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1. Introduction
All children have the right to be safe from harm and abuse.

Section 175 of the Education Act 2002 places a duty upon this school to safeguard and promote the
welfare of children. ‘Keeping Children Safe in Education (2024)’ and the London Child Protection
Procedures (March 2021) provide a framework for enabling the school to fulfil its statutory duties
effectively and efficiently in the best interests of children.

The Governing Body holds responsibility for ensuring that the safety of the children in this school is
at all times of paramount importance and recognises the contribution The Latymer School makes in
safeguarding and protecting children. The Governing Body takes seriously its statutory responsibility
to do so and recognises that all staff working with children have a full and active part to play in
protecting them from harm.

The Governing Body and the school leadership team ensures that safeguarding and child protection
are at the forefront and underpin all relevant aspects of process and policy development. Ultimately,
all systems, processes and policies operate with the best interests of the child at their heart.

Where there is a safeguarding concern the governing body and the school leadership team will
ensure that the students’s wishes and feelings are taken into account when determining what action
to take and what services to provide. Systems are in place and well promoted for students to easily
understand and easily access how to report abuse, knowing their concerns will be treated seriously,
and knowing they can safely express their views and give feedback.

The Governing Body is responsible for ensuring that any deficiencies or weaknesses in the school’s
arrangements for safeguarding and promoting the welfare of children are addressed and remedied
without delay. The Governing Body are responsible for ensuring that the appropriate policies and
procedures are in place in order for appropriate action to be taken in a timely manner to safeguard
and promote children’s welfare.

The Governing Body will contribute to multi-agency working in line with statutory guidance Working
Together to Safeguard Children?. The School will work in partnership with the three safeguarding
partners (the local authority; a clinical commissioning group for an area within the local authority;
and the chief officer of police for a police area in the local authority area). The Governing Body and
the senior leadership team (especially the designated safeguarding lead) are aware of and follow the
new local arrangements (as set out by the three safeguarding partners).

The Governing Body will seek advice from and work in partnership appropriately with the London
Borough of Enfield in fulfilling its safeguarding and child protection responsibilities.

Whilst the Governing Body holds overall responsibility for the child protection and safeguarding
functions of the school, the day to day operational responsibility rests with the Headteacher.

For the purposes of this policy children includes everyone under the age of 18. Safeguarding and
promoting the welfare of children is everyone’s responsibility. Everyone who comes into contact
with children and their families and carers has a role to play in safeguarding children. In order to
fulfil this responsibility effectively, all professionals should make sure their approach is child-centred.
This means that they should consider, at all times, what is in the best interests of the child.

1 Working Together to Safeguard Children, July 2018



The Latymer School is committed to providing an environment where children can play, learn,
develop and achieve and where they are safeguarded and are enabled to tell or communicate if they
are being harmed in some way. We are committed to ensuring that all staff are sensitive to issues of
race, culture, gender, disability and diversity but these issues should never be a barrier to sharing
and reporting concerns about children.

All staff including teaching and non-teaching staff, temporary and supply staff, clerical and domestic
staff, volunteers and staff working on site employed by other services and agencies and those
working with children and families in the community have a statutory responsibility to safeguard
and promote the welfare of children and must be aware of and fully conversant with this policy.

Safeguarding incidents can happen anywhere and staff should be alert to and raise their concerns to
The Designated Safeguarding Lead (DSL), deputies or the Headteacher.

All staff and governors who work directly with children will be given a copy of the revised
Safeguarding, Child Protection Policy and E Safety policy, Whistleblowing Policy, the Enfield
Borough Code of Conduct Model for Schools and Keeping Children Safe in Education (Part One)
and will be expected to have read and understood these documents.

Staff who do not directly work with children will be required to read Keeping Children Safe in
Education Annex A: Safeguarding information for school and college staff (a condensed version of
Part one) and the school Safeguarding, Child Protection Policy and E Safety policy.

Because of their day to day contact with children, staff in this school are well placed to observe
possible signs of abuse in children.

Staff members working with children are advised to maintain an attitude of ‘it could happen here’
where safeguarding is concerned. When concerned about the welfare of a child, staff members
should always act in the interests of the child.

All staff should have an awareness of safeguarding issues that can put children at risk of harm.
Behaviours linked to issues such as drug taking and/or alcohol misuse, unexplainable and/or
persistent absences from education, serious violence (including that linked to county lines),
radicalisation and consensual and non-consensual sharing of nude and semi-nude images and/or
videos.

All staff members should be aware of the signs of abuse and neglect so that they are able to identify
cases of children who may be in need of help or protection. All school and college staff should be
aware that abuse, neglect and safeguarding issues are rarely standalone events that can be covered
by one definition or label. In most cases multiple issues will overlap with one another.

All staff should be aware safeguarding issues can manifest themselves via child-on-child abuse (see
section on Child-on-child abuse).

Knowing what to look for is vital to the early identification of abuse, neglect? and exploitation. If
staff members are unsure they should always speak to The Designated Safeguarding Lead (DSL).

2 Appendix 1 — Signs of Abuse



No single professional can have a full picture of a child’s needs and circumstances. If children and
families are to receive the right help at the right time, everyone who comes into contact with them
has a role to play in identifying concerns, sharing information and taking prompt action.

If a member of staff has a concern, they will need to decide what action to take. If staff members
have concerns about a child they should raise these with the school’s designated safeguarding lead
immediately. The DSL (and any deputies) are most likely to have a complete safeguarding picture
and be the most appropriate person to advise on the response to safeguarding concerns. This also
includes situations of abuse which may involve staff members. The safeguarding lead will usually
decide whether to make a referral to children’s social care directly?.

It is important to note that any staff member can refer their concerns to children’s social care and/or
the police directly if a child is in immediate danger or is at risk of harm, although it is best practice
for the DSL to take the lead on early help cases.

The designated safeguarding lead and any deputies should liaise with the three safeguarding
partners and work with other agencies in line with “Working Together to Safeguard Children. NPCC-
When to call the police’* should help designated safeguarding leads understand when they should
consider calling the police and what to expect when they do.

Other options for the member of staff could include referral to specialist services or early help
services and should be made in accordance with the referral threshold set by the Enfield
Safeguarding Children Board.

If the child’s situation does not appear to be improving the staff member with concerns should
press for re-consideration. Concerns should always lead to help for the child at some point.

Safeguarding and Promoting the Welfare of Children Definition:

e Providing help and support to meet the needs of children as soon as problems emerge

e protecting children from maltreatment, whether that is within or outside the home,
including online

e preventing the impairment of children’s mental and physical health or development

e ensuring that children grow up in circumstances consistent with the provision of safe and
effective care

e taking action to enable all children to have the best outcomes.

Contextual Safeguarding:

Safeguarding incidents and/or behaviours can be associated with factors outside the school and/or
can occur between children outside of these environments. All staff, but especially the designated
safeguarding lead (or deputy) should consider whether children are at risk of abuse or exploitation in
situations outside their families. Extra-familial harms take a variety of different forms and children
can be vulnerable to multiple harms including (but not limited to) sexual exploitation, criminal
exploitation, and serious youth violence. This is known as contextual safeguarding, which simply
means assessments of children should consider whether wider environmental factors are present
in a child’s life that are a threat to their safety and/or welfare. Children’s social care assessments

3 Appendix 2 — Action When a Child has suffered or is Likely to Suffer Harm
4 https://www.gov.uk/government/publications/working-together-to-safeguard-children--2



should consider such factors so it is important that schools provide as much information as possible
as part of the referral process. This will allow any assessment to consider all the available evidence
and the full context of any abuse

Key Staff — The Child Protection Team at Latymer®

The school has a Child Protection team. Appendix 3 outlines the members of staff who hold positions
within the team. The following roles in the Child Protection team are held by designated members of
staff:

1. Anamed Lead Governor for Child Protection

2. One named Designated Safeguarding Leads (member of the Senior Leadership Team)

3. Named staff in school (Deputy Safeguarding Leads) who have been trained to deal with Child
Protection concerns. They can be approached if the DSL are not available. They can listen
and advise but would not normally refer on to other agencies.

It is neither the role nor responsibility of those working with children in the school to assess,
diagnose or investigate whether a child is at risk of or suffering harm or abuse. It is the responsibility
of all staff to be aware of the need to report any concerns about a child to the Designated
Safeguarding Lead as a matter of priority.

Members of the Senior Leadership Team are available as part of the school cover arrangements for
out of hours/out of term activities to deputise for the Designated Leads if they are unavailable. Any
action taken should be shared with the designated safeguarding lead (or deputy) as soon as is
practically possible.

2. Purpose
The purpose of our Safeguarding and Child Protection Policy is to:

= Maintain an environment where children feel secure and are listened to

= Ensure children know that there are adults in the school who they can approach if they are
worried or in difficulty

= |ntegrate into the curriculum issues about safety and safeguarding so that pupils have a
strong understanding of how to keep themselves safe

=  Ensure that all adults working with children in the school community have undergone
appropriate checks as to their suitability to work with children in line with Department for
Education (DfE) and London Borough of Enfield Safer Recruitment Guidance

= Enable and support good levels of communication between all staff on safeguarding and
child protection issues

= Raise the awareness of all staff of the need to safeguard children and of their responsibilities
in identifying concerns and reporting them as a matter of priority

5 Appendix 3 — Child Protection Team at Latymer



Provide a framework and procedures so that all staff:

a)

b)
c)

Identify concerns that a child may be suffering harm or abuse or is at risk of suffering harm
or abuse.

Report those concerns immediately to the designated lead members of school staff.

Share information regarding children with child protection plans on a ‘need to know’ basis
and are vigilant in monitoring these children and recording concerns

Ensure that the school has a Child Protection Team which includes a Designated
Safeguarding Lead, a Deputy Designated Safeguarding Lead and other trained members to
ensure that a member of the Child Protection Team is available or contactable at all times
during the school day

Develop and promote effective collaborative working relationships with partner agencies
Ensure that the Designated Safeguarding Lead, Deputy Designated Safeguarding Lead and
other members of the Child Protection Team for safeguarding and child protection have
undertaken suitable and appropriate training to provide them with the knowledge and skills
required to carry out the role. Their knowledge and skills should be updated via regular
training, at appropriate intervals, as and when required, (but at least annually), to keep up
with any developments relevant to their role

Ensure that all staff receive child protection training at least every three years

Ensure that all staff members undergo safeguarding and child protection training at
induction.

Staff induction should include:

1.

child protection policy, which should amongst other things also include the policy and
procedures to deal with child-on-child abuse

. behaviour policy® (which should include measures to prevent bullying, including

cyberbullying, prejudice-based and discriminatory bullying)
staff behaviour policy (Model Code of Conduct, Enfield Borough)
safeguarding response to children who go missing from education; and

. role of the designated safeguarding lead (including the identity of the designated

safeguarding lead and any deputies)

Ensure that all staff members receive appropriate safeguarding and child protection training
(including online safety which, amongst other things, includes an understanding of the
expectations, applicable roles and responsibilities in relation to filtering and monitoring) at
induction. which is regularly updated.

In addition, all staff members should receive safeguarding and child protection updates
(including online safety) via email, e-bulletins, staff meetings and the newsletter and staff
meetings, as required, but at least annually, to provide them with relevant skills and
knowledge to safeguard children effectively

All staff should be aware of their local early help process and understand their role in it

6 https://www.gov.uk/government/publications/behaviour-in-schools--2
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All staff should be aware of the process for making referrals to children’s social care and for
statutory assessments under the Children Act 1989, especially section 17 (children in need)
and section 47 (a child suffering, or likely to suffer, significant harm) that may follow a
referral, along with the role they might be expected to play in such assessments

All staff should know what to do if a child tells them he/she is being abused, exploited or
neglected. Staff should know how to manage the requirement to maintain an appropriate
level of confidentiality. This means only involving those who need to be involved, such as the
designated safeguarding lead (or a deputy) and children’s social care. Staff should never
promise a child that they will not tell anyone about a report of any form of abuse, as this
may ultimately not be in the best interests of the child.

All staff should be able to reassure victims that they are being taken seriously and that they
will be supported and kept safe. A victim should never be given the impression that they are
creating a problem by reporting abuse, sexual violence or sexual harassment. Nor should a
victim ever be made to feel ashamed for making a report.

All staff should be aware that children may not feel ready or know how to tell someone that
they are being abused, exploited, or neglected, and/or they may not recognise their
experiences as harmful. For example, children may feel embarrassed, humiliated, or being
threatened. This could be due to their vulnerability, disability and/or sexual orientation or
language barriers. This should not prevent staff from having a professional curiosity and
speaking to the DSL if they have concerns about a child. It is also important that staff
determine how best to build trusted relationships with children and young people which
facilitate communication.

Ensure that there are quality assurance and risk assessment systems (e.g. for school visits),
which are routinely informed by pupils’ and parents’ views, including those who may have
barriers to communication (whether by disability or by language), and that these views are
acted upon to make effective improvements

Ensure that at least one member of all appointment panels, whether staff or governors,
undertake accredited Safer Recruitment Training, with Senior Leaders encouraged to
undertake this training as part of their Continuing Professional Development

Governing bodies and proprietors should ensure all governors and trustees receive
appropriate safeguarding and child protection (including online) training at induction. This
training should equip them with the knowledge to provide strategic challenge to test and
assure themselves that the safeguarding policies and procedures in place in schools and
colleges are effective and support the delivery of a robust whole school approach to
safeguarding. Their training should be regularly updated.

Ensure that the Governing Body has a nominated member who is responsible for child
protection and that as soon as possible after their appointment, the designated Child
Protection Governor attends LBE Safeguarding and Child Protection training and is aware of
different types of child abuse

Ensure that procedures are followed where an allegation is made against a member of staff
or volunteer in accordance with ‘Keeping Children Safe in Education (2024)" and with the
involvement of the Enfield Borough Designated Offer (DO) who is Bruno Capela on 020 8379
2746/2850.



3. Procedures and Guidance

This Policy should be read in conjunction with the DfE Summary Booklet “What to do if you're
Worried a Child is being Abused” Ref: DFE-00124-2015 downloadable from:

https://www.gov.uk/government/publications/what-to-do-if-youre-worried-a-child-is-being-abused-
2

Our procedures are in line with the London Child Protection Procedures version 5 2016, a copy of
which is available on the London Safeguarding Board website: www.Londonscb.gov.uk

HOW TO RESPOND TO A CHILD WHO IS DISCLOSING ABUSE:

Be aware of non- Keep responses short, | DON’T stop child DON'T interrogate the
verbal messages, simple, slow, quiet, who's freely recalling child: Observe and listen
e.g. body language | and gentle abuse
/eye contact

DON’T judge the

abuser
Say “What Say “You're not the Say you will be asked Say “I’'m worried about
happened only person, | believe | to share this with you” /"1 will need to talk
next”/”how did you”, “It’s not your someone else to someone else about
that make you fault”, “Well done” what | can do next”
feel”/"you’re very
brave”

Please read the above in conjunction with the Safeguarding Protocol Flowchart” and Child Protection
Protocol and Procedure?.

Always Report the concern on ‘MyConcern’ SIMS® urgently and email/speak to the designated
safeguarding lead (Assistant Headteacher — Care, Guidance and Support) immediately to make
them aware of the concern.

All school staff should be knowledgeable about what constitutes abuse.
Options will then include:

= managing any support for the child internally via the school own pastoral support processes

= an early help assessment

= orareferral for statutory services'® for example as the child might be in need, is in need or
suffering or likely to suffer harm.

Referral for statutory services - what will the local authority do?

’Safeguarding Protocol Flowchart

8 Child Protection Protocol and Procedure

9 APPENDIX 6: ‘MyConcern’ - SIMS

10| ocal authority children’s social care has the responsibility for clarifying the process for referrals (Chapter
one of Working together to safeguard children).
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= The local authority should make a decision, within one working day of a referral being made,
about the type of response that is required and should let the referrer know the outcome.
This will include determining whether:

= the child requires immediate protection and urgent action is required

= whether the child is in need, and should be assessed under section 17

= there is reasonable cause to suspect the child is suffering, or likely to suffer, significant harm,
and whether enquiries must be made and the child assessed under section 47

= any services are required by the child and family and what type of services and

= further specialist assessments are required in order to help the local authority to decide
what further action to take.

RECOGNISING DIFFERENT TYPES OF ABUSE:

Abuse: a form of maltreatment of a child. Somebody may abuse or neglect a child by inflicting harm
or by failing to act to prevent harm. Harm can include ill treatment that is not physical as well as the
impact of witnessing ill treatment of others. This can be particularly relevant, for example, in relation
to the impact on children of all forms of domestic abuse, including where they see, hear or
experience its effects. Children may be abused in a family or in an institutional or community setting
by those known to them or, more rarely, by others. Abuse can take place wholly online, or
technology may be used to facilitate offline abuse. Children may be abused by an adult or adults or
by another child or children.

Physical abuse: a form of abuse which may involve hitting, shaking, throwing, poisoning, burning or
scalding, drowning, suffocating or otherwise causing physical harm to a child. Physical harm may also
be caused when a parent or carer fabricates the symptoms of, or deliberately induces, illness in a
child.

Emotional abuse: the persistent emotional maltreatment of a child such as to cause severe and
adverse effects on the child’s emotional development. It may involve conveying to a child that they
are worthless or unloved, inadequate, or valued only insofar as they meet the needs of another
person. It may include not giving the child opportunities to express their views, deliberately silencing
them or ‘making fun’ of what they say or how they communicate. It may feature age or
developmentally inappropriate expectations being imposed on children. These may include
interactions that are beyond a child’s developmental capability as well as overprotection and
limitation of exploration and learning or preventing the child from participating in normal social
interaction. It may involve seeing or hearing the illtreatment of another. It may involve serious
bullying (including cyberbullying), causing children frequently to feel frightened or in danger, or the
exploitation or corruption of children. Some level of emotional abuse is involved in all types of
maltreatment of a child, although it may occur alone.

Sexual abuse: involves forcing or enticing a child or young person to take part in sexual activities, not
necessarily involving violence, whether or not the child is aware of what is happening. The activities
may involve physical contact, including assault by penetration (for example rape or oral sex) or non-
penetrative acts such as masturbation, kissing, rubbing, and touching outside of clothing. They may
also include non-contact activities, such as involving children in looking at, or in the production of,
sexual images, watching sexual activities, encouraging children to behave in sexually inappropriate
ways, or grooming a child in preparation for abuse. Sexual abuse can take place online, and
technology can be used to facilitate offline abuse. Sexual abuse is not solely perpetrated by adult



males. Women can also commit acts of sexual abuse, as can other children. The sexual abuse of
children by other children is a specific safeguarding issue in education and all staff should be aware
of it and of their school or college’s policy and procedures for dealing with it.

Neglect: the persistent failure to meet a child’s basic physical and/or psychological needs, likely to
result in the serious impairment of the child’s health or development. Neglect may occur during
pregnancy as a result of maternal substance abuse. Once a child is born, neglect may involve a
parent or carer failing to: provide adequate food, clothing and shelter (including exclusion from
home or abandonment); protect a child from physical and emotional harm or danger; ensure
adequate supervision (including the use of inadequate care-givers); or ensure access to appropriate
medical care or treatment. It may also include neglect of, or unresponsiveness to, a child’s basic
emotional needs.

4. Responsibilities of the Headteacher

The Headteacher is responsible for ensuring that the child protection policy and procedures adopted
by the Governing Body are fully implemented and followed by all staff.

It is the Headteacher’s responsibility to allocate sufficient resources and time to enable the
responsibilities of the Designated Lead Member of Staff for Child Protection to be discharged fully
and to ensure that staff are able to attend strategy discussions and child protection conferences and
other inter-agency meetings and to contribute fully to the assessment of children.

The Headteacher is responsible for ensuring that all staff feel able to raise concerns about poor or
unsafe practice regarding children, and that concerns will be addressed sensitively and in a timely
manner in accordance with the school’s whistle blowing policy. We recognise that it is not the
responsibility of children to raise concerns. It is the responsibility of all staff to share concerns about
the actions or attitudes of colleagues with the Headteacher who will deal with the concerns
appropriately.

5. The Role of the Designated Safeguarding Lead

The designated safeguarding lead should take lead responsibility for safeguarding and child
protection (including online safety and understanding the filtering and monitoring systems and
processes in place). This should be explicit in the role holder’s job description.

The DSL should have the appropriate status and authority within the school to carry out the duties of
the post. The role of the designated safeguarding lead carries a significant level of responsibility, and
they should be given the additional time, funding, training, resources and support they need to carry
out the role effectively. Their additional responsibilities include providing advice and support to
other staff on child welfare, safeguarding and child protection matters, taking part in strategy
discussions and interagency meetings, and/or supporting other staff to do so, and to contributing to
the assessment of children.

Deputy designated safeguarding leads

The deputy designated safeguarding Lead should be trained to the same standard as the designated
safeguarding lead and the role should be explicit in their job description. Whilst the activities of the



designated safeguarding lead can be delegated to appropriately trained deputies, the ultimate lead
responsibility for child protection, as set out above, remains with the designated safeguarding lead,
this lead responsibility should not be delegated.

Availability

During term time the designated safeguarding lead (or a deputy) should always be available (during
school) for staff in the school to discuss any safeguarding concerns. Whilst generally speaking the
designated safeguarding lead (or deputy) would be expected to be available in person, it is a matter
for individual schools working with the designated safeguarding lead, to define what “available”
means and whether in exceptional circumstances availability via phone and or Skype or other such
media is acceptable. It is a matter for individual schools and the designated safeguarding lead to
arrange adequate and appropriate cover arrangements for any out of hours/out of term activities.

Manage referrals
The designated safeguarding lead is expected to refer cases:

e of suspected abuse and neglect to the local authority children’s social care as required and
support staff who make referrals to local authority children’s social care

e tothe Channel programme where there is a radicalisation concern as required and support
staff who make referrals to the Channel programme

e where a person is dismissed or left due to risk/harm to a child to the Disclosure and Barring
Service as required; and

e where a crime may have been committed to the Police as required. NPCC - When to call the
police should help understand when to consider calling the police and what to expect when
working with the police.

Working with others

e The designated safeguarding lead is expected to:

e act as a source of support, advice and expertise for all staff

e act as a point of contact with the safeguarding partners

e liaise with the headteacher or principal to inform him or her of issues - especially ongoing
enquiries under section 47 of the Children Act 1989 and police investigations. This should
include being aware of the requirement for children to have an Appropriate Adult. Further
information can be found in the Statutory guidance - PACE Code C 2019.

e liaise with the headteacher to inform him or her of issues - especially ongoing enquiries
under section 47 of the Children Act 1989 and police investigations

e asrequired, liaise with the “case manager” (as per Part four) and the local authority
designated officer(s) (LADO) for child protection concerns in cases which concern a staff
member

e liaise with staff (especially teachers, pastoral support staff, school nurses, IT Technicians,
senior mental health leads and special educational needs co-ordinators (SENCOs), or the
named person with oversight for SEN in a college and Senior Mental Health Leads) on
matters of safety and safeguarding and welfare (including online and digital safety) and
when deciding whether to make a147 referral by liaising with relevant agencies so that
children’s needs are considered holistically
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e liaise with the senior mental health lead and, where available, the Mental Health Support
Team, where safeguarding concerns are linked to mental health

e promote supportive engagement with parents and/or carers in safeguarding and promoting
the welfare of children, including where families may be facing challenging circumstances

o work with the headteacher and relevant strategic leads, taking lead responsibility for
promoting educational outcomes by knowing the welfare, safeguarding and child protection
issues that children in need are experiencing, or have experienced, and identifying the
impact that these issues might be having on children’s attendance, engagement and
achievement at school.

This includes:

e ensure that the school knows who its cohort of children who have or have had a social
worker are, understanding their academic progress and attainment, and maintaining a
culture of high aspirations for this cohort; and,

e support teaching staff to provide additional academic support or reasonable adjustments to
help children who have or have had a social worker reach their potential, recognising that
even when statutory social care intervention has ended, there is still a lasting impact on
children’s educational outcomes.

Information sharing and managing the child protection file

The designated safeguarding lead is responsible for ensuring that child protection files are kept up to
date. Information should be kept confidential and stored securely. It is good practice to keep
concerns and referrals in a separate child protection file for each child.

Records should include:

e aclear and comprehensive summary of the concern
e details of how the concern was followed up and resolved
e anote of any action taken, decisions reached and the outcome.

They should ensure the file is only accessed by those who need to see it and where the file or
content within it is shared, this happens in line with information sharing advice as set out in Part one
and Part two of this guidance.

Where children leave the school (including in year transfers) the designated safeguarding lead
should ensure their child protection file is transferred to the new school as soon as possible, and
within 5 days for an in-year transfer or within the first 5 days of the start of a new term. This should
be transferred separately from the main pupil file, ensuring secure transit, and confirmation of
receipt should be obtained. Receiving schools should ensure key staff such as designated
safeguarding leads and SENCOs or the named person with oversight for SEN in colleges, are aware as
required.

Lack of information about their circumstances can impact on the child’s safety, welfare and
educational outcomes. In addition to the child protection file, the designated safeguarding lead
should also consider if it would be appropriate to share any additional information with the new
school in advance of a child leaving to help them put in place the right support to safeguard this child
and to help the child thrive in the school or college. For example, information that would allow the
new school to continue supporting children who have had a social worker and been victims of abuse
and have that support in place for when the child arrives.
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Raising Awareness
The designated safeguarding lead should:

e ensure each member of staff has access to, and understands, the school’s child protection
policy and procedures, especially new and part-time staff

e ensure the school’s child protection policy is reviewed annually (as a minimum) and the
procedures and implementation are updated and reviewed regularly, and work with
governing bodies or proprietors regarding this

e ensure the child protection policy is available publicly and parents are aware of the fact that
referrals about suspected abuse or neglect may be made and the role of the school in this

e link with the safeguarding partner arrangements to make sure staff are aware of any training
opportunities and the latest local policies on local safeguarding arrangements; and

e help promote educational outcomes by sharing the information about the welfare,
safeguarding and child protection issues that children who have or have had a social worker
are experiencing with teachers and school leadership staff.

Training, knowledge and skills

The designated safeguarding lead (and any deputies) should undergo training to provide them with
the knowledge and skills required to carry out the role. This training should be updated at least
every two years. The designated safeguarding lead should undertake Prevent awareness training.
Training should provide designated safeguarding leads with a good understanding of their own role,
how to identify, understand and respond to specific needs that can increase the vulnerability of
children, as well as specific harms that can put children at risk, and the processes, procedures and
responsibilities of other agencies, particularly children’s social care, so they:

e understand the assessment process for providing early help and statutory intervention,
including local criteria for action and local authority children’s social care referral
arrangements

e have a working knowledge of how local authorities conduct a child protection case
conference and a child protection review conference and be able to attend and contribute
to these effectively when required to do so

e understand the importance of the role the designated safeguarding lead has in providing
information and support to children social care in order to safeguard and promote the
welfare of children

e understand the lasting impact that adversity and trauma can have, including on children’s
behaviour, mental health and wellbeing, and what is needed in responding to this in
promoting educational outcomes

e are alert to the specific needs of children in need, those with special educational needs and
disabilities (SEND), those with relevant health conditions and young carers

e understand the importance of information sharing, both within the school and with the
safeguarding partners, other agencies, organisations and practitioners

e understand and support the school with regards to the requirements of the Prevent duty
and are able to provide advice and support to staff on protecting children from the risk of
radicalisation
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e are able to understand the unique risks associated with online safety and be confident that
they have the relevant knowledge and up to date capability required to keep children safe
whilst they are online at school

e can recognise the additional risks that children with special educational needs and
disabilities (SEND) face online, for example, from online bullying, grooming and
radicalisation and are confident they have the capability to support children with SEND to
stay safe online

e obtain access to resources and attend any relevant or refresher training courses; and,

e encourage a culture of listening to children and taking account of their wishes and feelings,
among all staff, in any measures the school may put in place to protect them.

e In addition to the formal training set out above, their knowledge and skills should be
refreshed (this might be via e-bulletins, meeting other designated safeguarding leads, or
simply taking time to read and digest safeguarding developments) at regular intervals, as
required, and at least annually, to allow them to understand and keep up with any
developments relevant to their role.

Providing support to staff

Training should support the designated safeguarding lead in developing expertise, so they can
support and advise staff and help them feel confident on welfare, safeguarding and child protection
matters. This includes specifically to:

e ensure that staff are supported during the referrals processes; and
e support staff to consider how safeguarding, welfare and educational outcomes are linked,
including to inform the provision of academic and pastoral support.

Understanding the views of children

It is important that children feel heard and understood. Therefore, designated safeguarding leads
should be supported in developing knowledge and skills to:

e encourage a culture of listening to children and taking account of their wishes and feelings,
among all staff, and in any measures the school may put in place to protect them; and

e understand the difficulties that children may have in approaching staff about their
circumstances and consider how to build trusted relationships which facilitate
communication.

Holding and sharing information
The designated safeguarding lead should be equipped to:

e understand the importance of information sharing, both within the school and with other
schools on transfer including in-year and between primary and secondary education, and
with the safeguarding partners, other agencies, organisations and practitioners

e understand relevant data protection legislation and regulations, especially the Data
Protection Act 2018 and the UK General Data Protection Regulation (UK GDPR); and
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e Dbe able to keep detailed, accurate, secure written records of all concerns, discussions and
decisions made including the rationale for those decisions. This should include instances
where referrals were or were not made to another agency such as LA children’s social care
or the Prevent program etc

6. The Role of the Child Protection Governor

The Governing body will designate a senior board level (or equivalent) Child Protection Governor
to take leadership responsibility for their schools safeguarding arrangements.

The Child Protection Governor is responsible for:

= Ensuring that the Governing Body is aware of, and fulfils its safeguarding responsibilities
under section 175 of the Education Act 2002

= Liaising with the Designated Lead Member of Staff for Child Protection within the school and
then providing information and reports to the Governing Body. (The CP Governor will not be
given any details of individual cases and will not know the identity of children for whom
there are child protection concerns)

= Liaising with the Designated Member of Staff to ensure that the Annual Safeguarding Report
to the Governing Body is completed

= Ensuring that governors know where the statutory guidance regarding child protection is
kept

=  Ensuring they are familiar with current guidelines on child protection and safer recruitment,
and that they are aware of changes to the regulations

= Liaising regularly with the Designated Safeguarding Lead about procedures in the school

= Ensuring that the Single Central Record (safer recruitment checks, including details of DBS
checks) is accurate and up to date at all times

=  Ensuring that the Child Protection guidance is up to date

= Ensuring that all staff and governors know what to do if they suspect that a child is being
abused or is at risk of abuse.

= Are aware that the Data Protection Act 2018, and the UK General Data Protection Regulation
(UK GDPR) place duties on organisations and individuals to process personal information
fairly and lawfully and to keep the information they hold safe and secure.

7. Safer Recruitment

Safe recruitment!! and selection practice is vital in safeguarding and protecting children. The
Governing Body recognises and takes seriously its responsibility to adopt practice which minimises
risk to the children in this school by ensuring that measures are in place through this practice to
deter, reject or identify people who might abuse children or who are unsuitable to work with them.
The Governing Body is committed to evidencing this practice in relation to all staff working with
children in the school.

The safety and well-being of children is borne in mind at all times throughout the recruitment and
selection process. The school follows guidance issued by the London Borough of Enfield Human
Resources and that contained in the DfE guidance ‘Keeping Children Safe in Education (2024)’. The

11 APPENDIX 7: Safer recruitment
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headteacher and the governing body also follow the guidance set out in the LBE document ‘Local
Framework for Safer Recruitment in Enfield Schools’.

In accordance with this, the school makes sure that appropriate checks are carried out on new staff,
volunteers and parent helpers?? and bears in mind the safety of children when drawing up job
descriptions and person specifications, advertising posts, calling for and scrutinising references and
picking up on gaps in employment history through to the interview process and carrying out
enhanced DBS and professional checks and verifications of qualifications and identity?3. The DBS
does not charge for checks on volunteers.

The school will ensure that at least one member of staff who conducts an interview has completed
safer recruitment training®®.

All staff, governors and volunteers are required to inform the head teacher or chair of governors if
they receive a conviction, a bind over, or a warning given by a local police force. Such information
will be treated in confidence, so far as it is consistent with the safety of children and compliant
with the statutory child protection procedures.

8. Extended Services and Activities

The Latymer School Governing Body is responsible for controlling the use of school premises both
during and outside school hours. Where services are provided directly under the supervision and
management of the school, the school’s child protection policy and procedures will apply.

Where activities and services are provided separately, the Governing Body will seek assurances that
the body concerned has appropriate safeguarding and child protection policies and procedures in
place and that there are agreed arrangements to liaise with the school on these matters where
appropriate. Evidence of appropriate policies and procedures must be provided to the Governing
Body.

The Governing Body will only work with providers that can demonstrate that they have effective
child protection policies and procedures in place, provide appropriate training and that the vetting
arrangements for their staff are compatible with those of the London Borough of Enfield and
government guidance. The Governing Body will enter into a formal letting contract with the provider
once these conditions are met but reserve the right to withdraw permission for any letting.

9. Services Provided by the Extended School

There will be at any one time, a number of professionals delivering services to children and families
on behalf of the school in the community as well as on the school site. These professionals may be
employed by partner agencies such as Children’s Social Care, Health, or other agencies.

12 safer Recruitment
13 Flow Chart of Barring Service Criminal Record Checks and Barred List Checks
14 Regulation 9 of the School Staffing (England) Regulations 2009.
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All staff providing services to children whether in school or in the community on behalf of the school
must adhere to the school’s child protection policy.

Staff from partner agencies working with children in the community will follow the referral
procedures of their own agency and will inform the Designated Member of Staff that they have
made a child protection referral as a matter of priority.

10. Supporting Children

We recognise that a child who is abused or neglected may find it difficult to develop and maintain a
sense of self-worth. We recognise that children may feel helpless and humiliated and may blame
themselves for what has or is happening to them. Our school may provide a vital source of stability
in the lives of children who have been abused or are at risk of harm. We recognise that the
behaviour of a child in these circumstances may range from that which is perceived to be ‘normal’ to
aggressive or withdrawn.

We aim to support the children in our school by:

e Encouraging a sense of self-worth and assertiveness whilst not condoning bullying and
aggression. Bullying in itself may result in the threshold of significant harm being met and we
take seriously our responsibility to challenge bullying behaviours in accordance with our
anti-bullying policy

e Promoting a caring and safe environment within the school; Providing opportunities through
the PHSE curriculum for children to learn strategies to protect themselves, ask for help and
support and gain confidence in standing up for their rights and valuing and respecting others

e Working in partnership with other services involved in safeguarding children and notifying
Children’s Social Care as soon as there are significant concerns about a child.

11. Confidentiality

Confidentiality is an issue which needs to be fully understood by all those working with children,
particularly in the context of child protection.

All matters relating to child protection are strictly confidential. We respect the right of families to
have information about them dealt with sensitively and confidentially in line with statute and
guidance. Child Protection information regarding children in our school will be shared with staff on a
strictly need to know basis. A member of staff will ‘need to know’ information when it is
demonstrably to benefit the child. All staff are expected to conform to the school’s standards of
good professional practice and maintain confidentially appropriately at all times.

All staff must be aware of their responsibility to share information with the Headteacher and with
other agencies in order to protect and safeguard children.

No one in the school may guarantee confidentiality to a parent or carer and must make it clear that
information will be shared if there are concerns about the welfare of a child, even if they do not
consent to the sharing of information, and that the school will always act in the best interests of the
child.
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No one in the school may guarantee to a child that they will keep a secret and must always make it
clear to children in language that is appropriate to the age and understanding of the child, that any
information which leads an adult to be concerned that a child is suffering or is at risk of suffering
harm will be shared with the DSL in order to take measures to safeguard the child or other children
at risk.

12. Supporting Staff

We recognise that child protection is a difficult and sometimes an upsetting subject for those who
work with children. Working with a child who has suffered harm or is at risk of harm may be stressful
and distressing. We are committed to supporting such staff by providing opportunities for them to
talk through their experiences and anxieties with the DSL and to seek further support as appropriate.
All staff and volunteers should feel able to raise concerns about poor or unsafe practice, such
concerns will be addressed sensitively and effectively in accordance with agreed whistle blowing
procedures.

We believe that working within a school that has clear child protection policies and procedures also
helps to support staff in carrying out their duties and responsibilities effectively.

13. Children with Special Educational Needs, Disabilities or health issues

Children with special educational needs or disabilities (SEND) or certain medical or physical health
conditions can face additional safeguarding challenges both online and offline. Governing bodies
should ensure their child protection policy reflects the fact that additional barriers can exist when
recognising abuse and neglect in this group of children. These can include:

e assumptions that indicators of possible abuse such as behaviour, mood and injury relate to
the child’s condition without further exploration

e these children being more prone to peer group isolation or bullying (including prejudice-
based bullying) than other children

e the potential for children with SEND or certain medical conditions being disproportionately
impacted by behaviours such as bullying, without outwardly showing any signs, and

e communication barriers and difficulties in managing or reporting these challenges.

e  cognitive understanding — being unable to understand the difference between fact and
fiction in online content and then repeating the content/behaviours in schools or colleges or
the consequences of doing so.

Any reports of abuse involving children with SEND will therefore require close liaison with the
designated safeguarding lead (or a deputy) and the SENCO or the named person with oversight for
SEND in a college.

The school will consider extra pastoral support and attention for these children, along with ensuring
any appropriate support for communications is in place.

Specialist organisations such as those listed below can provide additional information:

e The Special Educational Needs and Disabilities Information and Support Services (SENDIASS).
SENDIASS offer information, advice and support for parents and carers of children and young
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people with SEND. All local authorities have such a service: Find your local IAS service
(councilfordisabledchildren.org.uk)

e Mencap - Represents people with learning disabilities, with specific advice and information
for people who work with children and young people

e NSPCC - Safeguarding children with special educational needs and disabilities (SEND) and
NSPCC - Safeguarding child protection/deaf and disabled children and young people

14. Working in Partnership with Parents and Carers

The Governing Body and staff of The Latymer School are committed to creating and maintaining a
culture of openness and honesty and strive at all times to work in partnership with parents and
carers. We believe that this is in the best interests of children and their families. Only by developing
co-operative working relationships within which parents and carers feel respected will we able to
work holistically with children.

All parents and carers will be given access to our child protection policy in the following ways:

= The child protection policy can be viewed on the school website and will be referred to at
meetings with parents of children new to the school

= The website will provide parents with the details of the Designated Safeguarding Lead and
governor for child protection as well as access to the Safeguarding, Child Protection and E-
Safety Policy.

We believe it is important that parents and carers are aware of our statutory duty to safeguard and
promote the welfare of children and that we will where necessary share concerns about children
and young people with Children’s Social Care.

Wherever possible we will aim to discuss concerns about children with their parents or carers and
inform them if we intend to make a referral to Children’s Social Services.

There may be rare instances however, when we judge that it is not appropriate to speak to a parent
or carer before contacting Children’s Social Services. This would happen when the DSL judges that a
child’s well-being will be imperilled if the parent or carer is aware that a referral to Children’s Social
Services is to be made.

15. Enforced school Closure and/or Remote Learning:

a. Vulnerable children

Vulnerable children include those who have a social worker and those children and young people up
to the age of 25 with education, health and care (EHC) plans.

Those who have a social worker include children who have a Child Protection Plan and those who
are looked after by the Local Authority. A child may also be deemed to be vulnerable if they have
been assessed as being in need or otherwise meet the definition in section 17 of the Children Act
1989.

Those with an EHC plan will be risk-assessed in consultation with the Local Authority and parents, to
decide whether they need to continue to be offered a school place in order to meet their needs, or
whether they can safely have their needs met at home. This could include, if necessary, carers,
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therapists or clinicians visiting the home to provide any essential services. Many children and young
people with EHC plans can safely remain at home.

There is an expectation that vulnerable children who have a social worker will attend an education
setting, so long as they do not have underlying health conditions that put them at risk, or where the
school and the child's social worker and family have agreed this isn't in the best interests of the
child.

An individual plan will be completed collaboratively between the Assistant Headteacher (Care,
Guidance and Support), the Head of Learning, the SENCO, the student’s social worker and their
parent/carers to determine whether on-site attendance is appropriate and necessary.

Senior leaders, especially the Designated Safeguarding Lead (DSL) and deputy know who the most
vulnerable children are. They have the flexibility to offer a place to those on the edge of receiving
children’s social care support.

Eligibility for free school meals in and of itself should not be the determining factor in assessing
vulnerability.

The Latymer School will continue to work with and support children’s social workers to help protect
vulnerable children. This includes working with and supporting children’s social workers and the
local authority virtual school head (VSH) for looked-after and previously looked-after children. The
lead person for this is the Assistant Headteacher (Care, Guidance and Support).

Where parents are concerned about the risk of the child contracting COVID19, The Latymer School
or the social worker will talk through these anxieties with the parent/carer following the advice set
out by Public Health England.

b. Attendance monitoring

Local authorities and education settings do not need to complete their usual day-to-day attendance
processes to follow up on non-attendance.

The Latymer School and social workers will agree with parents/carers whether children in need
should be attending school. The Latymer School will then follow up on any pupil that they were
expecting to attend, who does not. The Latymer School will also follow up with any parent or carer
who has arranged care for their child(ren) and the child(ren) subsequently do not attend.

The Latymer School will, when communicating with parents/carers and carers, confirm emergency
contact numbers are correct and ask for any additional emergency contact numbers where they are
available.

In all circumstances where a vulnerable child does not take up their place at school, or discontinues,
The Latymer School will notify their social worker.

The Department for Education daily online attendance form will be completed daily (weekdays) to
keep a record of children of critical workers and vulnerable children who are attending school. This
allows for a record of attendance for safeguarding purposes and allows schools to provide accurate,
up-to-date data to the department on the number of children taking up places. This information will
also be sent separately to the London Borough of Enfield.
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c. Designated Safeguarding Lead (DSL)

The trained DSL (or deputy) will be available to be contacted via phone or online video - for example
when working from home.

The DSL is responsible for updating and managing access to the child protection online management
system, MyConcern and liaising with the offsite DSL (or deputy) and as required liaising with
children’s social workers where they require access to children in need and/or to carry out statutory
assessments at the school.

It is important that all The Latymer School staff and volunteers have access to a trained DSL (or
deputy). On each day staff on site will be made aware of that person is and how to speak to them.

The DSL will continue to engage with social workers and organise for a member of staff to attend or
contribute to multi-agency meetings, which can be done remotely.

The DSL and Headteacher will make safeguarding reports to the Chair of Governors and the
Safeguarding Governor at agreed intervals.

d. Reporting a Safeguarding or Child Protection Concern

Where staff have a concern about a child, they should continue to follow the process outlined in the
school Safeguarding Policy, this includes making a report via MyConcern, which can be done
remotely.

In the unlikely event that a member of staff cannot access MyConcern from home, they should email
the DSL, Deputy Designated Safeguarding Lead and the Headteacher. This will ensure that the
concern is received.

Staff are reminded of the need to report any concern immediately and without delay.

Where staff are concerned about an adult working with children in the school, they should direct
their concern to the headteacher by telephone. Allegations made against school staff and volunteers
will be dealt with according to the protocol outlined in the Enfield Safeguarding Board ' Protocol for
the Management of Allegations of Abuse against an Adult working with Children' and ‘Keeping
Children Safe in Education (2024)’. The Headteacher or the Chair of the governing body (if it is an
allegation about the Headteacher) and the DSL will consult with the Local Authority Designated
Officer LADO, (Bruno Capela, 0208 379 2850/0208 379 4392) for advice on how to proceed on each
case. The school will work in conjunction with Children’s Social Care and the Police Child Abuse
Investigation Team.

The Headteacher or the Chair of the governing bodly (if it is an allegation about the Headteacher)
and the DSL will follow the procedures for dealing with allegations as outlined in Part four of the
‘Keeping Children Safe in Education (2024)’ (Allegations of abuse made against teachers and other
staff).

e. Safeguarding Training and induction

DSL training is very unlikely to take place during an enforced closure.
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For the period of enforced closure, a DSL (or deputy) who has been trained will continue to be
classed as a trained DSL (or deputy) even if they miss their refresher training.

All existing school staff have had safeguarding training and have read part 1 of ‘Keeping Children
Safe in Education (2024)’. The DSL should communicate with staff any new local arrangements, so
they know what to do if they are worried about a child.

Where new staff are recruited, or new volunteers enter The Latymer School, they will continue to be
provided with a safeguarding induction.

If staff are deployed from another education or children’s workforce setting to our school, we will
take into account DfE supplementary guidance on safeguarding children during an enforced closure
and will accept portability as long as the current employer confirms in writing that:

= the individual has been subject to an enhanced DBS and children’s barred list check
= there are no known concerns about the individual’s suitability to work with children
= there is no ongoing disciplinary investigation relating to that individual

f. Safer recruitment/volunteers and movement of staff

It remains essential that people who are unsuitable are not allowed to enter the children’s
workforce or gain access to children. When recruiting new staff, The Latymer School will continue to
follow the relevant safer recruitment processes for their setting, including, as appropriate, relevant
sections in part 3 of ‘Keeping Children Safe in Education (2024)’ (KCSIE).

The school will follow guidance on standard and enhanced DBS ID checking to minimise the need for
face-to-face contact.

Where The Latymer School are utilising volunteers, we will continue to follow the checking and risk
assessment process as set out in paragraphs 287 to 294 of KCSIE. Under no circumstances will a
volunteer who has not been checked be left unsupervised or allowed to work in regulated activity.

The Latymer School will continue to follow the legal duty to refer to the DBS anyone who has
harmed or poses a risk of harm to a child or vulnerable adult. Full details can be found at paragraph
329 of KCSIE.

The Latymer School will continue to consider and make referrals to the Teaching Regulation Agency
(TRA) as per paragraph 333 of KCSIE and the TRA’s ‘Teacher misconduct advice for making a referral.

During the enforced closure period all referrals should be made by emailing
Misconduct.Teacher@education.gov.uk

Whilst acknowledging the challenge of the current National emergency, it is essential from a
safeguarding perspective that any school is aware, on any given day, which staff/volunteers will be in
the school, and that appropriate checks have been carried out, especially for anyone engaging in
regulated activity. As such, The Latymer School will continue to keep the single central record (SCR)
up to date as outlined in paragraphs 250 to 80 in KCSIE.
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g. Online safety in schools and colleges

The Latymer School will continue to provide a safe environment, including online. This includes the
use of an online filtering system.

Where students are using computers in school, appropriate supervision will be in place.
h. Children and online safety away from school and college

It is important that all staff who interact with children, including online, continue to look out for
signs a child may be at risk. Any such concerns should be dealt with as per the Safeguarding, Child
Protection Policy and Procedures and where appropriate referrals should still be made to children’s
social care and as required, the police.

The Latymer School will ensure any use of online learning tools and systems is in line with privacy
and data protection/GDPR requirements, and that use of the learning tools and systems does not
contravene the providers terms and conditions (for example, no business use of consumer
products).

The School has carried out a risk assessment relating the use of live learning using webcams.

i. Safeguarding considerations when live streaming

=  With the exception of individual conversation lessons and individual instrumental lessons
(where parent/carers have given written email consent for a 1-to-1 teaching), live streaming
lessons/classes should only be delivered to groups

= The preferred medium for live voice to voice or camera-to-camera streaming is Microsoft
Teams

= |falesson is delivered via live streaming, teachers will be required to record the video or
audio-conferencing session.

=  Staff have the option of either using the camera-to- camera function, or conducting the
session voice-to-voice only

= Staff are required to change the background during a live streaming camera-to- camera
session.

= Staff should keep a manual log of live streaming: class; participants; date and time (setting
up the meeting in Calendar will achieve the latter); and any concerns raised/anything that
went wrong.

= |f a member of staff is aware of an issue whilst online, if appropriate, the member of staff
should deal with it as it arises, deal with it immediately following the session, by asking the
student(s) concerned to remain online to further investigate the issue or to contact the
student(s) concerned by email and copy in their Head of Department, in the first instance.

= All participants in the live streaming should use their school email address only

= Staff and students must wear clothing which is appropriate for learning, as should anyone
else in the household.
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=  Participants should only participate in the live streaming in a safe and appropriate
place/area and where possible they should be sitting against a neutral background (see note
above about applying a background).

= Participants in the live streaming should ensure that no inappropriate objects/information
are visible (including information which could be used for ID fraud)

= Language must be professional and appropriate, including any family members who are
within range of the electronic device’s speaker

= Before the first live streaming starts, staff should remind all participants about the following:

o Safeguarding policy (and reporting process) and that the rules which they agreed to
when signing the electronic acceptable use policy (AUP) at the start of the year apply to
the live streaming sessions

= At the start of all other sessions, staff should do the following:

check the session is being recorded whether camera-to-camera or voice-to-voice
set the background (if camera on) or choose no camera on
manually note absentees and lesson topic

O O O O

set ground rules for pupils for the session e.g. use of chat for asking questions, hands up

function

o remind students that only the teacher presents, only the teacher mutes, only the
teacher decides to remove someone from the session and the teacher must not be
muted

o mobile phones are only allowed if the student is using the Microsoft Teams App on their
phone to access the session

o no photographs to be taken or other recordings to be made with mobile phone

= Sanction’s will be applied to any student violates the protocol.

j. Supporting children not in school

The Latymer School is committed to ensuring the safety and wellbeing of all its Children and Young
people.

Where the DSL has identified a child to be on the edge of social care support, or who would normally
receive pastoral-type support in school, they should ensure that a robust communication plan is in
place for that child or young person.

The communication plans can include; remote contact, phone contact, door-step visits. Other
individualised contact methods should be considered and recorded.

The Latymer School and its DSL will work closely with all stakeholders to maximise the effectiveness
of any communication plan.

This plan must be reviewed regularly (at least once a fortnight) and where concerns arise, the DSL
will consider any referrals as appropriate.

The school will share safeguarding messages on its website and via the Headteachers Letter to
parent/carers.
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The Latymer School recognises that school is a protective factor for children and young people, and
the current circumstances, can affect the mental health of pupils and their parents/carers. Teachers
at The Latymer School need to be aware of this in setting expectations of pupils’ work where they
are at home.

The Latymer School will ensure that where we care for children of critical workers and vulnerable
children on site, we ensure appropriate support is in place for them.

k. Teachers contacting students at home:

It is important that staff interact and communicate with students who are not in school. A planned,
manageable programme setting out when staff should communicate with students will be put in
place and agreed with staff. The following system and protocol should be followed by all members of
staff:

=  Where possible, the member of staff should not use their own personal phones or devices

= The preferred for contacting students is Microsoft Teams (either setting up a 'Teams
Meeting' with the student (audio-to-audio) which can be recorded, or calling the student
using the 'Teams Call' function

=  The member of staff should try to pre-arrange calls with parents/carers to find an
appropriate time via an email to the parent/carers

= The member of staff should ask to speak to a parent at the start of the call, giving their name
and explaining why they are calling, and should end the call by speaking to the parent again

= No personal information should be disclosed during the call

= [f there is no alternative to teachers using personal phones, safety measures are put in
place. Teachers should dial 141 before dialling the pupil’s number: this will withhold the
caller’s number, thereby protecting and safeguarding the teacher’s personal number.
Teachers should delete pupils’ numbers from their phones after use.

I. Supporting children in school
The Latymer School is committed to ensuring the safety and wellbeing of all its students.

The Latymer School will continue to be a safe space for all children to attend and flourish. The
Headteacher will ensure that appropriate staff are on site and staff to pupil ratio numbers are
appropriate, to maximise safety.

The Latymer School will refer to the Government guidance for education and childcare settings on
how to implement health safety measures.

The Latymer School will ensure that where we care for children of critical workers and vulnerable
children on site, we ensure appropriate support is in place for them.

Where the School has concerns about the impact of staff absence — such as our DSL or first aiders —
they will be discussed immediately with the Governing Body.
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16. Elective Home Education (EHE)

From September 2016 the Education (Pupil Registration) (England) Regulations 2006 were amended
so that schools must inform their Local Authority (LA) of all deletions from their admission register
when a child is taken off roll.

Where a parent/carer has expressed their intention to remove a child from school with a view to
educating at home, the LAs, schools, and other key professionals will work together to coordinate a
meeting with parents/carers where possible. Ideally, this would be before a final decision has been
made, to ensure the parents/carers have considered what is in the best interests of each child. This
is particularly important where a child has special educational needs or a disability, and/or has a
social worker, and/or is otherwise vulnerable. Where a child has an Education, Health and Care plan
local authorities will need to review the plan, working closely with parents and carers. Ideally, this
would be before a final decision has been made, to ensure the parents/carers have considered what
is in the best interests of each child. This is particularly important where a child has SEND, is
vulnerable, and/or has a social worker.

Home educated children can have a positive learning experience where their parents’ decision to
home educate is made with their child’s best education at the heart of the decision. However, this is
not the case for all. Elective home education can mean that some children are not in receipt of
suitable education and are less visible to the services that are there to keep them safe and
supported in line with their needs.

DfE guidance for local authorities on Elective home education sets out the role and responsibilities of
LAs and their powers to engage with parents in relation to EHE (schools should also be familiar with
this guidance).

17. Restraint and Reasonable Force

The term ‘reasonable force’ covers the broad range of actions used by staff that involve a degree of
physical contact to control or restrain children. This can range from guiding a child to safety by the
arm, to more extreme circumstances such as breaking up a fight or where a young person needs to
be restrained to prevent violence or injury. ‘Reasonable’ in these circumstances means ‘using no
more force than is needed’. The use of force may involve either passive physical contact, such as
standing between pupils or blocking a pupil’s path, or active physical contact such as leading a pupil
by the arm out of the classroom.

Section 93 of the Education and Inspections Act 2006 enables school staff (including support staff,
non-teaching staff and voluntary staff) to use such force as is reasonable in the circumstances to
prevent a pupil from:

1. Committing an offence, or if a child is under the age of 10, what would be deemed an
offence in law if they were older than aged 10

2. Causing personal injury to any person (including themselves) or damage to any property

3. Prejudicing the maintenance of good order and discipline at the school or any pupils at the
school either during a lesson or otherwise

This includes occasions when the student is not on school premises e.g. on school visits.
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Section 45 of the Violent Crime Reduction Act 2006 gives headteachers and authorised staff the right
to search pupils for weapons without their consent, where they have reasonable cause to suspect
they are carrying a weapon. If resistance is expected schools MUST call the Police. Further
information can be obtained from the DfE guidance ‘Screening, Searching and Confiscation — Advice
for headteachers, staff and governing bodies

Further guidance to staff can be found in the DfE guidance “The use of reasonable force”
https://www.gov.uk/government/publications/use-of-reasonable-force-in-schools

There will be a rigorous recording system for instances of any physical intervention. Incidents will be
reported to the Local Authority. Parents/carers will be informed when restraint has been used and
protocols will be agreed with parents/carers if use of restraint is thought likely as agreed in the
Physical Intervention Policy. It is good practice for the member of staff with responsibility for child
protection to check the record and to give the member of staff involved in the incident a copy.

Pupils displaying extreme behaviour in relation to a learning disability, autistic spectrum disorders,
behavioural, emotional and social difficulties or pupils with severe behavioural difficulties should be
handled according to the DfE guidance:

http://media.education.gov.uk/assets/files/pdf/g/guidance%200n%20the%20use%200f%20restrictiv
e%20physical%20interventions.pdf

http://media.education.gov.uk/assets/files/pdf/g/guidance%200n%20the%20use%200f%20restrictiv
e%20physical%20interventions%20for%20pupils%20with%20severe%20behavioural%20difficulties

2003.pdf

The DSL will ensure that staff working with such children/young people are familiar with this
guidance. S548 Education Act 1996 states that the use of force as a punishment is unlawful.

Governing bodies and proprietors should be aware of their obligations under the Human Rights Act
1998%, the Equality Act 2010, (including the Public Sector Equality Duty), and their local multi-
agency safeguarding arrangements

The Equality Act 2010 states that schools cannot unlawfully discriminate against pupils because of
their sex, race, disability, religion or belief and sexual orientation. Schools must also eliminate
discrimination and advance equality of opportunity.

18. Recording

Recording is a tool of professional accountability and is central to safeguarding and protecting
children. The school should keep a record of staff child protection training, which is reported to the
Staffing Committee/Governor Responsible for Child Protection & Safeguarding.

It is not always possible to know whether a small or vague concern held today may increase as the
days or weeks pass and later form the substance of a child protection referral. For this reason, it is
vital that concerns are recorded accurately so that they can be monitored and emerging patterns
noticed.

15 https://www.legislation.gov.uk/ukpga/1998/42/contents
16 https://www.gov.uk/government/publications/equality-act-2010-advice-for-schools
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All verbal conversations should subsequently be recorded by the member of staff by submitting a
MyConcern.

Any further updates or concerns about children should be recorded using MyConcern. Information
entered on the MyConcern should include information relating to the concerns about a child,
discussion with the DSL and parents or carers and any agreed actions and outcomes. The DSL will
ensure that school actions minuted in child protection conferences/strategy meetings are
implemented.

19. Early Help

All staff should be prepared to identify children who may benefit from early help. Early help is
support for children of all ages that improves a family’s resilience and outcomes or reduces the
chance of a problem getting worse. In the first instance staff should discuss early help requirements
with the designated safeguarding lead. Staff may be required to support other agencies and
professionals in an early help assessment training

All staff will be made aware of the early help process by the DSL during Safeguarding and Child
Protection training. This includes identifying emerging problems, liaising with the designated
safeguarding lead, highlighting the importance of sharing information with other professionals and
agencies to support early identification and assessment and, in some cases, acting as the lead
professional in undertaking an early help assessment.

Staff should be particularly alert to the potential need for early help for a child who:

e isdisabled or has certain health conditions and has specific additional needs

e has special educational needs (whether or not they have a statutory Education, Health and
Care plan)

e has a mental health need

e isayoung carer

e is showing signs of being drawn in to anti-social or criminal behaviour, including gang
involvement and association with organised crime groups or county lines

e s frequently missing/goes missing from education, home or care

e has experienced multiple suspensions, is at risk of being permanently excluded from schools,
colleges and in Alternative Provision or a Pupil Referral Unit.

e s at risk of modern slavery, trafficking, sexual and/or criminal exploitation

e s at risk of being radicalised or exploited

e has a parent or carer in custody, or is affected by parental offending

e isin afamily circumstance presenting challenges for the child, such as drug and alcohol
misuse, adult mental health issues and domestic abuse

e is misusing alcohol and other drugs themselves

e s atrisk of so-called ‘honour’-based abuse such as Female Genital Mutilation or Forced
Marriage

e s a privately fostered child.
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20. Information sharing

Fears about sharing information must not be allowed to stand in the way of the need to
promote the welfare, and protect the safety, of children, which must always be the
paramount concern.

Information sharing is vital in identifying and tackling all forms of abuse and neglect, and in
promoting children’s welfare, including their educational outcomes. Schools have clear
powers to share, hold and use information for these purposes.

The Governing body are responsible for ensuring that relevant staff have due regard to the
relevant data protection principles, which allow them to share (and withhold) personal
information, as provided for in the Data Protection Act 2018 and the GDPR. They are aware
that among other obligations, the Data Protection Act 2018, and the UK General Data
Protection Regulation (UK GDPR) place duties on organisations and individuals to process
personal information fairly and lawfully and to keep the information they hold safe and
secure.

To ensure effective safeguarding arrangements:

The school has arrangements in place that clearly sets out the processes and the principles
for sharing information

If the school has concerns about a child’s welfare and considers that they may be a child in
need or that the child has suffered or is likely to suffer significant harm, we will share the
information with local authority children’s social care and/or the police.

The school will aim to gain consent to share information, but are mindful of situations where
to do so would place a child at increased risk of harm

Information will be shared without consent if the school has reason to believe that there is
good reason to do so, and that the sharing of information will enhance the safeguarding of a
child in a timely manner. When decisions are made to share or withhold information, the
school will record who has been given the information and why

The school pays due regard to the relevant data protection principles which allow them to
share personal information, as provided for in the Data Protection Act 2018 and the
General Data Protection Regulation (GDPR)2.

To share information effectively:

The school is aware of the conditions under the Data Protection Act 2018 and the GDPR
which allow them to store and share information for safeguarding purposes, including
information which is sensitive and personal, and should be treated as ‘special category
personal data’

The school is aware that the Data Protection Act 2018 contains ‘safeguarding of children and
individuals at risk’ as a processing condition that allows practitioners to share information.
This includes allowing practitioners to share information without consent, if it is not possible
to gain consent, it cannot be reasonably expected that a practitioner gains consent, or if to
gain consent would place a child at risk

17 Data Protection Act 2018
18 General Data Protection Regulation (GDPR)
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21. Referrals

Child Protection referrals will be made to Children’s Social Care in the child’s home borough. Local
arrangements, as stipulated by the three safeguarding partners (the local authority; a clinical
commissioning group for an area within the local authority; and the chief officer of police for a police
area in the local authority area) will be followed.

In Enfield, if a safeguarding concern arises that cannot wait for completion of a referral form, a
telephone call will be made to the MASH on 0208 379 5555. A referral regarding a child’s safety,
wellbeing and/or for family support will be made through the portal -
www.enfield.gov.uk/childrensportal.

A copy of the referral to any borough will be kept confidentially by the school.

If early help is appropriate the designated safeguarding lead should support the staff member in
liaising with other agencies and setting up an inter-agency assessment as appropriate. In most
instances of cases which involve suspected abuse, a referral will be made to Children’s Social Care
for the borough in which the child is resident.

If early help and or other support is appropriate the case should be kept under constant review and
consideration given to a referral to children’s social care if the child’s situation doesn’t appear to be
improving.

If after a referral the child’s situation does not appear to be improving the DSL (or the person that
made the referral) should press for re-consideration to ensure their concerns have been addressed,
and most importantly the child’s situation improves.

Where a pupil is transferring to another school, the DSL should liaise with the school the pupil is
transferring to and copy and forward records to the other school.

22. Allegations against school staff and volunteers

The guidance in Part four: Allegations of abuse made against teachers and other staff (‘Keeping
Children Safe in Education - 2024’) outlines how to manage cases of allegations that might indicate a
person would pose a risk of harm if they continue to work in regular or close contact with children in
their present position, or in any capacity. It should be used in respect of all cases in which it is
alleged that a teacher or member of staff (including supply staff and volunteers) in a school that
provides education for children under 18 years of age has:

e behaved in a way that has harmed a child, or may have harmed a child;

e possibly committed a criminal offence against or related to a child; or

e behaved towards a child or children in a way that indicates he or she may pose a risk of
harm to children

e behaved or may have behaved in a way that indicates they may not be suitable to work with
children

Concerns and allegations that may meet the harms test should be addressed as set out in Section
one of Part four of ‘Keeping Children Safe in Education (2024)’.

‘Lower level’ concerns and allegations that do not meet the harms test will be addressed as set out
in Section two of Part four of ‘Keeping Children Safe in Education (2024)’.
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Part four of ‘Keeping Children Safe in Education (2024)’ relates to members of staff (including supply
staff) and volunteers who are currently working in any school regardless of whether the school is
where the alleged abuse took place.

The school will consider whether to refer a case to the Secretary of State (via the Teaching
Regulation Agency) in a situation where:

e the school ceases to use the services of a teacher because of serious misconduct
e or might have dismissed them, or ceased to use their services had they not left first, they
must

Allegations against a teacher who is no longer teaching should be referred to the police. Historical
allegations of abuse should also be referred to the police.

Allegations made about staff, including supply teachers, volunteers and contractors will be dealt
with according to the protocol outlined in the Enfield Safeguarding Board ' Protocol for the
Management of Allegations of Abuse against an Adult working with Children' and ‘Keeping Children
Safe in Education (2024)’. The Headteacher or the Chair of the governing body (if it is an allegation
about the Headteacher) and the DSL will consult with the Local Authority Designated Officer LADO
(020 8379 2746/2850) for advice on how to proceed on each case. The school will work in
conjunction with Children’s Social Care and the Police Child Abuse Investigation Team.

The Headteacher or the Chair of the governing bodey (if it is an allegation about the Headteacher)
and the DSL will follow the procedures for dealing with allegations as outlined in Part four of the
‘Keeping Children Safe in Education (2024)’ (Allegations of abuse made against teachers and other
staff).

School staff will not investigate cases of suspected abuse themselves. The school will cooperate fully
with the Police and Children’s Social Care. Please see Allegations Against School Staff Guidance for
Schools for further information.

Low-level concerns policy

e staff are clear about what appropriate behaviour is, and are confident in distinguishing
expected and appropriate behaviour from inappropriate, problematic or concerning
behaviour, in themselves and others

o staff are empowered to share any low-level safeguarding concerns

e unprofessional behaviour is addressed and support provided for the individual to correct it
at an early stage

e concerns are handled sensitively and proportionately when they are raised, and

e any weakness in the school or colleges safeguarding system are highlighted and addressed

Sharing low-level concerns

Low-level concerns can be shared initially with the DSL or with the headteacher. If the disclosure is
shared with the DSL, then the DSL will inform the headteacher of all the low-level concerns in a
timely fashion according to the nature of each particular low-level concern.

The headteacher will be the ultimate decision maker in respect of all low-level concerns, although it
is recognised that depending on the nature of some low-level concerns the headteacher may wish to
consult with the DSL and take a more collaborative decision making approach.
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Low-level concerns which are shared about supply staff and contractors will be notified to their
employers, so that any potential patterns of inappropriate behaviour can be identified.

If the schools has any doubt as to whether the information which has been shared about a member
of staff as a low-level concern in fact meets the harm threshold, the headteacher and/or the DSL will
consult with their LADO.

23. Promoting the Well-being of Pupils

The School will promote the well-being of all its pupils as per the Education and Inspections Act
2006. Well-being is defined in the Children Act 2004 in terms of:-

= physical and mental health and emotional well-being
= protection from harm and neglect

= education, training and recreation

= the contribution children make to society

= social and economic well-being

24. Mental Health
Schools have an important role to play in supporting the mental health and wellbeing of their pupils.

All staff should also be aware that mental health problems can, in some cases, be an indicator that a
child has suffered or is at risk of suffering abuse, neglect or exploitation.

Only appropriately trained professionals should attempt to make a diagnosis of a mental health
problem. Staff however, are well placed to observe children day-to-day and identify those whose
behaviour suggests that they may be experiencing a mental health problem or be at risk of
developing one.

Where children have suffered abuse and neglect, or other potentially traumatic adverse childhood
experiences, this can have a lasting impact throughout childhood, adolescence and into adulthood. It
is key that staff are aware of how these children’s experiences, can impact on their mental health,
behaviour and education.

If staff have a mental health concern about a child that is also a safeguarding concern, immediate
action should be taken, following the school child protection policy and speaking to the designated
safeguarding lead or a member of the Child Protection Team.

Mental health problems can, in some cases, be an indicator that a child has suffered or is at risk of
suffering abuse, neglect or exploitation. Governing bodies should ensure they have clear systems
and processes in place for identifying possible mental health problems, including routes to escalate
and clear referral and accountability systems.
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The school can access a range of advice® to help identify children in need of extra mental health
support, including working with external agencies. The school accesses a range?° of resources which
we use to promote positive health, wellbeing and resilience among children.

25. Attendance, the School Roll and Missing Pupils

At agreed intervals, the governing body will give the LA the name and address of every pupil who
does not go to school regularly and inform the LA if:

= A pupil has been continuously absent without authorisation for not less than 10 school days,
specifying the cause if known

= A pupil has been permanently excluded

= A pupil is moving away from the area and is not known to have registered at another school

= A pupil has a custodial sentence of more than four months and has been taken off the roll

=  The pupil has run away from home

=  Any pupils of compulsory school age have been taken off the roll because the parents have
informed the school in writing that the child will be taught at home

If a pupil leaves the school without notice being given by the parent or without the school being
advised of the new address and/or school the pupil is to attend, the school will notify the Education
Welfare Service (Enfield LA) as soon as possible. If there are child protection concerns, the
appropriate referral will be made to Children’s Social Care or the Police Child Abuse Investigation
Team.

All staff should be aware that children going missing, particularly repeatedly, can act as a vital
warning sign of a range of safeguarding possibilities. This may include abuse and neglect, which may
include sexual abuse or exploitation and child criminal exploitation. It may indicate mental health
problems, risk of substance abuse, risk of travelling to conflict zones, risk of female genital
mutilation or risk of forced marriage. Early intervention is necessary to identify the existence of any
underlying safeguarding risk and to help prevent the risks of a child going missing in future. Staff
should be aware of the school unauthorised absence and children missing from education
procedures As good practice, the school will aim to hold more than one emergency contact number
for each pupil or student (where reasonably possible).

26. Private Fostering and educational institutions

Private fostering occurs when a child under the age of 16 (under 18, if disabled) is provided with care
and accommodation by a person who is not a parent, person with parental responsibility for them or
a relative in their own home. A child is not privately fostered if the person caring for and
accommodating them has done so for less than 28 days and does not intend to do so for longer.
Such arrangements may come to the attention of school staff through the normal course of their
interaction, and promotion of learning activities, with children.

19 https://www.gov.uk/government/publications/mental-health-and-behaviour-in-schools--2 and
https://www.gov.uk/government/publications/preventing-and-tackling-bullying and
https://www.gov.uk/government/publications/mental-health-and-behaviour-in-schools--2

20 https://campaignresources.phe.gov.uk/schools/topics/mental-wellbeing/overview
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The school should then notify the local authority to allow the local authority to check the
arrangement is suitable and safe for the child.

The DSL should make a referral to Enfield’s Single Point of Entry (SPOE) (0208 379 5555) and the
police if:

= They become aware of a private fostering arrangement which is not likely to be notified to
the local authority

= They have doubts about whether a child’s carers are actually their parents, and there is
evidence to support these doubts, including concerns about the child’s welfare

Further information about private fostering arrangements can be found at baaf.org.uk

27. Children staying with host families (homestay)*

Schools often make arrangements for children to take part in exchange visits, either to other parts of
the UK or abroad. Exchanges can benefit learning across a range of subjects. In particular, foreign
visits can enrich the languages curriculum and provide exciting opportunities for pupils to develop
their confidence and expertise in the use of other languages.

Schools have a duty to safeguard and promote children’s welfare. This extends to considering their

safety and how best to minimise risk of harm to those children during any exchange visit the school
or college arranges, and when organising the care and accommodation for a child with a host family
(known as homestays) as part of the exchange.

School arranged homestay — suitability of adults in UK host families

When arranging a homestay, schools should consider the suitability of the adults in the respective
families who will be responsible for the visiting child during the stay.

In circumstances where a school arrange for a visiting child to be provided with care and
accommodation in the UK (including where they engage a company to make those arrangements) in
the home of a family to which the child is not related, the responsible adults will be engaging in
regulated activity for the period of the stay.

A regulated activity provider commits a criminal offence if it knows or has reason to believe that an
individual is barred by the Disclosure and Barring Service (DBS) from engaging in regulated activity
but allows that individual to carry out any form of regulated activity.

This includes where a person has parental responsibility for the visiting child.

The school will obtain a DBS enhanced certificate with children’s barred list information for the adult
who is responsible for the visiting child during the stay.

Homestay — suitability of adults in host families abroad

It is not possible for schools and colleges to obtain criminality information from the DBS about adults
who provide homestays abroad. Schools and colleges should liaise with partner schools abroad, to
establish a shared understanding of, and agreement to the arrangements in place for the visit. They

21 APPENDIX 13: Host families - homestay during exchange visits
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should use their professional judgement to satisfy themselves that the arrangements are
appropriate and sufficient to effectively safeguard every child who will take part in the exchange.

Parents should be aware of the agreed arrangement.

28. Children potentially at greater risk of harm
Children who need a social worker (Child in Need and Child Protection Plans)

Children may need a social worker due to safeguarding or welfare needs. Children may need this
help due to abuse, neglect and complex family circumstances. A child’s experiences of adversity and
trauma can leave them vulnerable to further harm, as well as educationally disadvantaged in facing
barriers to attendance, learning, behaviour and mental health.

Local authorities should share the fact a child has a social worker, and the designated safeguarding
lead should hold and use this information so that decisions can be made in the best interests of the
child’s safety, welfare and educational outcomes.

Where children need a social worker, this should inform decisions about safeguarding (for example,
responding to unauthorised absence or missing education where there are known safeguarding
risks) and about promoting welfare (for example, considering the provision of pastoral and/or
academic support, alongside action by statutory services).

Findings from the Children in Need review, ‘Improving the educational outcomes of Children in Need
of help and protection’ contains further information; the conclusion of the review, ‘Help, protection,
education’ sets out action Government is taking to support this.

Children who are absent from education

Children being absent from education for prolonged periods and/or on repeat occasions can act as a
vital warning sign to a range of safeguarding issues including neglect, child sexual and child criminal
exploitation - particularly county lines.

The school will work with parent/carers and the local authority to help prevent persistently absent
pupils becoming a child missing education in the future. This includes when problems are first
emerging but also where children are already known to the local authority children’s social care and
need a social worker (such as a child who is a child in need or who has a child protection plan, oris a
looked after child), where being absent from education may increase known safeguarding risks
within the family or in the community.

Children who are lesbian, gay, bisexual, or gender questioning

A child or a young person being lesbian, gay, or bisexual is not in itself an inherent risk factor for
harm, however, they can sometimes be targeted by other children. In some cases, a child who is
perceived by other children to be lesbian, gay, or bisexual (whether they are or not) can be just as
vulnerable as children who are.
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However, the Cass review identified that caution is necessary for children questioning their gender
as there remain many unknowns about the impact of social transition and children may well have
wider vulnerabilities, including having complex mental health and psychosocial needs, and in some
cases additional diagnoses of autism spectrum disorder and/or attention deficit hyperactivity
disorder.

It recommended that when families/carers are making decisions about support for gender
questioning children, they should be encouraged to seek clinical help and advice. When parents are
supporting pre-pubertal children, clinical services should ensure that they can be seen as early as
possible by a clinical professional with relevant experience.

As such, when supporting a gender questioning child, schools should take a cautious approach and
consider the broad range of their individual needs, in partnership with the child’s parents (other
than in the exceptionally rare circumstances where involving parents would constitute a significant
risk of harm to the child), including any clinical advice that is available and how to address wider
vulnerabilities such as the risk of bullying. Schools should refer to our Guidance for Schools and
Colleges in relation to Gender Questioning Children, when deciding how to proceed.

Risks can be compounded where children lack a trusted adult with whom they can be open. It is
therefore vital that staff endeavour to reduce the additional barriers faced and create a culture
where they can speak out or share their concerns with members of staff.

Looked after children and previously looked after children

A child who is subject to a care order (or an interim care order) or who is accommodated by the local
authority (looked after by a local authority) is referred to as a looked-after child.

The most common reason for children becoming looked after is as a result of abuse and/or neglect.
The Governors and school leaders will ensure that staff have the skills, knowledge and
understanding necessary to keep looked after children safe.

Appropriate staff will be provided with the information they need in relation to a child’s looked after
legal status (whether they are looked after under voluntary arrangements with consent of parents or
on an interim or full care order) and contact arrangements with birth parents or those with parental
responsibility. Staff will also be given appropriate information about the child’s care arrangements
and the levels of authority delegated to the carer by the authority looking after him/her.

The DSL will have details of the child’s social worker and the name of the virtual school head in the
authority that looks after the child.

The governing body will designate a member of staff (the designated teacher??) who is responsible
for promoting the educational achievement of looked-after children, or previously looked-after
children, and will ensure that the designated teacher has undertakes appropriate training. The
Assistant Headteacher (Care, Guidance and Support) is the designated teacher.

A previously looked after child potentially remains vulnerable and all staff should have the skills,
knowledge and understanding to keep previously looked after children safe. When dealing with
looked after children and previously looked after children, it is important that all agencies work

22 Section 20 of the Children and Young Persons Act 2008 sets this requirement for maintained schools
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together and prompt action is taken when necessary to safeguard these children, who are a
particularly vulnerable group.

Virtual school heads

Virtual school heads manage pupil premium plus for looked after children; they receive this funding
based on the latest published number of children looked after by the local authority. In maintained
schools, the designated teacher should work with the virtual school head to discuss how funding can
be best used to support the progress of looked after children in the school and meet the needs
identified in the child’s personal education plan. The designated teacher should also work with the
virtual school head to promote the educational achievement of previously looked after children. In
other schools and colleges, an appropriately trained teacher should take the lead.

As with designated teachers, following the commencement of sections 4 to 6 of the Children and
Social Work Act 2017, virtual school heads have responsibilities towards children who have left care
through adoption, special guardianship, or child arrangement orders or who were adopted from
state care outside England or Wales. Their primary role for this group will be the provision of
information and advice to relevant parties.

In addition to their statutory duties, the role of virtual school heads was extended in June 2021, to
include a non-statutory responsibility for the strategic oversight of the educational attendance,
attainment, and progress of children with a social worker.

In offering advice and information to workforces that have relationships with children with social
workers, virtual school heads should identify and engage with key professionals, helping them to
understand the role they have in improving outcomes for children. This should include Designated
Safeguarding Leads, social workers, headteachers, governors, Special Educational Needs Co-
ordinators, mental health leads, other local authority officers, including Designated Social Care
Officers for SEND, where they exist.

29. Trafficked and Exploited Children

A trafficked child is coerced or deceived by the adult who brings them into the country. Trafficked
children are denied their human rights and are forced into exploitation e.g. domestic servitude,
forced marriage, criminal activity, begging, benefit fraud, acting as a drug mule, sweatshop or
restaurant work. Children may appear to submit willingly through fear for themselves or their family,
because their parents have agreed to the situation or because of bribes. Recognition of trafficked
and exploited children will normally rely on a combination of general signs of abuse and neglect and
issues concerned with the child’s immigration status. These children may not be in possession of
their own travel documents, be excessively afraid of being deported, be in possession of false
papers, being cared for by an adult who is not their parent, presenting with a history of missing links
and unexplained moves. School staff should make a referral to Children’s Social Care if they suspect
a child has been trafficked 3%,

2Child Sexual Exploitation Details
2 Appendix 9: Models of Sexual Exploitation
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30. Child Criminal Exploitation (CCE) and Child Sexual Exploitation (CSE)

Both CSE and CCE are forms of abuse that occur where an individual or group takes advantage of an
imbalance in power to coerce, manipulate or deceive a child into taking part in sexual or criminal
activity, in exchange for something the victim needs or wants, and/or for the financial advantage or
increased status of the perpetrator or facilitator and/or through violence or the threat of violence.
CSE and CCE can affect children, both male and female and can include children who have been
moved (commonly referred to as trafficking) for the purpose of exploitation.

Child Criminal Exploitation (CCE)

Some specific forms of CCE can include children being forced or manipulated into transporting drugs
or money through county lines, working in cannabis factories, shoplifting, or pickpocketing. They can
also be forced or manipulated into committing vehicle crime or threatening/committing serious
violence to others.

Children can become trapped by this type of exploitation, as perpetrators can threaten victims (and
their families) with violence or entrap and coerce them into debt. They may be coerced into carrying
weapons such as knives or begin to carry a knife for a sense of protection from harm from others. As
children involved in criminal exploitation often commit crimes themselves, their vulnerability as
victims is not always recognised by adults and professionals, (particularly older children), and they
are not treated as victims despite the harm they have experienced. They may still have been
criminally exploited even if the activity appears to be something they have agreed or consented to.

It is important to note that the experience of girls who are criminally exploited can be very different
to that of boys. The indicators may not be the same, however professionals should be aware that
girls are at risk of criminal exploitation too. It is also important to note that both boys and girls being
criminally exploited may be at higher risk of sexual exploitation.

Child Sexual Exploitation (CSE)

CSE is a form of child sexual abuse. Sexual abuse may involve physical contact, including assault by
penetration (for example, rape or oral sex) or nonpenetrative acts such as masturbation, kissing,
rubbing, and touching outside clothing. It may include non- contact activities, such as involving
children in the production of sexual images, forcing children to look at sexual images or watch sexual
activities, encouraging children to behave in sexually inappropriate ways or grooming a child in
preparation for abuse including via the internet.

CSE can occur over time or be a one-off occurrence and may happen without the child’s immediate
knowledge for example through others sharing videos or images of them on social media.

CSE can affect any child who has been coerced into engaging in sexual activities. This includes 16-
and 17-year-olds who can legally consent to have sex. Some children may not realise they are being
exploited for example they believe they are in a genuine romantic relationship.
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31. Serious Violence

All staff should be aware of the indicators, which may signal children are at risk from, or are involved
with serious violent crime. These may include increased absence from school, a change in
friendships or relationships with older individuals or groups, a significant decline in performance,
signs of self-harm or a significant change in wellbeing, or signs of assault or unexplained injuries.

Unexplained gifts or new possessions could also indicate that children have been approached by, or
are involved with, individuals associated with criminal networks or gangs and may be at risk of
criminal exploitation.

All staff should be aware of the range of risk factors which increase the likelihood of involvement in
serious violence, such as being male, having been frequently absent or permanently excluded from
school, having experienced child maltreatment and having been involved in offending, such as theft
or robbery.

Advice for responding to incidents involving serious violence can be found provided in the Home
Office’s Preventing youth violence and gang involvement and its Criminal exploitation of children
and vulnerable adults: county lines guidance®.

32. County lines

County lines is a term used to describe gangs and organised criminal networks involved in exporting
illegal drugs using dedicated mobile phone lines or other form of “deal line”. This activity can happen
locally as well as across the UK - no specified distance of travel is required. Children and vulnerable
adults are exploited to move, store and sell drugs and money. Offenders will often use coercion,
intimidation, violence (including sexual violence) and weapons to ensure compliance of victims.

Children can be targeted and recruited into county lines in a number of locations including schools
(mainstream and special), further and higher educational institutions, pupil referral units, children’s
homes and care homes.

Children are also increasingly being targeted and recruited online using social media. Children can
easily become trapped by this type of exploitation as county lines gangs can manufacture drug debts
which need to be worked off or threaten serious violence and kidnap towards victims (and their
families) if they attempt to leave the county lines network.

A number of the indicators for CSE and CCE as detailed above may be applicable to where children
are involved in county lines. Some additional specific indicators that may be present where a child is
criminally exploited through involvement in county lines are children who:

e go missing and are subsequently found in areas away from their home

e have been the victim or perpetrator of serious violence (e.g. knife crime)

e areinvolved in receiving requests for drugs via a phone line, moving drugs, handing over and
collecting money for drugs

e are exposed to techniques such as ‘plugging’, where drugs are concealed internally to avoid
detection

e are found in accommodation that they have no connection with, often called a ‘trap house
or cuckooing’ or hotel room where there is drug activity

2 https://www.gov.uk/government/publications/advice-to-schools-and-colleges-on-gangs-and-youth-violence
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e owe a ‘debt bond’ to their exploiters
e have their bank accounts used to facilitate drug dealing

33. Children and the court system

Children are sometimes required to give evidence in criminal courts, either for crimes committed
against them or for crimes they have witnessed. There are two age-appropriate guides to support
children 5-11-year olds and 12-17 year olds.

34. So-called ‘honour-based’ abuse (including Female Genital Mutilation and Forced Marriage)

So-called ‘honour-based’ abuse (HBA) encompasses incidents or crimes which have been committed
to protect or defend the honour of the family and/or the community, including female genital
mutilation (FGM)?, forced marriage, and practices such as breast ironing. Abuse committed in the
context of preserving “honour” often involves a wider network of family or community pressure and
can include multiple perpetrators. It is important to be aware of this dynamic and additional risk
factors when deciding what form of safeguarding action to take. All forms of HBA are abuse
(regardless of the motivation) and should be handled and escalated as such. Professionals in all
agencies, and individuals and groups in relevant communities, need to be alert to the possibility of a
child being at risk of HBA, or already having suffered HBA.

Actions

If staff have a concern regarding a child that might be at risk of HBA or who has suffered from HBA,
they should speak to the designated safeguarding lead (or a member of the Child Protection Team).

35. FGM

FGM comprises all procedures involving partial or total removal of the external female genitalia or
other injury to the female genital organs. It is illegal in the UK and a form of child abuse with long-
lasting harmful consequences.

FGM mandatory reporting duty for teachers

Section 5B of the Female Genital Mutilation Act 2003 (as inserted by section 74 of the Serious Crime
Act 2015) places a statutory duty upon teachers along with regulated health and social care
professionals in England and Wales, to report to the police where they discover (either through
disclosure by the victim or visual evidence) that FGM appears to have been carried out on a girl
under 18.

It will be rare for teachers to see visual evidence, and they should not be examining pupils or
students, but the same definition of what is meant by “to discover that an act of FGM appears to
have been carried out” is used for all professionals to whom this mandatory reporting duty applies.
Information on when and how to make a report can be found at: Mandatory reporting of female
genital mutilation procedural information

26 Appendix 11: Female Genital Mutilation
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Teachers must personally report to the police cases where they discover that an act of FGM appears
to have been carried out.

Unless the teacher has good reason not to, they should still consider and discuss any such case with
the designated safeguarding lead (or Child Protection Team) and involve children’s social care as
appropriate (a child protection referral should be made to London Borough of Enfield Children’s
Social Care 020 8379 2507). The duty does not apply in relation to at risk or suspected cases (i.e.
where the teacher does not discover that an act of FGM appears to have been carried out, either
through disclosure by the victim or visual evidence) or in cases where the woman is 18 or over. In
these cases, teachers should follow local safeguarding procedures. The following is a useful summary
of the FGM mandatory reporting duty: FGM Fact Sheet.

Under Section 5B(11)(a) of the Female Genital Mutilation Act 2003, “teacher” means, in relation to
England, a person within section 141A(1) of the Education Act 2002 (persons employed or engaged
to carry out teaching work at schools and other institutions in England).

Section 5B(6) of the Female Genital Mutilation Act 2003 states teachers need not report a case to
the police if they have reason to believe that another teacher has already reported the case.

36. Forced marriage

Forcing a person into a marriage is a crime in England and Wales. A forced marriage is one entered
into without the full and free consent of one or both parties and where violence, threats or any
other form of coercion is used to cause a person to enter into a marriage. Threats can be physical or
emotional and psychological. A lack of full and free consent can be where a person does not consent
or where they cannot consent (if they have learning disabilities, for example). Nevertheless, some
perpetrators use perceived cultural practices as a way to coerce a person into marriage. Schools can
play an important role in safeguarding children from forced marriage.

The Forced Marriage Unit (FMU) have resources to support schools (Multi-agency practice
guidelines: handling cases of forced marriage (pages 75-80 of which focus on the role of schools and
colleges) and, Multi-agency statutory guidance for dealing with forced marriage, which can both be
found at The right to choose: government guidance on forced marriage - GOV.UK (www.gov.uk)

School and college staff can contact the Forced Marriage Unit if they need advice or information:
Contact: 020 7008 0151 or email fmu@fcdo.gov.uk.

In addition, since February 2023 it has also been a crime to carry out any conduct whose purpose is
to cause a child to marry before their eighteenth birthday, even if violence, threats or another form
of coercion are not used. As with the existing forced marriage law, this applies to non-binding,
unofficial ‘marriages’ as well as legal marriages.

37. Preventing radicalisation (Prevent Duty)

All schools are subject to a duty under section 26 of the Counter-Terrorism and Security Act 2015
(the CTSA 2015), in the exercise of their functions, to have “due regard to the need to prevent
people from becoming terrorists or supporting terrorism”. This duty is known as the Prevent duty.
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The Latymer Prevention of Extremism and Radicalisation policy sets out the strategies and
procedures that the school adopts to protect vulnerable students from being radicalised or exposed
to extremist views. The elements of our policy are prevention, protection and support.

Protecting children from the risk of radicalisation is part of schools’ wider safeguarding duties, and is
similar in nature to protecting children from other forms of harm and abuse. During the process of
radicalisation it is possible to intervene to prevent vulnerable people being radicalised.

Children may be susceptible to extremist ideology and radicalisation. Similar to protecting children
from other forms of harms and abuse, protecting children from this risk is part of the schools’
safeguarding approach.

‘Extremism’ is defined in ‘Keeping Children Safe in Education (2024)" as the vocal or active opposition
to our fundamental values, including democracy, the rule of law, individual liberty and the mutual
respect and tolerance of different faiths and beliefs. This also includes calling for the death of
members of the armed forces.

‘Radicalisation’ is the process of a person legitimising support for, or use of, terrorist violence.

It is the responsibility of every member of staff, volunteer and regular visitor to our school to ensure
that they carry out the requirements of the Policy for the Prevention of Extremism and
Radicalisation and, at all times, work in a way that will safeguard and promote the welfare of all of
the pupils at this school.

‘Terrorism’ is an action that endangers or causes serious violence to a person/people; causes serious
damage to property; or seriously interferes or disrupts an electronic system. The use or threat must
be designed to influence the government or to intimidate the public and is made for the purpose of
advancing a political, religious or ideological cause.

There is no single way of identifying whether a child is likely to be susceptible to an extremist
ideology. Background factors combined with specific influences such as family and friends may
contribute to a child’s vulnerability. Similarly, radicalisation can occur through many different
methods (such as social media or the internet) and settings (such as within the home).

However, it is possible to protect vulnerable people from extremist ideology and intervene to
prevent those at risk of radicalisation being radicalised. As with other safeguarding risks, staff should
be alert to changes in children’s behaviour, which could indicate that they may be in need of help or
protection. Staff should use their judgement in identifying children who might be at risk of
radicalisation and act proportionately which may include the designated safeguarding lead (or a
member of the Child Protection Team) making a Prevent referral.

Any member of staff or visitor to the school who receives a disclosure of or suspects that a child is at
risk of radicalisation must report it immediately to the DSL or, if unavailable, to a member of the
Child Protection Team. In the absence of either of the above, the matter should be brought to the
attention of the most senior member of staff.

Following receipt of any information raising concern about vulnerability to radicalisation, the DSL will
consider what action to take and will follow the Enfield Safeguarding Children Board procedures by
contacting the police and making a referral to Children's Social Care through the Enfield Borough
SPOE (0208 379 5555). All information and actions taken, including the reasons for any decisions
made, will be fully documented.
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If an allegation is made or information is received about an adult who works in our school which
indicates that they may be unsuitable to work with children because of concerns relating to
extremism and radicalisation, the member of staff receiving the information should inform the
Headteacher or Chair of Governors immediately in line with the procedures outlined in our
Safeguarding Policy and the Whistleblowing Policy.

All of our staff should be fully aware of the threats, risks and vulnerabilities that are linked to
radicalisation. Staff will be able to identify children at risk of being drawn into extremism and
develop the confidence to challenge extremist ideas. All staff will understand how we can provide
support to ensure that our pupils are resilient and supported to resist involvement in radical or
extreme activities.

Channel

Channel is a voluntary, confidential support programme which focuses on providing support at an
early stage to people who are identified as being susceptible to being drawn into terrorism. Prevent
referrals may be passed to a multi-agency Channel panel, which will discuss the individual referred
to determine whether they are at risk of being drawn into terrorism and consider the appropriate
support required. A representative from the school may be asked to attend the Channel panel to
help with this assessment. An individual’s engagement with the programme is entirely voluntary at
all stages. Someone referred to Channel will be required to provide their consent before any support
through the programme is provided.

School staff should understand when it is appropriate to make a referral to the Channel programme.

The designated safeguarding lead will consider if it would be appropriate to share any information
with a student’s new school in advance of the child leaving. For example, information that would
allow the new school to continue supporting victims of abuse or those who are currently receiving
support through the ‘Channel’ programme, and have that support in place for when the child arrives.

If there are significant concerns, following an assessment by the Enfield Borough SPOE (0208 379
5555), the referral may be passed on to the Enfield Borough ‘Channel’ safeguarding group to
consider what support and interventions may be available.

38. Child-on-child abuse

Child-on-child abuse is any form of physical, sexual, emotional and financial abuse, and coercive
control, exercised between children and within children's relationships (both intimate and non-
intimate?’).

All staff should be aware that children can abuse other children (often referred to as child-on-child
abuse). And that it can happen both inside and outside of school and online. It is important that all
staff recognise the indicators and signs of child-on-child abuse and know how to identify it and
respond to reports.

All staff should understand, that even if there are no reports in the schools it does not mean it is not
happening, it may be the case that it is just not being reported. As such it is important if staff have

27 Firmin, C. 2017. Abuse Between Young People: A Contextual Account. Oxon: Routledge (due to be published
in December 2017)
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any concerns regarding child-on-child abuse they should speak to their designated safeguarding lead
or a member of the Child Protection Team.

It is essential that all staff understand the importance of challenging inappropriate behaviours
between peers, many of which are listed below, that are actually abusive in nature. Downplaying
certain behaviours, for example dismissing sexual harassment as “just banter”, “just having a laugh”,
“part of growing up” or “boys being boys” can lead to a culture of unacceptable behaviours, an
unsafe environment for children and in worst case scenarios a culture that normalises abuse leading

to children accepting it as normal and not coming forward to report it.
This is most likely to include, but not limited to:

e Dbullying (including cyberbullying, prejudice-based and discriminatory bullying)

e abuse in intimate personal relationships between children (sometimes known as ‘teenage
relationship abuse’)

e physical abuse such as hitting, kicking, shaking, biting, hair pulling, or otherwise causing
physical harm (this may include an online element which facilitates, threatens and/or
encourages physical abuse)

e sexual violence?® such as rape, assault by penetration and sexual assault; (this may include
an online element which facilitates, threatens and/or encourages sexual violence)

e sexual harassment?® such as sexual comments, remarks, jokes and online sexual harassment,
which may be standalone or part of a broader pattern of abuse

e causing someone to engage in sexual activity without consent, such as forcing someone to
strip, touch themselves sexually, or to engage in sexual activity with a third party

e consensual and non-consensual sharing of nude and semi-nude images and/or videos®° (also
known as sexting or youth produced sexual imagery)

e upskirting which typically involves taking a picture under a person’s clothing without their
permission, with the intention of viewing their genitals or buttocks to obtain sexual
gratification, or cause the victim humiliation, distress, or alarm, and

e initiation/hazing type violence and rituals (this could include activities involving harassment,
abuse or humiliation used as a way of initiating a person into a group and may also include
an online element).

39. Zero-tolerance approach to abuse

The school perspective is that abuse is abuse and should never be tolerated or passed off as

VAN (H

“banter”, “just having a laugh”, “part of growing up” or “boys being boys”.
All child-on-child abuse is unacceptable and will be taken seriously by the school.

‘Keeping Children Safe in Education (2024)’ encourages schools to take the wishes of the victim, and
other contextual considerations, into account when managing safeguarding reports relating to child-
on-child abuse, including sexual violence and sexual harassment (APPENDIX 12: Sexual violence and

28 For further information about sexual violence see Part 5 and Annex B of KCSIE 2024
29 For further information about sexual harassment see Part 5 and Annex B of KCSIE 2024
30 YKCIS guidance: Sharing nudes and semi-nudes advice for education settings
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sexual harassment between children in schools and colleges). This includes when determining how
to proceed, the action to take and the services/support to provide.

Every report will be taken seriously and will be dealt with in line with the school safeguarding
procedures and the behaviour policy. We aim to establish an environment where every incident of
child-on-child abuse (including sexual violence and sexual harassment) is challenged and never
ignored, and where staff take action to work alongside our students to intervene, support and take
appropriate action.

Child-on-child abuse (including sexual violence and sexual harassment) will not be tolerated,
however, the context will be taking into account when determining the school’s response. By
listening to students and learning from them about their experiences, without them living in fear of
repercussions, there is greater scope for positive intervention to ensure that perpetrators learn from
their actions and do not continue to exhibit inappropriate and/or harmful behaviour.

We will support and listen to everyone involved, including the alleged perpetrator(s). While the
school will not tolerate the behaviour, we will look to balance the need to safeguard the victim (and
other children) with providing the alleged perpetrator(s) with an education and safeguarding
support and implementing disciplinary sanctions. When considering instances of harmful sexual
behaviour between children, we will consider a range of factors (see the section ‘Disciplinary
Action’). We recognise that children displaying harmful sexual behaviour have often experienced
their own abuse and trauma and will offer them appropriate support so they can change their
behaviour.

Appendix 12: Sexual violence and sexual harassment between children in schools and colleges
provides information, definitions, advice on how to respond to incidents of sexual violence and
sexual harassment between children and details where both students and the school can access
toolkits, resources and support.

The Child-on-Child Abuse Policy details how the school will minimise the risk of child-on-child abuse;
how allegations of child-on-child abuse will be recorded, investigated and dealt with, and outlines
how victims, perpetrators and any other child affected by child-on-child abuse will be supported.

Addressing inappropriate behaviour (even if it appears to be relatively innocuous) can be an
important intervention that helps prevent problematic, abusive and/or violent behaviour in the
future.

All staff should be clear as to the school’s policy and procedures with regards to child-on-child abuse
and the important role they have to play in preventing it and responding where they believe a child
may be at risk from it.

40. Domestic Abuse

The Domestic Abuse Act 2021 received Royal Assent on 29 April 2021. Domestic abuse can
encompass a wide range of behaviours and may be a single incident or a pattern of incidents. That
abuse can be, but is not limited to, psychological, physical, sexual, financial or emotional. Children
can be victims of domestic abuse. They may see, hear, or experience the effects of abuse at home
and/or suffer domestic abuse in their own intimate relationships (teenage relationship abuse). All of
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which can have a detrimental and long-term impact on their health, well-being, development, and
ability to learn.

Under the statutory definition, both the person who is carrying out the behaviour and the person to
whom the behaviour is directed towards must be aged 16 or over and they must be “personally
connected” (as defined in section 2 of the 2021 Act).

Types of domestic abuse include intimate partner violence, abuse by family members, teenage
relationship abuse and child to parent abuse. Anyone can be a victim of domestic abuse, regardless
of sexual identity, age, ethnicity, socio-economic status, sexuality or background and domestic abuse
can take place inside or outside of the home.

All children can witness and be adversely affected by domestic abuse in the context of their home
life where domestic abuse occurs between family members. Experiencing domestic abuse can have a
serious, long lasting emotional and psychological impact on children. In some cases, a child may
blame themselves for the abuse or may have had to leave the family home as a result.

Young people can also experience domestic abuse within their own intimate relationships. This form
of child-on-child abuse is sometimes referred to as ‘teenage relationship abuse’. Depending on the
age of the young people, this may not be recognised in law under the statutory definition of
‘domestic abuse’ (if one or both parties are under 16). However, as with any child under 18, where
there are concerns about safety or welfare, child safeguarding procedures should be followed and
both young victims and young perpetrators should be offered support.

Operation Encompass

Operation Encompass operates in all police forces across England. It helps police and schools work
together to provide emotional and practical help to children. The system ensures that when the
police are called to an incident of domestic abuse, where there are children in the household who
have experienced the domestic incident, the police will inform the key adult (usually the designated
safeguarding lead (or deputy)) in school before the child or children arrive at school the following
day. This ensures that the school has up to date relevant information about the child’s circumstances
and can enable immediate support to be put in place, according to the child’s needs. Operation
Encompass does not replace statutory safeguarding procedures. Where appropriate, the police
and/or schools should make a referral to local authority children’s social care if they are concerned
about a child’s welfare. More information about the scheme and how schools can become involved
is available on the Operation Encompass website.

Operation Encompass provides an advice and helpline service3! for all staff members from
educational settings who may be concerned about children who have experienced domestic abuse.

National Domestic Abuse Helpline

Refuge runs the National Domestic Abuse Helpline, which can be called free of charge and in
confidence, 24 hours a day on 0808 2000 247. Its website provides guidance and support for
potential victims, as well as those who are worried about friends and loved ones. It also has a form
through which a safe time from the team for a call can be booked.

31 The helpline is available 8AM to 1PM, Monday to Friday on 0204 513 9990
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Additional advice on identifying children who are affected by domestic abuse and how they can be
helped is available at:

a. NSPCC- UK domestic-abuse Signs Symptoms Effects
b. Refuge what is domestic violence/effects of domestic violence on children
c. Safelives: young people and domestic abuse.

Therefore, if staff are aware that a child is witnessing or hearing domestic violence, they should
inform the designated member of staff, who should in turn refer the matter to London Borough of
Enfield Children’s Social Care 020 8379 2507.

41. Young Carers

In many families, children contribute to family care and well-being as part of normal family life. A
young carer is a child who is responsible for caring on a regular basis for an adult or a sibling who has
illness or disability. Caring responsibilities can significantly impact upon a child’s health and
development. The school will refer to Children’s Social Care 020 8379 2507 where a young carer is:

= Unlikely to achieve or maintain a reasonable standard of health or development because of
their caring responsibilities

= At serious risk of harm through abuse or neglect

=  Providing intimate body care

42. Young Runaways

Some young people are pushed away from their home by factors that make an environment difficult
to live in, such as problems at home, difficult relationships, family breakdown and maltreatment or
abuse, problems at school including bullying and personal problems including mental health issues.
Other young people are pulled away to be near friends and family or following grooming by adults
for sexual exploitation3233or trafficking.

School must educate young people about the dangers of running away and encourage them to seek
support rather than run away; some children run because they feel there is no other option.
Children and young people need to know where they can access help if they are thinking of running
away and what alternatives are open to them.

If school staff become aware of a young runaway, they should ensure they inform their Police Liaison
Officer and their Education Welfare Officer.

This policy should be read in conjunction with the school’s policies on:

=  Prevention of Extremism and Radicalisation
= Behaviour

= Health & Safety

=  Whistle Blowing

32 APPENDIX 10: Child Sexual Exploitation
33 APPENDIX 10: Sexual Exploitation Models
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= Child-on-Child Abuse

=  Equal Opportunities

= Allegations of Abuse Against Staff

= Model Code of Conduct For Employees and Workers in Schools and PRUs (Enfield Borough
= Sex Education Policy

= Special Educational Needs Policy

= Supporting Children in School with Medical Needs

= E-security

=  Online Safety

43. Cybercrime

Cybercrime is criminal activity committed using computers and/or the internet. It is broadly
categorised as either ‘cyber-enabled’ (crimes that can happen off-line but are enabled at scale and at
speed on-line) or ‘cyber dependent’ (crimes that can be committed only by using a computer).

Cyber-dependent crimes include:

e unauthorised access to computers (illegal ‘hacking’), for example accessing a school’s
computer network to look for test paper answers or change grades awarded

e denial of Service (Dos or DDoS) attacks or ‘booting’. These are attempts to make a computer,
network or website unavailable by overwhelming it with internet traffic from multiple
sources and,

e making, supplying or obtaining malware (malicious software) such as viruses, spyware,
ransomware, botnets and Remote Access Trojans with the intent to commit further offence,
including those above.

Children with particular skill and interest in computing and technology may inadvertently or
deliberately stray into cyber-dependent crime.

If there are concerns about a child in this area, the designated safeguarding lead (or a deputy),
should consider referring into the Cyber Choices programme. This is a nationwide police programme
supported by the Home Office and led by the National Crime Agency, working with regional and local
policing. It aims to intervene where young people are at risk of committing, or being drawn into, low
level cyber-dependent offences and divert them to a more positive use of their skills and interests.
Note that Cyber Choices does not currently cover ‘cyber-enabled’ crime such as fraud, purchasing of
illegal drugs on-line and child sexual abuse and exploitation, nor other areas of concern such as on-
line bullying or general on-line safety.

e Cyber Choices
e ‘NPCC- When to call the Police’

e National Cyber Security Centre - NCSC.GOV.UK

47


https://nationalcrimeagency.gov.uk/what-we-do/crime-threats/cyber-crime/cyberchoices
https://www.npcc.police.uk/documents/Children%20and%20Young%20people/When%20to%20call%20the%20police%20guidance%20for%20schools%20and%20colleges.pdf
https://www.ncsc.gov.uk/

44. Online Safety

The use of technology has become a significant component of many safeguarding issues. Child sexual
exploitation; radicalisation; sexual predation: technology often provides the platform that facilitates
harm. An effective approach to online safety empowers a school to protect and educate the whole
school in their use of technology and establishes mechanisms to identify, intervene in, and escalate
any incident where appropriate.

The Online Safety policy sets out the key principles expected of all members of the Latymer
community with respect to the use of IT-based technologies. A key emphasis is safeguarding and
protecting the students and staff. The policy sets out clear expectations of behaviour and/or codes
of practice relevant to responsible use of the Internet for educational, personal or recreational use
for the whole school community. The Behaviour Policy and the Online Safety policy outline how the
school responds to online abuse such as online bullying and ensures that all members of the school
community are aware that unlawful or unsafe behaviour is unacceptable and that, where
appropriate, disciplinary or legal action will be taken.

The breadth of issues classified within online safety is considerable, but can be categorised into
three areas of risk: Content, Contact, Conduct, Commerce

1. Content- being exposed to illegal, inappropriate or harmful material
for example:

= pornography

= fake news

= racism

= misogyny

= self-harm

= suicide

= anti-Semitism

= radicalisation and extremism

2. Contact - being subject to harmful online interaction with other users

for example:

= Child-to-child pressure

= commercial advertising

= adults posing as children or young adults with the intention to groom or exploit them for
sexual, criminal, financial or other purposes’

3. Conduct — personal online behaviour that increases the likelihood of, or causes, harm
for example:

= making, sending and receiving explicit images (eg. non-consensual sharing of nudes and
semi-nudes and/or pornography)
= sharing other explicit images
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= or online bullying.

APPENDIX 18: Online Safety lists a range of resources and websites which are available to support
schools and parents/carers to keep children safe online (the list is not exhaustive).

4. Commerce - risks such as inappropriate advertising, phishing and or financial scams

» Students or staff at risk should be reported to the Anti-Phishing Working Group®*

Reviewing online safety

Technology, and risks and harms related to it, evolve, and change rapidly. The schools carries out an
annual review of our approach to online safety using the online safety self-review tool ‘LGfL online
safety audit®’ which includes a risk assessment that considers and reflects the risks their children
face.

35. Online Education

=  Students will be taught safeguarding, including online safety, and other relevant issues
through Relationships Education and Relationships and Sex Education and the school
Personal Development Curriculum (PDC).

36. Opportunities to teach safeguarding

As part of the schools broad and balanced curriculum provision, the school teaches safeguarding via
the PDC and pastoral programme (form time activities).

The following resources provide information to support the teaching of safeguarding issues:

e Teaching about relationships sex and health3®

e DfE advice for schools: teaching online safety in schools®’

e UK Council for Internet Safety (UKCIS) guidance: Education for a connected world3®

e UKCIS guidance: Sharing nudes and semi-nudes: advice for education settings working with
children and young people®’;

34 https://apwg.org/
35 https://national.lgfl.net/digisafe/onlinesafetyaudit
36 https://www.gov.uk/guidance/teaching-about-relationships-sex-and-health
37 https://www.gov.uk/government/publications/teaching-online-safety-in-schools
38 https://www.gov.uk/government/publications/education-for-a-connected-world
39 https://www.gov.uk/government/publications/sharing-nudes-and-semi-nudes-advice-for-education-
settings-working-with-children-and-young-people
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e The UKCIS external visitors guidance will help schools to ensure the maximum impact of any
online safety sessions delivered by external visitors

e National Crime Agency's CEOP education programme: Thinkuknow*!

e Public Health England: Rise Above®*?

e Harmful online challenges and online hoaxes® - this includes advice on preparing for any
online challenges and hoaxes, sharing information with parents and carers
and where to get help and support.

37. E-Security

The E-Security policy outlines features of E-Security (usernames and passwords; safe removal of
data from the school in order that staff can access sensitive and other data from home and how
to store data securely on the school network).

Staff, students and governors sign an Acceptable Use Agreement form relating to the E-Security
policy. The Headteacher is the Senior Information Risk Officer (SIRO). Staff know to immediately
report any incidents where data protection may have been compromised, such as when passwords
for sensitive systems or devices are lost or stolen, so that relevant action(s) can be taken. They
report these incidents to the ICT Manager and/or the Headteacher.

38. Appropriate filtering and monitoring on school devices and school networks

Whilst considering their responsibility to safeguard and promote the welfare of children and provide
them with a safe environment in which to learn, the governing body will do all that they reasonably
can to limit children’s exposure to the above risks from the school’s IT system. As part of this
process, the governing body and SLT will ensure that the school has appropriate filtering and
monitoring systems in place and regularly review their effectiveness. The leadership team and
relevant staff will have an awareness and understanding of the provisions in place and manage them
effectively and know how to escalate concerns when identified. The governing body and SLT will
consider the number of and age range of their children, those who are potentially at greater risk of
harm and how often they access the IT system along with the proportionality of costs versus
safeguarding risks.

The appropriateness of any filtering and monitoring system will be informed in part, by the risk
assessment required by the Prevent Duty.

The Department for Education has published filtering and monitoring standards which set out that
schools and colleges should:

e identify and assign roles and responsibilities to manage filtering and monitoring systems.
e review filtering and monitoring provision at least annually.

40 https://www.gov.uk/government/publications/using-external-visitors-to-support-online-safety-education-
guidance-for-educational-settings
41 https://www.thinkuknow.co.uk/
42 https://riseabove.org.uk/
4 https://www.gov.uk/government/publications/harmful-online-challenges-and-online-hoaxes
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e  block harmful and inappropriate content without unreasonably impacting teaching and
learning.
e have effective monitoring strategies in place that meet their safeguarding needs

The governing body and SLT will review the standards and discuss with IT staff and service providers
what more needs to be done to support schools and colleges in meeting this standard.

Additional guidance on filtering and monitoring can be found at: UK Safer Internet Centre:
“appropriate” filtering and monitoring._https://www.saferinternet.org.uk/advice-

centre/teachers-and-school-staff/appropriate-filtering-and-monitoring. South West Grid for

Learning (swgfl.org.uk) have created a tool to check whether a school or college’s filtering
provider is signed up to relevant lists (CSA content, Sexual Content, Terrorist content, Your
Internet Connection Blocks Child Abuse & Terrorist Content).

Information security and access management

Education settings are directly responsible for ensuring they have the appropriate level of security
protection procedures in place in order to safeguard their systems, staff and learners and review the
effectiveness of these procedures periodically to keep up with evolving cyber-crime technologies.
Guidance on e-security is available from the National Education Network. In addition, schools should
consider meeting the Cyber security standards for schools and colleges.GOV.UK. Broader guidance
on cyber security including considerations for governors and trustees can be found at Cyber security
training for school staff - NCSC.GOV.UK.

39. Mobile Phone and Electronic Device Policy:

The school ‘Mobile Phone and Electronic Device Policy’ outlines that pupils in Years 7-11 are not
permitted to use their mobile phones between 8.35am and 3.10pm unless authorised by a member
of staff (for emergency contact with parents or for educational purposes).

This is to manage the potential danger of pupils having unlimited and unrestricted access to the
internet via 3G, 4G and 5G during the school day. Unrestricted access to a mobile phone or
electronic device, whilst at school, could result in students have the means to sexually harass, bully,
and control others via their mobile and smart technology, share indecent images consensually and
non-consensually (often via large chat groups) and view and share pornography and other harmful
content.

The schools has carefully considered how this is managed on our premises which is reflected in the
mobile and smart technology policy.

40. Use of school for non-school activities:

Where governing bodies and/or the school hire or rent out school facilities/premises to
organisations or individuals (for example to community groups, sports associations, and service
providers to run community or extra-curricular activities) governing bodies and/or the school ensure
that appropriate arrangements are in place to keep children safe.
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When services or activities are provided by the governing body, under the direct supervision or
management of their school staff, the school arrangements for child protection will apply.

However, where services or activities are provided separately by another body, the governing body
and/or the school will seek assurance that the provider concerned has appropriate safeguarding and
child protection policies and procedures in place (including inspecting these as needed); and ensure
that there are arrangements in place for the provider to liaise with the school on these matters
where appropriate. This applies regardless of whether or not the children who attend any of these
services or activities are children on the school roll. The governing body will ensure that
safeguarding requirements are included in any transfer of control agreement (i.e. lease or hire
agreement), as a condition of use and occupation of the premises; and that failure to comply with
this would lead to termination of the agreement.
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APPENDIX 1:

Signs of Child Abuse and Neglect

Sexual Abuse

Sexual abuse involves forcing or
enticing a child or young person
to take parf in sexual activifies

including non-contact activities.

Kay features

There are few physical signs,

more likely to be emofional

and behavioursl factors.

= Aggression

= Withdrawn

= Self harming. including eating
disorders

= Drawings of sexuslly explicit
behaviours

= Promiscuity/ precociousness

= Inappropriate sexuslised conduct

= Sexuslly explicit behaviour

= Reluctance to remove clothing for
swimming or FE

Sexusl sbuse can be very difficult
to recognise and reporting sexual
sbuse can be an extremely
traumstic experienca for a child.
Whilst the media often focuses on
‘stranger danger, studies indicate
that between B0 and 0% of cases
involve a known adult

The intermet has increased the risk
of non-contact sexual sbuse and
children must be alert to these
dangers when online.

Neglect

Meglect is the failure to meet a
child's physical and or
psychological needs.

Key features

=Inadequate clathing for the child's
size, westher or fime of year

«Underweight for age

=Freguent school absences

=Poaor health Emcotionally needy

=Persistently dirty with a body
odour

The statutory guidance for
schools is set out in the
following documents:

Working Together to Safeguard
Children (2013}

Heeping Children 3afe in
Educsation (2014)

High Risk Factors

*Families with complex needs

*Parental substance use

*Poar parental mental health

*Parents with leaming
difficuliies

»Children with disabilities

*Families with past history
of childhood abuse

Physical Abuse

Physical abuse involves any
action that causes physical harm
to achild including fabricating
the symptoms of or deliberately
inducing illnesses.

Key features

= Bruisimg of ‘i'Hril}LIE ages

= Bite marks

»Burns and scalds

=Fractures in non- mobile children

= Injuries in unwsual areas or with
well-defined edges

= O1d injuries or scars

= Refusal to discuss imjuries

» Inconsistent explanations

= Telk of punishment which seems
EXCEssiveE

= Arms and legs kept coverad

= Relucignce fo remowe clothing for
swimming or FE

-The parents are uninterested
or undisturbed by an accident
or injury

Emotional abuse

Emectional abuse is the persistent
emotional maltreatment of a child.

Key features

« Development delay.
« Abnommal attachment to
parent’ carar.
+ Low self-esteem.
« Lack of confidence.
+ Insppropriate emotional rasponse
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APPENDIX 2:

Actions where there are concerns about a child

Staff have concerns about child and take immediate
action. Staff follow their child protection policy and
speak to designated safeguarding lead’ |

Schoollcollege action

Referral not required,
school/college takes
relevant action,
possibly including
pastoral support
and/or early help? and
monitors locally

—H

Referral®
made if
CONCErns
escalate

v

Designated
safeguarding lead or
staff make referral®
to children’s social
care (and call police
if appropriate)

I Child in need | | Section 474 | Sectio_n_174 | I No formal |
of immediate |  enquiries | enquiries I | assessment I
| protection: I | appropriate: | appropriate: required: referrer |
| referrer | I referrer I referrer I | informed
| informed | informed | informed | I I
T = I___r__] oo | '----l----l
I'"J"."I Moo= === 1 '"-.L-.--
Appropriate Identify child | | |dentify child | Schoollcollege
emergency I atrisk of  in need* and I considers pastoral
actiontaken | | significant | identify support and/or early
I bysocial | | harm?: | | appropriate help assessment?
| worker, police | | possible child | | support | acce§slng universal
| orNsPccs | protection | | | services and other ‘
o I I__p_lan___l I_______I support
N

Staff should do everything they can to support social workers.

At all stages, staff should keep the child's circumstances under review (involving the designated
safeguarding lead (or deputies) as required), and re-refer if appropriate, to ensure the child’s
circumstances improve —the child’s best interests must always come first
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APPENDIX 3:

The Latymer School
SAFEGUARDING/CHILD PROTECTION TEAM

Safeguarding officers:

Miss Oriana Cornejo Mr Pashley Mr Wakefield
Gutierrez Designated Deputy
Deputy Safeguarding Lead Designated Officer

Designated Officer

Mrs Baker Mr Bowman Mrs Brander Miss Ferracane Mrs Kalaora

Ms Kaymer Miss Letissier Mr Ninkovic Ms Perrin

The above are the staff responsible for child protection/safeguarding issues.
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APPENDIX 4:

SAFEGUARDING PROTOCOL FLOWCHART

Ay memiber of the Labymer School staff

Discuss concems with fing
MANagEr ar seniar collague

Repart & concerm on
MyConcem' SIS

5L
Simon Pashley or
deguty {Child

Protection Team)

Other Safeguarding
COneErmE

Fallerw
cansultation

Refarral b Refercal to LBE

Enfiald Refarral Prevent Team
vid Enfield

Single Pairt
af Entry {SPOE]

Palice Call 999 and Advice
1=

2083792507 M 1ong 370 5585

Fadback to rafar
an next steps
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APPENDIX 5:

Child Protection Protocol

Please read carefully the points below and be prepared in advance as students can raise child
protection issues without warning.

1.

Strike the balance between making them aware of your responsibility to inform others and
not making the student uncomfortable about talking to you. Explain that you cannot
promise confidentiality as you may have to inform other people and name them (designated
CP staff). Explain that this is on a need to know basis; only a few people will know. However,
you are here to listen and all your subsequent actions are taken to help and support them.
Ask open ended questions and give them time to answer by using pauses. Eg. How are things
at home? What is bothering you? How are you feeling?

When you record a concern use the exact phrases used by the student and it should be
based on clear factual observations and evidence. Avoid leading questions or putting words
in their mouth.

Get the student to be as specific as possible and record this. Eg. If they say, “my Dad hit me”.
Ask them to describe the incident from the beginning. Get them to describe what they mean
by being hit. Get them to demonstrate to distinguish between a slap, push, punch etc. Ask
where they were hit? Did it cause bleeding and or leave a mark? Did somebody witness the
incident? Has he hit another member of the family?

If there is an allegation of abuse record dates, times and the details as outlined above.
Assess if the student is in immediate danger if they were to go home. Ask if they feel ok
about going home. If not ask why and immediately inform one of the designated child
protection team;

Simon Pashley Senior Assistant Head & DSL
Chris Wakefield Deputy Head & Dep DSL
Oriana Cornejo Gutierrez Assistant Head & Dep DSL
Michelle Baker Head of Learning
Sam Bowman Head of Learning
Gill Brander SENCO & 6% Form Well Being/Maths
Laura Ferracane Head of Learning
Sigal Kalaora Welfare Officer
Linnet Kaymer Head of Learning
Marie-Therese Letissier Head of Learning
Petar Ninkovic Head of Learning
Darcie Perrin Head of Learning

The safeguarding team can be contacted via the email address safeguarding@Ilatymer.co.uk
If they are not available contact the HOL or Asst HOL. If they are not available inform Deputy
Head Curriculum (DHC) or Headteacher (HT). Always make sure a member of SLT has been
informed/is involved. If you think that they are in danger do not allow them to go home.

If you are in a situation where you cannot contact either a member of the CP Team or a
member of SLT and the child is in immediate danger or is at risk of harm you should contact
Enfield Social Services (020 8379 5555) and/or the police immediately.
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10.

11.

12.

13.

14.

15.

16.

At the end of the meeting explain the next steps and organise a follow up meeting as soon
as possible to report back on your actions.

Report the concern on ‘MyConcern’ SIMS* urgently and email/speak to the designated
safeguarding lead (Assistant Headteacher — Care, Guidance and Support) immediately to
make them aware of the concern.

The other relevant information could include the following; progress, behaviour, attendance,
punctuality, SEN, emotional development, relationships, previous concerns, signs of
vulnerability, family history, cultural considerations, FSM, basic care, appearance, housing
issues, and siblings.

Always pass concerns on to the designated safeguarding lead and/or another member of the
Child Protection Team.

If an allegation is made against a member of staff the Headteacher or the Designated Lead
needs to be informed immediately.

If an allegation is made against the Headteacher the Clerk to The Chair of Governors Mary
Pope — Campaign Office, near the library) needs to be informed immediately. She will
contact the Chair of Governors.

The designated teacher for looked after children is the Assistant Headteacher — Care,
Guidance and Support.

4 APPENDIX 6: ‘MyConcern’ - SIMS
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APPENDIX 6: ‘MyConcern’ - SIMS

MyConcern - Reporting a Concern (User Guide)

[myconcerm [ 1]

Your last login was on 19 August 2016 at 14:34

Welcome to
MyConcern

MyConcern enables you to report any safeguarding
provides access to relevant guidance and local policies.

concern and

The Designated Safeguarding Leads for your school are: Mark
Greening. Michael Glanville, Martin Baker, Alistair Telford, Sheri
Powers, Tim Raynor, Darryl Morton.

It is the DSL's role to provide support to staff members to carry
out their safeguarding duties.

If, at any point, there is a risk of immediate serious harm to a
student, you must inform the DSL IMMEDIATELY.

The personal information contained within this system must be in with the Data Act 1998. 1t is your
1

personal res; ponsibility to keep all such information confidential and secure at all times.

11

Click on ‘Report a MyConcern’

Name(s) of Pupil(s)

Report a Concern

Name(s) of Pupii(s))) | andrew

Start typing a name and PAUSE - then
LYY ik on the relevant namecs) from the.
drop down list

= Andrew Abbot (13 Dec 2000)
7= Andrew Barnard (14 Apr 1999)
Concern Summary

= Andrew Bristol (16 Jan 2001)

= Andrew Cox (20 Mar 2001)

[
Send Concernto |
Concern Date/Time |

Details of Concern There is no need to repeat the Concern Summary.

Is this urgent? ) If YES, please check this box.
Action taken l ‘
st |

© Flease attach any relevant documents, images or other media

1.2

Type a name into the text field - a drop-down list of pupil’s names will appear
Select the pupil linked to the concern
Repeat if there is more than one pupil involved in the incident

Concern Summary

Report a Concern

Name(s) of Pupil(s) | andrew 2]
= Andrew Barnard (14 Apr 1999) o

Briefiy summarise the

@ [ Andrew came into schoot with a nasty bruise on his arm concarmn/inoiient, naming the pupil(e)
involved (max 250 characters).

Send c o [o ing Lead(s) - Group 9
Concern Date/Time ( ]
Details of Concern

There is no need to repeat the Goncern Summary. l

Is this urgent? If YES, please check this box.

Action taken ‘ ‘

Atmtachments |

© Please attach any relevant

Submit Concern

documents, images or other media.

Summarise the concern using only 1 line (helps compare concerns in the school and identify
trends)



1.3 Send Concern To

Name(s) of Pupil(s)

Concern Summary

Report a Concern

andrew
= Andrew Barnard (14 Apr 1999)

Andrew came into school this morning with a nasty bruise

Lead(s) - Group.

Concern Date/Time

Details of Concern

Is this urgent?

Action taken

Attachments

| There 1s no need 1o repeat the Concerm SGmmary.

If YES, please check this box

vant documents, images or other media

© Pilease attach any rele

Submit Concern

safeguarding responsibilities

= Send concern to DSL (Assistant Headteacher — Care, Guidance and Support)

1.4 Concern Date and Time

Name(s) of Pupil(s)

Concern Summary

Report a Concern

[ andrew

2]

= Andrew Barnard (14 Apr 1999)

[ Amsrew same into sonost with @ nasty bruiss on hie arm

o

Concern Date/Time,

Details of Concern

Is this urgent?

Action taken

Attachments

Send o Lead(s) - Group
« ~ August 2zo1e b - F

Sun Mon Tue |wed Thu i sat | IEEEIN >

2| 3| =

|
g

|
J

J

(

© Please attach any relevant documents, images or other media

Submit Concern

Please enter the date/time when the.
concemn/incident first came to your
notice.

= Selects the time and date that the concern occurred from the pop-up calendar

1.5 Details of Concern

Name(s) of Pupil(s)

Concern Summary

Send to

Report a Concern

==

= Andrew Barnard (14 Apr 1999)

T pre——

Concern Date/Time

Is this urgent?

Action taken

Attachments

Details of Concern

|'.— Lead(s) - Group

(arearis roo

explanation and think this may be non-accidental.
If YES, please check this box.

© Please attach any relevant documents, images or other media.

Submit Concern

Andrew said that he fell over at home last night this caused the injury to his arm. However, | am not happy with the

If required, you can add more detail
about the concemvincident, giving

dates and times and a child’s actual
words if relevant.

=  As much relevant information as possible time and date of the incident and the actual words
used by the pupil (if appropriate).
=  No limit to the number of words that can be typed into this field



1.6 Action Taken

Please describe any action(s) you have
taken, or plan to take, in relation to this

I have spoken to Andrew and have arranged to see the parents later this afternoon.

Attachments [

© Please attach any relevant documents, images or other media

Submit Concern

= Record any action already taken
= No limit to the text

1.7  Attachments & Submit

= ==

=  Documents/relevant materials (such as photographs, screenshots or other images) can be
uploaded

1.8 Viewing a concern

Report a Concern My Concerns Dashboard Resources ~

My Team Concerns My Team Profiles My Tasks

My Concerns

[ 10 +]records per page Filter Results | ‘

Concern Owning

Concem Summary Class Categories Reported At Associated Py Group Status

15: Sophie has been complaining of arguments and fights at home: % rHome issues 29/9/15 = Sophie Graves DSLs Closed

262 171
2016: It is suspected that Sophie has been self-harming recently [ self Harm | 26/8/16 £ Sophie Graves DSLs Open
8224 14:21

Megan came into school very upset and with a bruise on her arm [ % rome issues | % mjury | 7/10/16 = Megan Davies #* Sasha Davies DSLs Open

10:03 ® Benjamin Davies

= (Click on ‘My Concerns’ tab to view all of the concerns that you have recorded

=
myconcern | EI Demonstration School Trusted User  Sign Out|

Reporta Concern (_ My Concerns )  Resources -~

Concern Number 2016: 8212

Reported By Trusted User at 19/8/16 14:12

Concern Summary  Andrew came into school this morning with a nasty bruise on his arm

Concern Date/Time  18/8/16 15:00

Details of Concern  Andrew said that he fell over at home last night and this has caused the injury to his arm. However, | am not happy with the
explanation and think this may be non-accidental

Action taken Have spoken to Andrew this morning about the incident last night and he has been seen by the school nurse. Have planned
to speak with his parents later today.

Notified to Group { Designated Safeguarding Leads .}

= Click on specific concern hyperlink to view an individual concern
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APPENDIX 7: Safer recruitment
i.  Recruitment and selection process

It is vital that as part of their whole school approach to safeguarding governing bodies and
proprietors create a culture that safeguards and promotes the welfare of children in their school or
college. As part of this culture, it is important that they adopt robust recruitment procedures that
deter and prevent people who are unsuitable to work with children from applying for or securing
employment, or volunteering opportunities in schools and colleges.

Governing bodies and proprietors should ensure that those involved with the recruitment and
employment of staff to work with children have received appropriate safer recruitment training, the
substance of which should at a minimum cover the content of this part (Part three) of ‘Keeping
Children Safe in Education (2024)’.

The School Staffing (England) Regulations 2009 and the Education (Pupil Referral Units)
(Application of Enactments) (England) Regulations 20074 require governing bodies of maintained
schools and management committees of pupil referral units (PRUs) to ensure that at least one of the
persons who conducts an interview has completed safer recruitment training. Governing bodies of
maintained schools and management committees of PRUs may choose appropriate training and may
take advice from the safeguarding partners in doing so.

Advert

Schools and colleges should think about including the following information when defining the role
(through the job or role description and person specification):

e the skills, abilities, experience, attitude, and behaviours required for the post, and

e the safeguarding requirements, i.e. to what extent will the role involve contact with children
and will they be engaging in regulated activity relevant to children. See page 61 for further
information about regulated activity.

The advert should include:

e the school’'s commitment to safeguarding and promoting the welfare of children and make
clear that safeguarding checks will be undertaken

e the safeguarding responsibilities of the post as per the job description and personal
specification, and

e whether the post is exempt from the Rehabilitation of Offenders Act (ROA) 1974. The
amendments to the ROA 1974 (Exceptions Order 1975, (amended 2013 and 2020)) provide
that when applying for certain jobs and activities, certain spent convictions and cautions are
‘protected’, so they do not need to be disclosed to employers, and if they are disclosed,
employers cannot take them into account. The MOJ’s guidance on the Rehabilitation of
Offenders Act 1974 and the Exceptions Order 1975, provides information about which

4 The School Staffing (England) Regulations 2009 (legislation.gov.uk) regulation 9.
46 The Education (Pupil Referral Units) (Application of Enactments) (England) Regulations 2007
(legislation.gov.uk)
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convictions must be declared during job applications and related exceptions and further
information about filtering offences can be found in the DBS filtering guide.

Application forms

Where a role involves engaging in regulated activity relevant to children, schools and colleges should
include a statement in the application form or elsewhere in the information provided to applicants
that it is an offence to apply for the role if the applicant is barred from engaging in regulated activity
relevant to children?.

Schools should also provide a copy of the school’s child protection policy and practices and policy on
employment of ex-offenders in the application pack or refer to a link on its website.

Schools should require applicants to provide:

e personal details, current and former names, current address and national insurance number

e details of their present (or last) employment and reason for leaving

e full employment history, (since leaving school, including education, employment and
voluntary work) including reasons for any gaps in employment

e qualifications, the awarding body and date of award

e details of referees/references (see below for further information), and

e  astatement of the personal qualities and experience that the applicant believes are relevant
to their suitability for the post advertised and how they meet the person specification.

Schools and colleges should only accept copies of a curriculum vitae alongside an application form. A
curriculum vitae on its own will not provide adequate information.

Shortlisting

Shortlisted candidates should be asked to complete a self-declaration of their criminal record or
information that would make them unsuitable to work with children. Self-declaration is subject to
Ministry of Justice guidance on the disclosure of criminal records, further information can be found
on GOV.UK

For example:

e if they have a criminal history

o if they are included on the children’s barred list

o if they are prohibited from teaching

e if they are prohibited from taking part in the management of an independent school

e information about any criminal offences committed in any country in line with the law as
applicable in England and Wales, not the law in their country of origin or where they were
convicted

o if they are known to the police and children’s local authority social care

o if they have been disqualified from providing childcare and,

47 Section 7(1)(a) of the SVGA 2006 (Legislation.gov.uk).
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e any relevant overseas information.

This information should only be requested from applicants who have been shortlisted. The
information should not be requested in the application form to decide who should be shortlisted.

Applicants should be asked to sign a declaration confirming the information they have provided is
true. Where there is an electronic signature, the shortlisted candidate should physically sign a hard
copy of the application at point of interview.

The purpose of a self-declaration is so that candidates will have the opportunity to share relevant
information and allow this to be discussed and considered at interview before the DBS certificate is
received.

Schools should:

e ensure that at least two people carry out the shortlisting exercise (it is recommended that
those who shortlist carry out the interview for a consistent approach)

e consider any inconsistencies and look for gaps in employment and reasons given for them,
and,

e explore all potential concerns.

In addition, as part of the shortlisting process schools should consider carrying out an online search
as part of their due diligence on the shortlisted candidates. This may help identify any incidents or
issues that have happened, and are publicly available online, which the school or college might want
to explore with the applicant at interview. Schools and colleges should inform shortlisted candidates
that online searches may be done as part of due diligence checks.

Employment history and references

The purpose of seeking references is to allow employers to obtain factual information to support
appointment decisions. Schools should obtain references before interview, where possible, this
allows any concerns raised to be explored further with the referee and taken up with the candidate
at interview.

Schools should:

¢ not accept open references e.g. to whom it may concern

e notrely on applicants to obtain their reference

e ensure any references are from the candidate’s current employer and have been completed
by a senior person with appropriate authority (if the referee is school or college based, the
reference should be confirmed by the headteacher/principal as accurate in respect of any
disciplinary investigations)

e obtain verification of the individual’s most recent relevant period of employment where the
applicant is not currently employed

e secure a reference from the relevant employer from the last time the applicant worked with
children (if not currently working with children), if the applicant has

e never worked with children, then ensure a reference from their current employer

64



e always verify any information with the person who provided the reference

e ensure electronic references originate from a legitimate source

e  contact referees to clarify content where information is vague or insufficient information is
provided

e compare the information on the application form with that in the reference and take up any
discrepancies with the candidate

e establish the reason for the candidate leaving their current or most recent post, and,

e ensure any concerns are resolved satisfactorily before appointment is confirmed.

When asked to provide references, schools should ensure the information confirms whether they
are satisfied with the applicant’s suitability to work with children and provide the facts (not
opinions) of any substantiated safeguarding concerns/allegations that meet the harm threshold.
They should not include information about concerns/allegations which are unsubstantiated,
unfounded, false, or malicious. Further guidance on references, including on the position regarding
low-level concerns, is set out in Part four. References are an important part of the recruitment
process and should be provided in a timely manner and not hold up proceedings. Any repeated
concerns or allegations which do not meet the harm threshold which have all been found to be false,
unfounded, unsubstantiated or malicious should not be included in any reference.

Selection

Schools should use a range of selection techniques to identify the most suitable person for the post.
Those interviewing should agree structured questions.

These should include:

¢ finding out what attracted the candidate to the post being applied for and their motivation
for working with children

e exploring their skills and asking for examples of experience of working with children which
are relevant to the role, and,

e probing any gaps in employment or where the candidate has changed employment or
location frequently, asking about the reasons for this.

The interviews should be used to explore potential areas of concern and to determine the
applicant’s suitability to work with children. Areas that may be concerning and lead to further
probing include:

e implication that adults and children are equal

e lack of recognition and/or understanding of the vulnerability of children

e inappropriate idealisation of children

e inadequate understanding of appropriate boundaries between adults and children, and,
e indicators of negative safeguarding behaviours.

Any information about past disciplinary action or substantiated allegations should be considered in
the circumstances of the individual case.
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Students should be involved in the recruitment process in a meaningful way. Observing short listed
candidates and appropriately supervised interaction with students is common and recognised as
good practice.

All information considered in decision making should be clearly recorded along with decisions made.

iii. Pre-appointment vetting checks, regulated activity and recording information

The Education and Training (Welfare of Children) Act 2021 extended safeguarding provisions to
providers of post 16 Education: 16-19 Academies, Special Post-16 institutions and Independent
Training Providers. Some safer recruitment regulations do not apply to these providers and as such
some of the “musts” for colleges do not apply to them. These checks are an essential part of
safeguarding, carried out to help employers check the suitability of candidates. Therefore, the
providers set out above should carry out these pre-appointment checks. This has been made clear
via footnotes.

All offers of appointment should be conditional until satisfactory completion of the mandatory pre-
employment checks. All schools must:

o verify a candidate’s identity, it is important to be sure that the person is who they claim to
be, this includes being aware of the potential for individuals changing their name. Best
practice is checking the name on their birth certificate, where this is available. Further
identification checking guidelines can be found on the GOV.UK website*

e  obtain (via the applicant) an enhanced DBS check (including children’s barred list
information, for those who will be engaging in regulated activity with children)?9>05152,

e Note that when using the DBS update service, you still need to obtain the original physical
certificate>3

e obtain a separate children’s barred list check if an individual will start work in regulated
activity with children before the DBS certificate is available

48 16-19 Academies, Special Post-16 institutions and Independent Training Providers should verify the
candidate’s identity.
4916-19 Academies, Special Post-16 institutions and Independent Training Providers must carry out a DBS
check with barred list information as per their funding agreement.
50 Where the individual will be or is engaging in regulated activity, schools will need to ensure that they
confirm on the DBS application that they have the right to barred list information.
51 Regulations 12 and 24 of The School Staffing (England) Regulations 2009 for maintained schools also apply to
the management committee of pupil referral units through the Education (Pupil Referral Units) (Application of
Enactments) (England) Regulations 2007. Part 4 of the Schedule to The Education (Independent School
Standards) Regulations 2014 applies to independent schools, including free schools and academies. The
Schedule to The Non-Maintained Special Schools (England) Regulations 2015 applies to non-maintained special
schools.
52 Regulation 5 of The Further Education (Providers of Education) (England) Regulations 2006 applies to further
education institutions. Further Education providers should also note Regulation 10 of the Further Education
(Providers of Education) (England) Regulations 2006, which requires that members of staff (other than agency
staff) who move from positions not involving the provision of education into a position involving the provision
of education are to be treated as new staff members.
53 See the status checking section of the DBS update service employer guide
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e verify the candidate’s mental and physical fitness to carry out their work responsibilities®*. A
job applicant can be asked relevant questions about disability and health in order to
establish whether they have the physical and mental capacity for the specific role>?

e  verify the person’s right to work in the UK, including EU nationals. If there is uncertainty
about whether an individual needs permission to work in the UK, then schools should follow
advice on the GOV.UK website

e if the person has lived or worked outside the UK, make any further checks the school or
college consider appropriate and,

o  verify professional qualifications, as appropriate. The Teaching Regulation Agency’s (TRA)
Employer Access Service should be used to verify any award of qualified teacher status
(QTS), and the completion of teacher induction or probation.

In addition:

e all schools must ensure that an applicant to be employed to carry out teaching work>® is not
subject to a prohibition order issued by the Secretary of State for prohibition checks or any
sanction or restriction imposed (that remains current) by the GTCE before its abolition in
March 2012

Applicant moving from previous post

There is no requirement for a school to obtain an enhanced DBS certificate or carry out checks for
events that may have occurred outside the UK if, during a period which ended not more than three
months before the person’s appointment, the applicant has worked, in a school in England, in a post:

e which brought the person regularly into contact with children, or

e to which the person was appointed on or after 12th May 2006 and which did not bring the
person regularly into contact with children or young persons, or

e in another institution within the further education sector in England, or in a 16-19 academy,
in a post which involved the provision of education which brought the person regularly into
contact with children or young persons.

Whilst there is no requirement to carry out an enhanced DBS check in the circumstances described
above, schools should carefully consider if it would be appropriate to request one, to ensure they
have up to date information. Schools must still carry out all other relevant pre-appointment checks,
including where the individual is engaging in regulated activity with children and a separate
children’s barred list check.

54 Education (Health Standards) (England) Regulations 2003

55 See legislation.gov.uk Section 60 of the Equality Act 2010.

%6 The Teachers’ Disciplinary (England) Regulations 2012 define teaching work as: planned and preparing
lessons and courses for pupils; delivering lessons to pupils; assessing the development, progress and
attainment of pupils; and reporting on the development, progress and attainment of pupils.
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Regulated activity

A person will be engaging in regulated activity with children if, as a result of their work, they:
will be responsible, on a regular basis in a school or college, for teaching, training instructing,
caring for or supervising children

will be working on a regular basis in a specified establishment, such as a school, or in
connection with the purposes of the establishment, where the work gives opportunity for
contact with children, or

engage in intimate or personal care or healthcare or any overnight activity, even if this
happens only once.

The full legal definition of regulated activity is set out in Schedule 4 of the Safeguarding Vulnerable
Groups Act 2006 as amended by the Protection of Freedoms Act 2012.

HM Government has produced Factual note on regulated activity in relation to children: scope.

Regulated activity includes:

a.

teaching, training, instructing, caring for (see (c) below) or supervising children if the person
is unsupervised, or providing advice or guidance on physical, emotional or educational well-
being, or driving a vehicle only for children;

work for a limited range of establishments (known as ‘specified places’, which include
schools and colleges), with the opportunity for contact with children, but not including work
done by supervised volunteers.

Work under (a) or (b) is regulated activity only if done regularly>’. Some activities are always
regulated activities, regardless of frequency or whether they are supervised or not. This
includes:

C.

relevant personal care, or health care provided by or provided under the supervision of a
health care professional:

o personal care includes helping a child with eating and drinking for reasons of illness
or disability or in connection with toileting, washing, bathing and dressing for
reasons of age, illness of disability>®

o health care means care for children provided by, or under the direction or
supervision of, a regulated health care professional.

Regulated activity will not be:

57 The Safeguarding Vulnerable Groups Act 2006 provides that the type of work referred to at (a) or (b) will be
regulated activity if “it is carried out frequently by the same person” or if “the period condition is satisfied”.
Paragraph 10 of Schedule 4 to this Act says the period condition is satisfied if the person carrying out the
activity does so at any time on more than three days in any period of 30 days and, for the purposes of the work
referred to at (a), apart from driving vehicle only for children, it is also satisfied if it is done at any time
between 2am and 6am and it gives the person the opportunity to have face to face contact with children.

58 It is not intended that personal care includes such activities as, for example, parent volunteers helping with
costumes for school plays or helping a child lace up football boots.
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paid work in specified places which is occasional and temporary and does not involve
teaching, training; and

supervised activity which is paid in non-specified settings such as youth clubs, sports clubs
etc.

Types of DBS checks

These are the types of checks available.

Basic DBS check — this provides details of convictions and conditional cautions considered to
be ‘unspent’ under the terms of the Rehabilitation of Offenders Act 1974.

Standard DBS check —this provides information about convictions, cautions, reprimands and
warnings held on the Police National Computer (PNC), regardless or not of whether they are
spent under the Rehabilitation of Offenders Act 1974. The law allows for certain old and
minor matters to be filtered out.

Enhanced DBS check — this provides the same information about convictions, cautions,
reprimands and warnings held on the Police National Computer (PNC) as a Standard DBS
check, plus additional information held by the police such as interviews and allegations.
Additional information will only be disclosed where a chief police officer reasonably believes
it to be relevant and considers that it ought to be disclosed. The position being applied
for/or activities being undertaken must be covered by an exempted question in the
Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 and by provisions in the Police
Act 1997 (Criminal Records) Regulations 2002°°.

Enhanced DBS check with children’s barred list information — where people are working or
seeking to work in regulated activity relating to children, this allows an additional check, to
be made, about whether the person appears on the children’s barred list, along with a check
of the Police National Computer records plus additional information held by the police as
above. The position being applied for, or activities being undertaken, must be eligible for an
enhanced DBS check as above and be for a purpose listed in the Police Act 1997 (Criminal
Records) (No2) Regulations 2009 as qualifying for a barred list(s) check. In addition, this
check can also include information as to whether an individual is subject to a section 128
direction.

9 This legislation does not provide a list of job roles that are eligible for this check — such a list does not exist.
Instead, The Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 sets out the ‘exempted questions’
for which a Standard DBS check can be obtained. Similarly, The Police Act 1997 (Criminal Records) Regulations
2002 set out the purposes for which an Enhanced DBS check can be obtained, and The Police Act 1997
(Criminal Records) (No 2) Regulations 2009 list the circumstances in which an application for an Enhanced DBS
check can also include suitability information relating to children (a children’s barred list check and
confirmation as to whether an individual is subject to a s.128 direction). It is important to note that the
Regulations can also remove roles, duties or activities through the removal of an exempted question or of a
particular purpose. Any individual (including an applicant for a job which does not involve working with
children) can be asked to apply for a Basic criminal record check. This will show only unspent convictions and
cautions. Further details can be found on gov.uk.
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Considering which type of check is required

Most staff in a school will be engaging in regulated activity relating to children, in which case an
enhanced DBS check which includes children’s barred list information, will be required.

For all other staff (e.g. contractors) who have an opportunity for regular contact with children who
are not engaging in regulated activity, an enhanced DBS certificate, which does not include a barred
list check, will be appropriate.

Barred list information must not be requested on any person who is not engaging in or seeking to
engage in regulated activity.

The flowchart (Appendix 8) provides more information on the decision making process.

Where a DBS certificate is required, it must be obtained from the candidate before, or as soon as
practicable after, the person’s appointment, including when using the DBS update service.

Once the checks are complete, the DBS will send a DBS certificate to the applicant. The applicant
must show the original paper DBS certificate to their potential employer before they take up post, or
as soon as practicable afterwards. Schools will be able to compare any information disclosed on the
certificate with any information shared by the applicant during the recruitment process. DBS
guidance on how to check a DBS certificate can be found on GOV.UK.

Schools should assess cases fairly, on an individual basis. A decision not to appoint somebody
because of their conviction(s) should be clearly documented, so if challenged the school or college
can defend its decision, in line with its policy on the recruitment of ex-offenders.

When assessing any disclosure information on a DBS certificate, schools should take into
consideration the explanation from the applicant, including for example:

e the seriousness of any offence and relevance to the post applied for
¢ how long ago the offence occurred

¢ whether it was a one-off incident or a history of incidents

e the circumstances around the incident, and,

¢ whether the individual accepted responsibility for their actions.

The school should also consider the incident in the context of the Teachers' standards and Teacher
misconduct guidance, if the applicant is applying for a teaching post.

Where a school allows an individual to start work in regulated activity relating to children before the
DBS certificate is available, it should ensure that the individual is appropriately supervised and that
they carry out all other checks, including a separate children’s barred list check 76.

Separate barred list checks must only be carried out in the following circumstances:

e for newly appointed staff who are engaging in regulated activity, pending the receipt of an
Enhanced Certificate with Barred List information from the Disclosure and Barring Service
(DBS) (and where all other relevant checks as per paragraph 232 have been carried out), or

e where an individual has worked in a post in a school or college that brought them into
regular contact with children or young persons which ended not more than three months
prior to that person’s appointment to the organisation (and where all other relevant checks
have been carried out).
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Prohibitions, directions, sanctions and restrictions

Secretary of State teacher prohibition, and interim prohibition orders®°¢!

Teacher prohibition and interim prohibition orders prevent a person from carrying out
teaching work as defined in the Teachers’ Disciplinary (England) Regulations 2012 in schools,
sixth form colleges, 16-19 academies, relevant youth accommodation and children’s homes
in England.

Teacher prohibition orders are made by the Secretary of State following consideration by a
professional conduct panel convened by the TRA. Pending such consideration, the Secretary
of State may issue an interim prohibition order if it is considered to be in the public interest
to do so. The TRA’s role in making prohibition orders and the processes used to impose them
are described in more detail in the publications “Teacher misconduct: disciplinary procedures

for the teaching profession” and “Teacher misconduct: the prohibition of teachers: Advice on

factors relating to decisions leading to the prohibition of teachers from the teaching
profession”.

A person who is prohibited must not be appointed to a role that involves teaching work (as
defined in the Teachers’ Disciplinary (England) Regulations 2012).

Recording information

Single central record

Schools must maintain a single central record of pre-appointment checks, referred to in the
Regulations® as “the register” and more commonly known as “the single central record”.

The single central record must cover the following people:

e for schools, all staff, including teacher trainees on salaried routes, agency and third-
party supply staff, even if they work for one day.

80 prohibition orders are made by the Secretary of State under section 141B of the Education Act 2002. The
Teachers’ Disciplinary (England) Regulations 2012 apply to schools and sixth form colleges and any person that
is subject to a prohibition order is prohibited from carrying out teaching work in those establishments. By
virtue of their Conditions of Funding in respect of funding received from the Education and Skills Funding
Agency, colleges may not employ or engage a person who is subject to a prohibition order to carry out
teaching work.
61 The School Staffing (England) Regulations 2009, the Non-Maintained Special Schools (England) Regulations
2015 and the Education (Independent School Standards) Regulations 2014 require governing bodies or
proprietors (of schools and sixth form colleges) to check that a person to be appointed is not subject to an
interim prohibition order. By virtue of their Conditions of Funding in respect of funding received from the
Education and Skills Funding Agency, before employing a person to carry out teaching work in relation to
children, colleges must take reasonable steps to establish whether that person is subject to an interim
prohibition order made under section 141B of the Education Act 2002.
62 Regulations 12(7) and 24(7) and Schedule 2 to the School Staffing (England) Regulations 2009 and the School
Staffing (England) (Amendment) Regulations 2013 (applied to pupil referral units through the Education (Pupil
Referral Units) (Application of Enactments) (England) Regulations 2007);
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The minimum information that must be recorded in respect of staff members (including teacher
trainees on salaried routes) is set out below. For agency and third- party supply staff, schools must
include whether written confirmation has been received that the employment business supplying
the member of supply staff has carried out the relevant checks and obtained the appropriate
certificates, the date this confirmation was received and whether details of any enhanced DBS
certificate have been provided in respect of the member of staff®3,

The single central record must indicate whether the following checks have been carried out or
certificates obtained, and the date on which each check was completed or certificate obtained:

e anidentity check, (identification checking guidelines can be found on the GOV.UK website)
e astandalone children’s barred list check®

e anenhanced DBS check (with children’s barred list check) requested/certificate provided

e aprohibition from teaching check

e  further checks on people who have lived or worked outside the UK

e acheck of professional qualifications, where required, and,

e acheck to establish the person’s right to work in the United Kingdom. In addition:

The details of an individual should be removed from the single central record once they no longer
work at the school.

Non statutory information
Schools are free to record any other information they deem relevant. For example:

e whether relevant staff have been informed of their duty to disclose relevant information
under the childcare disqualification arrangements

e  checks made on volunteers

e checks made on governors

e dates on which safeguarding and safer recruitment training was undertaken, and

e the name of the person who carried out each check.

The single central record can be kept in paper or electronic form.

Retention of documents

Copies of documents used to verify the successful candidate’s identity, right to work and required
qualifications should be kept in their personnel file.

Copies of DBS certificates and records of criminal information disclosed by the candidate are covered
by UK GDPR/DPA 2018 Article 10. To help schools comply with the requirements of the Data Protection
Act 2018, when a school chooses to retain a copy, there should be a valid reason for doing so and it
should not be kept for longer than six months. When the information is destroyed a school may keep

53 Independent schools and non-maintained special schools should also include the date on which any
certificate was obtained.
64 16-19 Academies, Special Post-16 institutions and Independent Training Providers cannot carry out a
separate barred list check and as such, in relation to regulated activity, must always obtain an enhanced DBS
with barred list check where required.
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a record of the fact that vetting was carried out, the result and the recruitment decision taken if they
choose to.

Schools do not have to keep copies of DBS certificates, in order to fulfil the duty of maintaining the
single central record.

iii. Other checks that may be necessary for staff, volunteers and others, including the
responsibilities on schools for children in other settings

Individuals who have lived or worked outside the UK

Individuals who have lived or worked outside the UK must undergo the same checks as all other staff
in schools. This includes obtaining (via the applicant) an enhanced DBS certificate (including children’s
barred list information, for those who will be engaging in regulated activity) even if the individual has
never been to the UK. In addition, schools must make any further checks they think appropriate so
that any relevant events that occurred outside the UK can be considered. Following the UK’s exit from
the EU, schools should apply the same approach for any individuals who have lived or worked outside
the UK regardless of whether or not it was in an EEA country or the rest of the world.

These checks could include, where available:

e criminal records checks for overseas applicants - Home Office guidance can be found on
GOV.UK; and for teaching positions

e obtaining a letter (via the applicant) from the professional regulating authority (this is often
the Department/Ministry of Education but varies across the world) in the country (or
countries) in which the applicant has worked confirming that they have not imposed any
sanctions or restrictions, and or that they are aware of any reason why they may be unsuitable
to teach. Applicants can find contact details of regulatory bodies in the EU/EEA and
Switzerland on the Regulated Professions database. Whilst the safeguarding and qualified
teacher status (QTS) processes are different it is likely that this information will be obtained
from the same place, therefore applicants can also contact the UK Centre for Professional
Qualifications who will signpost them to the appropriate EEA regulatory body.

Where available, such evidence can be considered together with information obtained through other
pre-appointment checks to help assess their suitability.

Where this information is not available schools should seek alternative methods of checking
suitability and or undertake a risk assessment that supports informed decision making on whether to
proceed with the appointment.

Although sanctions and restrictions imposed by another regulating authority do not prevent a person
from taking up teaching positions in England, schools should consider the circumstances that led to
the restriction or sanction being imposed when considering a candidate’s suitability for employment.

Not all countries provide criminal record information, and where they do, the nature and detail of the
information provided varies from country to country. Schools should also be mindful that the criteria
for disclosing offences in other countries often have a different threshold than those in the UK. The
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Home Office provides guidance on criminal records checks for overseas applicants which can be found
on GOV.UK.

Some overseas qualified teachers can apply to the TRA for the award of qualified teacher status (QTS)
in England. More information about this is available here. It is important to note that holding a
teaching qualification (wherever it was obtained) does not provide suitable assurances for
safeguarding purposes that an individual has not been found guilty of any wrongdoing or misconduct,
and or is suitable to work with children.

Agency and third-party staff (supply staff)

Schools must obtain written notification from any agency, or third-party organisation, that they have
carried out the same checks as the school would otherwise perform on any individual who will be
working at the school (or who will be providing education on the school ’s behalf, including through
online delivery). In respect of the enhanced DBS check, schools must ensure that written notification
confirms the certificate has been obtained by either the employment business or another such
business.

Where the agency or organisation has obtained an enhanced DBS certificate before the person is due
to begin work at the school, which has disclosed any matter or information, or any information was
provided to the employment business, the school must obtain a copy of the certificate from the
agency.

Where the position requires a children’s barred list check, this must be obtained by the agency or third
party by obtaining an enhanced DBS certificate with children’s barred list information, prior to
appointing the individual.

The school should also check that the person presenting themselves for work is the same person on
whom the checks have been made.

Contractors

Where schools use contractors to provide services, they should set out their safeguarding
requirements in the contract between the organisation and the school.

Schools should ensure that any contractor, or any employee of the contractor, who is to work at the
school, has been subject to the appropriate level of DBS check. Contractors engaging in regulated
activity relating to children will require an enhanced DBS check (including children’s barred list
information).

For all other contractors who are not engaging in regulated activity relating to children, but whose
work provides them with an opportunity for regular contact with children, an enhanced DBS check
(not including children’s barred list information) will be required. In considering whether the contact
is regular, it is irrelevant whether the contractor works on a single site or across several sites. In cases
where the contractor does not have opportunity for regular contact with children, schools should
decide on whether a basic DBS disclosure would be appropriate.
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Under no circumstances should a contractor on whom no checks have been obtained be allowed to
work unsupervised or engage in regulated activity relating to children. Schools are responsible for
determining the appropriate level of supervision depending on the circumstances.

If an individual working at a school is self-employed, the school should consider obtaining the DBS
check, as self-employed people are not able to make an application directly to the DBS on their own
account.

Schools should always check the identity of contractors on arrival at the school.

Trainee/student teachers

Where applicants for initial teacher training are salaried by the school, the school must ensure that all
necessary checks are carried out. If these trainee teachers are engaging in regulated activity relating
to children (which in most cases by the nature of the work, they will be), an enhanced DBS check
(including children’s barred list information) must 100 be obtained.

Where trainee teachers are fee-funded, it is the responsibility of the initial teacher training provider
to carry out the necessary checks. Schools should obtain written confirmation from the provider that
it has carried out all pre-appointment checks that the school would otherwise be required to perform,
and that the trainee has been judged by the provider to be suitable to work with children.

There is no requirement for the school to record details of fee-funded trainees on the single central
record. However, schools may wish to record this information under non statutory information.

Visitors

Schools have different types of visitors, those with a professional role i.e. educational psychologists,
social workers etc. those connected with the building, grounds maintenance, children’s relatives or
other visitors attending an activity in school such as a sports day.

Schools should not request DBS checks or barred list checks, or ask to see existing DBS certificates, for
visitors such as children’s relatives or other visitors attending a sports day.

Headteachers and principals should use their professional judgement about the need to escort or
supervise such visitors.

For visitors who are there in a professional capacity schools should check ID and be assured that the
visitor has had the appropriate DBS check (or the visitor’'s employers have confirmed that their staff
have appropriate checks. Schools should not ask to see the certificate in these circumstances).

Whilst external organisations can provide a varied and useful range of information, resources and
speakers that can help schools enrich children’s education, careful consideration should be given to
the suitability of any external organisations.

School safeguarding policies should set out the arrangements for individuals coming onto their
premises, which may include an assessment of the education value, the age appropriateness of what
is going to be delivered and whether relevant checks will be required.
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Volunteers

Under no circumstances should a volunteer on whom no checks have been obtained be left
unsupervised or allowed to work in regulated activity.

Whilst volunteers play an important role and are often seen by children as being safe and trustworthy
adults, the nature of voluntary roles varies, so schools should undertake a written risk assessment and
use their professional judgement and experience when deciding what checks, if any, are required.

The risk assessment should consider:

e the nature of the work with children, especially if it will constitute regulated activity, including
the level of supervision

e what the establishment knows about the volunteer, including formal or informal information
offered by staff, parents and other volunteers

e whether the volunteer has other employment or undertakes voluntary activities where
referees can advise on their suitability, and

e whether the role is eligible for a DBS check, and if it is, the level of the check, for volunteer
roles that are not in regulated activity.

Details of the risk assessment should be recorded®.

When should a DBS with barred list be obtained for volunteers®°?

Schools should obtain an enhanced DBS check (which should include children’s barred list information)
for all volunteers who are new to working in regulated activity with children, i.e. where they are
unsupervised and teach or look after children regularly or provide personal care on a one-off basis in
schools. Employers are not legally permitted to request barred list information on a supervised
volunteer, as they are not considered to be engaging in regulated activity.

Supervision of volunteers

It is for schools to determine whether a volunteer is considered to be supervised. Where an individual
is supervised, to help determine the appropriate level of supervision, all schools must have regard to
the statutory guidance issued by the Secretary of State.

For a person to be considered supervised, the supervision must be:

e by aperson who isin regulated activity relating to children104
e regular and day to day, and
e reasonable in all the circumstances to ensure the protection of children.

85 Schools are free to determine where to store this information.
56 The DBS does not charge for checks on volunteers. However, if schools use an external organisation to carry
out the check, there may be an administration charge.
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Existing volunteers

Volunteers do not have to be re-checked if they have already had a DBS check (which should include
children’s barred list information if engaging in regulated activity). However, if the school has any
concerns, they should consider obtaining a new DBS check at the level appropriate to the volunteering
role.

Maintained school governors

Governors in maintained schools are required to have an enhanced DBS check®’. It is the responsibility
of the governing body to apply for the certificate for any governors who do not already have one.

Governance is not a regulated activity relating to children, so governors do not need a children’s
barred list check unless, in addition to their governance duties, they also engage in regulated activity.

Schools should also carry out a section 128 check for school governors, because a person prevented
from participating in the management of an independent school by a section 128 direction, is also
disqualified from being a governor of a maintained school. Using the free Employer Secure Access
sign-in portal via the TRA Teacher Services web page, schools can check if a person they propose to
recruit as a governor is barred as a result of being subject to a section 128 direction. There is no
requirement for schools to record this information on the single central record, but they can if they
chose to.

Associate members are appointed by the governing body to serve on one or more governing body
committees. The School Governance (Constitution and Federations) (England) (Amendment)
Regulations 2016 which make enhanced DBS checks mandatory for maintained school governors do
not apply to associate members, and so there is no requirement for them to be checked unless they
also engage in regulated activity at their school.

Alternative provision

Where a school places a pupil with an alternative provision provider, the school continues to be
responsible for the safeguarding of that pupil and should be satisfied that the placement meets the
pupil’s needs. Schools should obtain written confirmation from the alternative provision provider that
appropriate safeguarding checks have been carried out on individuals working at the establishment,
i.e. those checks that the school would otherwise perform in respect of its own staff.

Adults who supervise children on work experience

Schools organising work experience placements should ensure that the placement provider has
policies and procedures in place to protect children from harm.

Children’s barred list checks via the DBS might be required on some people who supervise a child
under the age of 16 on a work experience placement.

57 The School Governance (Constitution) (England) Regulations 2012 were amended by the School Governance
(Constitution and Federations) (England) (Amendment) Regulations 2016 to include this requirement.
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The school should consider the specific circumstances of the work experience. Consideration must be
given in particular to the nature of the supervision and the frequency of the activity being supervised,
to determine what, if any, checks are necessary.

These considerations would include whether the person providing the
teaching/training/instruction/supervision to the child on work experience will be:

e unsupervised themselves, and
e  providing the teaching/training/instruction frequently (more than three days in a 30- day
period, or overnight).

If the person working with the child is unsupervised and the same person is in frequent contact with
the child, the work is likely to be regulated activity relating to children. If so, the school could ask the
employer providing the work experience to ensure that the person providing the instruction or
training is not a barred person.

Schools are not able to request that an employer obtains an enhanced DBS check with children’s
barred list information for staff supervising children aged 16 to 17 on work experience®.

If the activity undertaken by the child on work experience takes place in a ‘specified place®”, such as
a school or sixth form college, and gives the opportunity for contact with children, this may itself be
considered to be regulated activity relating to children. In these cases, and where the child doing the
work experience is 16 years of age or over, the work experience provider e.g. school or sixth form
college should consider whether a DBS enhanced check should be requested for the child in question.
DBS checks cannot be requested for children under the age of 167°.

Children staying with host families (homestay)

Schools quite often make arrangements for their children receiving education at their institution to
have learning experiences where, for short periods, the children may be provided with care and
accommodation by a host family to whom they are not related. This might happen, for example, as
part of a foreign exchange visit or sports tour, often described as ‘homestay’ arrangements.

In some circumstances the arrangement where children stay with UK families could amount to
“private fostering” under the Children Act 1989.

68 The Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 was amended by the Rehabilitation of
Offenders Act 1974 (Exceptions) (Amendment) (England and Wales) Order 2012 so that employers may no
longer request checks in these circumstances
59 See page 8 of DBS guidance: Regulated activity with children England which can be found at:
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/739154/
Regulated_Activity_with_Children_in_England.pdf
70 Under the Police Act 1997, an individual must be 16 or over to be able to make an application for a DBS
check.
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Private fostering - LA notification when identified

Private fostering’? occurs when a child under the age of 16 (under 18 for children with a
disability) is provided with care and accommodation by a person who is not a parent, person
with parental responsibility for them or a relative in their own home.

A child is not privately fostered if the person caring for and accommodating them has done so
for less than 28 days and does not intend to do so for longer. Such arrangements may come to
the attention of school and college staff through the normal course of their interaction, and
promotion of learning activities, with children.

Where the arrangements come to the attention of the school (and the school is not involved in
the arrangements), they should then notify the local authority to allow the local authority to
check the arrangement is suitable and safe for the child. Schools who are involved (whether or
not directly) in arranging for a child to be fostered privately must notify local authorities of the
arrangement as soon as possible after the arrangement has been made. Notifications must
contain the information specified in Schedule 1 of The Children (Private Arrangements for
Fostering) Regulations 2005 and must be made in writing.

iv. How to ensure the ongoing safeguarding of children and the legal reporting duties on
employers

Good safeguarding requires a continuing commitment from governing bodies, proprietors, and
all staff to ensure the safety and welfare of children is embedded in all of the organisation’s
processes and procedures, and consequentially enshrined in its ethos.

Ongoing vigilance for all staff

Governing bodies and proprietors should ensure they have processes in place for continuous
vigilance, maintaining an environment that deters and prevents abuse and challenges
inappropriate behaviour.

To support this, it is important that school and college leaders create the right culture and
environment so that staff feel comfortable to discuss matters both within, and where it is
appropriate, outside of the workplace (including online), which may have implications for the
safeguarding of children. It is important that all staff understand the process and procedures to
follow if they have a safeguarding concern about another staff member. This can assist
employers to support staff, where there is a need, and help them manage children’s safety and
welfare, potentially providing them with information that will help them consider whether there
are further measures or changes to procedures that need to be put in place to safeguard
children in their care.

7L Part 9 of the Children Act 1989 (legislation.gov.uk).
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Existing staff

There are limited circumstances where schools will need to carry out new checks on existing
staff. These are when:

e anindividual working at the school moves from a post that was not regulated activity
with children into work which is considered to be regulated activity with children. In
such circumstances, the relevant checks for that regulated activity must be carried out

e there has been a break in service of 12 weeks or more, or

e there are concerns about an individual’s suitability to work with children.

Duty to refer to the Disclosure and Barring Service

When an allegation is made, an investigation should be carried out to gather enough evidence
to establish if it has foundation, and employers should ensure they have sufficient information
to meet the referral duty criteria explained in the DBS referral guidance, which can be found on
GOV.UK.

There is a legal requirement for schools to make a referral to the DBS where they remove an
individual from regulated activity (or would have removed an individual had they not left), and
they believe the individual has:

e engaged in relevant conduct in relation to children and/or adults, and/or

e satisfied the harm test in relation to children and/or vulnerable adults, and/or

e been cautioned or convicted of a relevant (automatic barring either with or without the
right to make representations) offence.

The DBS will consider whether to bar the person. Detailed guidance on when to refer to the
DBS.

Referrals should be made as soon as possible when an individual is removed from regulated
activity. This could include when an individual is suspended, redeployed to work that is not
regulated activity, dismissed or when they have resigned. It is important that as much relevant
information is provided to the DBS as possible, as it relies on the quality of information provided
by the school when considering the referral.

Duty to consider referral to the Teaching Regulation Agency

Where a school, sixth form college or 16-19 academy teacher’s employer, including an agency,
dismisses or ceases to use the services of a teacher because of serious misconduct, or might
have dismissed them or ceased to use their services had they not left first, they must consider
whether to refer the case to the Secretary of State, as required by sections 141D and 141E of
the Education Act 2002.

The Secretary of State may investigate the case, and if there is a case to answer, must then
decide whether to make a prohibition order in respect of the person’?.

72 Sections 141D and 141E of the Education Act 2002 do not apply to colleges (other than sixth form colleges).
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APPENDIX 8:

FLOWCHART OF DISCLOSURE AND BARRING SERVICE CRIMINAL RECORD CHECKS AND

BARRED LIST CHECKS

New Staff Is the person VES There is no legal requirement to obtain a
transferring = | new enhanced DBS certificate (with
eg. _| from a similar barred list check) but one may be
teacher or "| position without obtained. A barred list check must be
support Lo »] NO obtained.
staff in service of more
regulated than three \ An enhanced DBS certificate (with
activity months? barred list check) must be obtained.
This is not regulated activity.
There is no legal requirement to
Is the activity* YES have to obtain a DBS certificate,
New carried out for o but an enhanced DBS certificate
Volunteer the purposes of [ YES [ Supervised may be obtained.
~®| the school and
e.g. parent does it provide v
or author the opportunity NO This is regulated activity. An
for contact with L NnO “| enhanced DBS certificate with
children? barred list check should be
obtained.
The person is not in regulated activity, but an
Is the activity* enhanced DBS check may be obtained.
carried out
L OiInciolE under a An enhanced DBS certificate (with
aialt contract for the » YES > barred list check) must be obtained.
— purposes of the
eqg. builder or school and
it does R provive No DBS check is required and there
the opportunity [ NO »| is no legal entitiement to obtain
for contact with one.
children?
Trainee Trainee teachers sometimes undertake regulated
teachers .| activity; an enhanced DBS certificate and barred list
(student check must be obtained when they engage in regulated
teachers) activity.
An agency should determine whether an enhanced DBS check
Supply (with barred list check) is required based on whether the supply
teachers activity is regulated activity; the school should obtain written
fi ion fr: ith rri th
P ﬁm;r::inmzr;:\e agency that it has carried out the
temporary staff
supplied by an T - - — —
agency -Activities listed under the guidance’s definition of regulated activity
and which are carried out frequently.
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APPENDIX 9:

Models of Sexual Exploitation

Three models of sexual exploitation have been identified:

Inappropriate Boyfriend Organised Crime
Relationship
e One abuser o Initially, one abuser, e Involving criminal gangs
e Power and control grooming and gaining trust trafficking victims around
Physical, emotional, o Apparently consensual the UK
financial and the world

sexual relationship starts
o Established networks

across the UK move

« Believe abuser is offering a « Relationship becomes

genuine relationship abusive

. Often a significant age gap . Victim threaten with victims from location to

. location
violence and forced to

engage in sexual activity
with others

e Forced or coerced into

sexual activity with

. multiple partners
e Growth in peer

exploitation o Involves buying and selling

of young people

Sexual exploitation affects both males and females, services working with sexually exploited young
people suggest that around a third of victims are male.

There are a number of risk groups where such abuse is more likely:

= a history of running away or going missing
= homelessness

= those in care or care-leavers (especially residential care)
= young people with learning difficulties

=  migrant children

= unaccompanied asylum-seeking children

= those disengaged from education

= young people involved in substance misuse
= young people in gangs

= poor mental health

= parental drug/alcohol misuse

= disrupted family life

= domestic violence

= history of physical or sexual abuse



APPENDIX 10:

Child Criminal Exploitation (CCE) and Child Sexual Exploitation (CSE)

We know that different forms of harm often overlap, and that perpetrators may subject children and
young people to multiple forms of abuse, such as criminal exploitation (including county lines) and sexual
exploitation.

In some cases the exploitation or abuse will be in exchange for something the victim needs or wants (for
example, money, gifts or affection), and/or will be to the financial benefit or other advantage, such as
increased status, of the perpetrator or facilitator.

Children can be exploited by adult males or females, as individuals or in groups. They may also be
exploited by other children, who themselves may be experiencing exploitation — where this is the case, it
is important that the child perpetrator is also recognised as a victim.

Whilst the age of the child may be a contributing factor for an imbalance of power, there are a range of
other factors that could make a child more vulnerable to exploitation, including, sexual identity, cognitive
ability, learning difficulties, communication ability, physical strength, status, and access to economic or
other resources.

Some of the following can be indicators of both child criminal and sexual exploitation where children:

e  appear with unexplained gifts, money or new possessions

e  associate with other children involved in exploitation

o suffer from changes in emotional well-being

e  misuse alcohol and other drugs

e  go missing for periods of time or regularly come home late, and

e  regularly miss school or education or do not take part in education.

Children who have been exploited will need additional support to help keep them in education.

Child Sexual Exploitation (CSE) can be a one-off occurrence or a series of incidents over time and range
from opportunistic to complex organised abuse. It can involve force and/or enticement-based methods of
compliance and may, or may not, be accompanied by violence or threats of violence.

Some additional specific indicators that may be present in CSE are children who:

¢ have older boyfriends or girlfriends; and
e suffer from sexually transmitted infections, display sexual behaviours beyond expected sexual
development or become pregnant.

Home Office guidance: Child sexual exploitation: guide for practitioners
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APPENDIX 11:
FGM (Female Genital Mutilation)

FGM comprises all procedures involving partial or total removal of the external female genitalia or other
injury to the female genital organs. It is illegal in the UK and a form of child abuse with long-lasting
harmful consequences.

FGM mandatory reporting duty for teachers

Section 5B of the Female Genital Mutilation Act 2003 (as inserted by section 74 of the erious Crime Act
2015) places a statutory duty upon teachers, along with regulated health and social care professionals in
England and Wales, to report to the police where they discover (either through disclosure by the victim
or visual evidence) that FGM appears to have been carried out on a girl under 18. Those failing to report
such cases may face disciplinary sanctions. It will be rare for teachers to see visual evidence, and they
should not be examining pupils or students, but the same definition of what is meant by “to discover
that an act of FGM appears to have been carried out” is used for all professionals to whom this
mandatory reporting duty applies. Information on when and how to make a report can be found at:
Mandatory reporting of female genital mutilation procedural information.

Teachers must personally report to the police cases where they discover that an act of FGM appears to
have been carried out. Unless the teacher has good reason not to, they should still consider and discuss
any such case with the school’s designated safeguarding lead (or deputy) and involve children’s social
care as appropriate. The duty does not apply in relation to at risk or suspected cases (i.e. where the
teacher does not discover that an act of FGM appears to have been carried out, either through
disclosure by the victim or visual evidence) or in cases where the woman is 18 or over. In these cases,
teachers should follow local safeguarding procedures.

The following is a useful summary of the FGM mandatory reporting duty: FGM Fact Sheet.

Further information can be found in the Multi-agency statutory guidance on female genital mutilation
and the FGM resource pack particularly section 13.
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APPENDIX 12:
Sexual violence and sexual harassment between children in schools and colleges
Context

Sexual violence and sexual harassment can occur between two or more children of any age and sex, from
primary through to secondary stage and into college. It can also occur through a group of children
sexually assaulting or sexually harassing a single child or group of children.

Sexual violence and sexual harassment exist on a continuum and may overlap; they can occur online and
face to face (both physically and verbally) and are never acceptable.

Staff should be aware of the importance of:

e making clear that there is a zero-tolerance approach to sexual violence and sexual harassment,
that it is never acceptable, and it will not be tolerated

e it should never be passed off as “banter”, “just having a laugh”, “a part of growing up” or “boys
being boys”. Failure to do so can lead to a culture of unacceptable behaviour, an unsafe
environment and in worst case scenarios a culture that normalises abuse, leading to children
accepting it as normal and not coming forward to report it

e recognising, acknowledging, and understanding the scale of harassment and abuse and that even
if there are no reports it does not mean it is not happening, it may be the case that it is just not
being reported

e challenging physical behaviour (potentially criminal in nature) such as grabbing bottoms, breasts
and genitalia, pulling down trousers, flicking bras and lifting up skirts. Dismissing or tolerating
such behaviours risks normalising them

Children who are victims of sexual violence and sexual harassment wherever it happens, may find the
experience stressful and distressing. This will, in all likelihood, adversely affect their educational
attainment and will be exacerbated if the alleged perpetrator(s) attends the same school.

Whilst any report of sexual violence or sexual harassment should be taken seriously, staff should be
aware it is more likely that girls will be the victims of sexual violence and sexual harassment and more
likely it will be perpetrated by boys. Children® with special educational needs and disabilities (SEND) are
also three times more likely to be abused than their peers.

What is sexual violence and sexual harassment?
Sexual violence

It is important that school and college staff are aware of sexual violence and the fact children can, and
sometimes do, abuse their peers in this way and that it can happen both inside and outside of school.
When referring to sexual violence in this advice, we do so in the context of child-on-child sexual violence.

73 Jones, L et al. (2012) Prevalence and risk of violence against children with disabilities: a systematic review and
meta-analysis of observational studies. The Lancet July 2012.
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When referring to sexual violence we are referring to sexual violence offences under the Sexual Offences
Act 20037* as described below:

Rape: A person (A) commits an offence of rape if: he intentionally penetrates the vagina, anus or mouth
of another person (B) with his penis, B does not consent to the penetration and A does not reasonably
believe that B consents.

Assault by Penetration: A person (A) commits an offence if: s/he intentionally penetrates the vagina or
anus of another person (B) with a part of her/his body or anything else, the penetration is sexual, B does
not consent to the penetration and A does not reasonably believe that B consents.

Sexual Assault: A person (A) commits an offence of sexual assault if: s/he intentionally touches another
person (B), the touching is sexual, B does not consent to the touching and A does not reasonably believe
that B consents. (NOTE - Schools and colleges should be aware that sexual assault covers a very wide
range of behaviour so a single act of kissing someone without consent or touching someone’s
bottom/breasts/genitalia without consent, can still constitute sexual assault).

Causing someone to engage in sexual activity without consent: A person (A) commits an offence if: s/he
intentionally causes another person (B) to engage in an activity, the activity is sexual, B does not consent
to engaging in the activity, and A does not reasonably believe that B consents. (NOTE — this could include
forcing someone to strip, touch themselves sexually, or to engage in sexual activity with a third party).

What is consent?

Consent is about having the freedom and capacity to choose. Consent to sexual activity may be given to
one sort of sexual activity but not another, e.g.to vaginal but not anal sex or penetration with conditions,
such as wearing a condom.

Consent can be withdrawn at any time during sexual activity and each time activity occurs. Someone
consents to vaginal, anal or oral penetration only if s/he agrees by choice to that penetration and has the
freedom and capacity to make that choice.”

e achild under the age of 13 can never consent to any sexual activity
e the age of consent is 167°
e sexual intercourse without consent is rape.

Sexual harassment

When referring to sexual harassment we mean ‘unwanted conduct of a sexual nature’ that can occur
online and offline and both inside and outside of school. When we reference sexual harassment, we do so
in the context of child-on-child sexual harassment. Sexual harassment is likely to: violate a child’s dignity,

74 Sexual Offences Act 2003 (Legislation.gov.uk).
75 PSHE Teaching about consent from the PSHE association provides advice and lesson plans to teach consent at Key
stage 3 and 4.
7 |t is important to differentiate between consensual sexual activity between children of a similar age and that
which involves any power imbalance, coercion or exploitation. Due to their additional training, the designated
safeguarding lead (or deputy) should be involved and generally speaking leading the school or college response. If in
any doubt, they should seek expert advice.
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and/or make them feel intimidated, degraded or humiliated and/or create a hostile, offensive or
sexualised environment.

Whilst not intended to be an exhaustive list, sexual harassment can include:

e sexual comments, such as: telling sexual stories, making lewd comments, making sexual remarks
about clothes and appearance and calling someone sexualised names

e sexual “jokes” or taunting;

e physical behaviour, such as: deliberately brushing against someone, interfering with someone’s
clothes (schools should be considering when any of this crosses a line into sexual violence - it is
important to talk to and consider the experience of the victim.

e displaying pictures, photos or drawings of a sexual nature

e upskirting (this is a criminal offence’’), and

e online sexual harassment. This may be standalone, or part of a wider pattern of sexual
harassment and/or sexual violence.”®

It may include:

e consensual and non-consensual sharing of nude and semi-nude images and/or videos’®. Taking
and sharing nude photographs of U18s is a criminal offence.

e UKCIS Sharing nudes and semi-nudes: advice for education settings working with children and

oung people provides detailed advice for schools and colleges.

e sharing of unwanted explicit content

e sexualised online bullying

e unwanted sexual comments and messages, including, on social media

e sexual exploitation; coercion and threats, and

e coercing others into sharing images of themselves or performing acts they’re not comfortable
with online.

It is important that schools consider sexual harassment in broad terms. Sexual harassment (as set out
above) creates a culture that, if not challenged, can normalise inappropriate behaviours and provide an
environment that may lead to sexual violence.

Harmful sexual behaviour

Children’s sexual behaviour exists on a wide continuum, ranging from normal and developmentally
expected to inappropriate, problematic, abusive and violent. Problematic, abusive and violent sexual
behaviour is developmentally inappropriate and may cause developmental damage. A useful umbrella
term is “harmful sexual behaviour” (HSB). The term has been widely adopted in child protection and is

77 The Voyeurism (Offences) Act 2019 which amends the Sexual Offences Act 2003 to make upskirting a specific
offence of voyeurism. The Act came into force on 12 April 2019.
78 Project deSHAME from Childnet provides useful research, advice and resources regarding online sexual
harassment.
7% Consensual image sharing, especially between older children of the same age, may require a different response. It
might not be abusive — but children still need to know it is illegal- whilst non-consensual is illegal and abusive.
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used in this advice. HSB can occur online and/or face-to-face and can also occur simultaneously between
the two. HSB should be considered in a child protection context.

When considering HSB, both ages and the stages of development of the children are critical factors.
Sexual behaviour between children can be considered harmful if one of the children is much older,
particularly if there is more than two years’ difference or if one of the children is pre-pubescent and the
other is not. However, a younger child can abuse an older child, particularly if they have power over
them, for example, if the older child is disabled or smaller in stature.

It is effective safeguarding practice for the designated safeguarding lead (and their deputies) to have a
good understanding of HSB. This could form part of their safeguarding training. This will aid in planning
preventative education, implementing preventative measures, drafting and implementing an effective
child protection policy and incorporating the approach to sexual violence and sexual harassment into the
whole school or college approach to safeguarding.

HSB can, in some cases, progress on a continuum?®,

Addressing inappropriate behaviour can be an important intervention that helps prevent problematic,
abusive and/or violent behaviour in the future. Children displaying HSB have often experienced their own
abuse and trauma®. It is important that they are offered appropriate support.

Preventing abuse

Effective safeguarding practice is demonstrated when schools are clear, in advance, about what local
processes are in place and what support can be accessed when sexual violence or sexual harassment has
occurred. It is important to prepare for this in advance and review this information on a regular basis to
ensure it is up to date. As such:

e if required, the designated safeguarding lead (or a deputy) should discuss the local response to
sexual violence and sexual harassment with police and local authority children’s social care
colleagues in order to prepare the school’s or college’s policies (especially the child protection
policy) and responses, and

e the designated safeguarding lead (and their deputies) should be confident as to what local
specialist support is available to support all children involved (including victims and alleged
perpetrators) in sexual violence and sexual harassment and be confident as to how to access this
support when required.

Responding to reports of sexual violence and sexual harassment

Systems should be in place (and they should be well promoted, easily understood and easily accessible)
for children to confidently report abuse, knowing their concerns will be treated seriously.

Reports of sexual violence and sexual harassment are likely to be complex and require difficult
professional decisions to be made, often quickly and under pressure. Pre-planning, effective training and
effective policies will provide schools and colleges with the foundation for a calm, considered and
appropriate response to any reports. Governing bodies and proprietors should ensure that the school or

80 NSPCC and Research in Practice harmful sexual behaviour framework discusses the continuum harmful behaviour
can progress on (Hackett 2010 continuum model).

81 Hackett et al 2013 study of children and young people with harmful sexual behaviour suggests that two-thirds had
experienced some kind of abuse or trauma.
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college contributes to multi-agency working in line with statutory guidance Working Together to
Safeguard Children.

Any decisions are for the school to make on a case-by-case basis, with the designated safeguarding lead

(or a deputy) taking a leading role and using their professional judgement, supported by other agencies,

such as local authority children’s social care and the police as required.

Support for schools and colleges

Schools should not feel that they are alone in dealing with sexual violence and sexual harassment.

Local authority children’s social care and the police will be important partners where a crime might have

been committed. Referrals to the police will often be a natural progression of making a referral to local
authority children’s social care. The designated safeguarding lead (or a deputy) should lead the school
response and should be aware of the local process for referrals to children’s social care and making
referrals to the police. Schools and colleges may also find the following resources helpful:

o National Crime Agency’s CEOP Safety Centre: The CEOP Safety Centre aims to keep
children and young people safe from online sexual abuse. Online sexual abuse can be
reported on their website and a report made to one of its Child Protection Advisors.

e The NSPCC provides a helpline for professionals at 0808 800 5000 and help@nspcc.org.uk.
The helpline provides expert advice and support for school and college staff and will be

especially useful for the designated safeguarding lead (and their deputies)
e Support from specialist sexual violence sector organisations such as Rape Crisis or
The Survivors Trust

o The Anti-Bullying Alliance has developed guidance for schools about Sexual and sexist
bullying.

Online: Schools and colleges should recognise that sexual violence and sexual harassment
occurring online (either in isolation or in connection with face-to-face incidents) can
introduce a number of complex factors. Amongst other things, this can include widespread
abuse or harm across a number of social media platforms that leads to repeat victimisation.
Online concerns can be especially complicated and support is available from:

o The UK Safer Internet Centre provides an online safety helpline for professionals at 0344
381 4772 and helpline@saferinternet.org.uk. The helpline provides expert advice and

support for school and college staff with regard to online safety issues

e Internet Watch Foundation: If the incident/report involves sexual images or videos that
have been made and circulated online, the victim can be supported to get the images
removed by the Internet Watch Foundation (IWF)

e Childline/IWF Report Remove is a free tool that allows children to report nude or sexual
images and/or videos of themselves that they think might have been shared online

e UKCIS Sharing nudes and semi-nudes advice: Advice for education settings working with

children and young people on responding to reports of children sharing non-consensual

nude and semi-nude images and/or videos (also known as sexting and youth produced
sexual imagery). Please see footnote 8 for further information

e National Crime Agency’s CEOP Education Programme provides information for the
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children’s workforce and parents and carers on protecting children and young people
from online child sexual abuse.

e LGFL 'Undressed' provided schools advice about how to teach young children about
being tricked into getting undressed online in a fun way without scaring them or
explaining the motives of sex offenders.

The immediate response to a report
Responding to the report

It is important to note that children may not find it easy to tell staff about their abuse verbally. Children
can show signs or act in ways that they hope adults will notice and react to. In some cases, the victim may
not make a direct report. For example, a friend may make a report or a member of school staff may
overhear a conversation that suggests a child has been harmed or a child’s own behaviour might indicate
that something is wrong. If staff have any concerns about a child’s welfare, they should act on them
immediately rather than wait to be told.

The school’s initial response to a report from a child is incredibly important. How the school responds to a
report can encourage or undermine the confidence of future victims of sexual violence and sexual
harassment to report or come forward.

It is essential that all victims are reassured that they are being taken seriously, regardless of how long it
has taken them to come forward and that they will be supported and kept safe. Abuse that occurs online
or outside of the school should not be downplayed and should be treated equally seriously. A victim
should never be given the impression that they are creating a problem by reporting sexual violence or
sexual harassment. Nor should a victim ever be made to feel ashamed for making a report. It is important
to explain that the law is in place to protect children and young people rather than criminalise them, and
this should be explained in such a way that avoids alarming or distressing them.

All staff should be trained to manage a report. Local policies (and training) will dictate exactly how reports
should be managed.

Effective safeguarding practice includes:

o if possible, managing reports with two members of staff present, (preferably one of them being
the designated safeguarding lead or a deputy)

e careful management and handling of reports that include an online element. Including being
aware of searching screening and confiscation advice (for schools) and UKCIS Sharing nudes and
semi-nudes: advice for education settings working with children and young people. The key
consideration is for staff not to view or forward illegal images of a child. The highlighted advice
provides more details on what to do when viewing an image is unavoidable. In some cases, it may
be more appropriate to confiscate any devices to preserve any evidence and hand them to the
police for inspection

e not promising confidentiality at this initial stage as it is very likely a concern will have to be shared
further (for example, with the designated safeguarding lead or local authority children’s social
care) to discuss next steps. Staff should only share the report with those people who are
necessary in order to progress it. It is important that the victim understands what the next steps

will be and who the report will be passed to
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e recognising that a child is likely to disclose to someone they trust: this could be anyone on the
school staff. It is important that the person to whom the child discloses recognises that the child
has placed them in a position of trust. They should be supportive and respectful of the child

e recognising that an initial disclosure to a trusted adult may only be the first incident reported,
rather than representative of a singular incident and that trauma can impact memory and so
children may not be able to recall all details or timeline of abuse

e keeping in mind that certain children may face additional barriers to telling someone because of
their vulnerability, disability, sex, ethnicity and/or sexual orientation

e listening carefully to the child, reflecting back, using the child’s language, being non-judgmental,
being clear about boundaries and how the report will be progressed, not asking leading questions
and only prompting the child where necessary with open questions —where, when, what, etc. It is
important to note that whilst leading questions should be avoided, staff can ask children if they
have been harmed and what the nature of that harm was

e considering the best way to make a record of the report. Best practice is to wait until the end of
the report and immediately write up a thorough summary. This allows the staff member to
devote their full attention to the child and to listen to what they are saying. It may be appropriate
to make notes during the report (especially if a second member of staff is present). However, if
making notes, staff should be conscious of the need to remain engaged with the child and not
appear distracted by the note taking. Either way, it is essential a written record is made

e only recording the facts as the child presents them. The notes should not reflect the personal
opinion of the note taker. Schools should be aware that notes of such reports could become part
of a statutory assessment by children’s social care and/or part of a criminal investigation; and

e informing the designated safeguarding lead (or deputy), as soon as practically possible, if the
designated safeguarding lead (or deputy) is not involved in the initial report.

Considering confidentiality and anonymity

Staff taking a report should never promise confidentiality as it is very likely that it will be in the best
interests of the victim to seek advice and guidance from others in order to provide support and engage
appropriate agencies.

The school should only engage staff and agencies who are required to support the children involved
and/or be involved in any investigation.

The victim may ask the school or college not to tell anyone about the sexual violence or sexual
harassment. There are no easy or definitive answers when a victim makes this request. If the victim does
not give consent to share information, staff may still lawfully share it, if there is another legal basis under
the UK GDPR that applies. For example, the public task basis may apply, where the overall purpose is to
perform a public interest task or exercise official authority, and the task or authority has a clear basis in
law.

Advice should be sought from the designated safeguarding lead (or a deputy), who should consider the
following:

e parents or carers should normally be informed (unless this would put the victim at greater risk)

e the basic safeguarding principle is: if a child is at risk of harm, is in immediate danger, or has been
harmed, a referral should be made to local authority children’s social care, and

e rape, assault by penetration and sexual assaults are crimes. Where a report of rape, assault by
penetration or sexual assault is made, this should be referred to the police. Whilst the age of
criminal responsibility is ten, if the alleged perpetrator is under ten, the starting principle of
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referring to the police remains. The police will take a welfare, rather than a criminal justice
approach, in these cases.

Ultimately, the designated safeguarding lead (or a deputy) will have to balance the victim’s wishes against
their duty to protect the victim and other children.

If the designated safeguarding lead (or a deputy) decide to go ahead and make a referral to local
authority children’s social care and/or a report to the police against the victim’s wishes, this should be
handled extremely carefully, the reasons should be explained to the victim and appropriate specialist
support should be offered.

Information on confidentiality and information sharing:

Safeguarding Practitioners Information Sharing Advice and NSPCC: Information sharing and

confidentiality for practitioners.

Anonymity

Where an allegation of sexual violence or sexual harassment is progressing through the criminal justice
system, schools and colleges should be aware of anonymity, witness support, and the criminal process in
general so they can offer support and act appropriately.

Relevant information can be found in:

CPS: Safeguarding Children as Victims and Witnesses.

Childnet’s cyberbullying guidance

As a matter of effective safeguarding practice, schools should do all they reasonably can to protect the
anonymity of any children involved in any report of sexual violence or sexual harassment. Amongst other
things, this will mean carefully considering, based on the nature of the report, which staff should know
about the report and any support that will be put in place for the children involved.

Schools should also consider the potential impact of social media in facilitating the spreading of rumours
and exposing victims’ identities.

Risk assessment??

When there has been a report of sexual violence, the designated safeguarding lead (or a deputy) should
make an immediate risk and needs assessment. Where there has been a report of sexual harassment, the
need for a risk assessment should be considered on a case-by-case basis. The risk and needs assessment
should consider:

e the victim, especially their protection and support;
e whether there may have been other victims,
e the alleged perpetrator(s); and

82 Appendix 13: Sexually Harmful Behaviours Risk Assessment
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e all the other children, (and, if appropriate, adult students and staff) at the school, especially any
actions that are appropriate to protect them from the alleged perpetrator(s), or from future
harms, and

e The time and location of the incident, and any action required to make the location safer.

Risk assessments should be recorded (paper or electronic) and should be kept under review. At all times,
the school should be actively considering the risks posed to all their pupils and students and put adequate
measures in place to protect them and keep them safe.

The designated safeguarding lead (or a deputy) should ensure they are engaging with children’s social
care and specialist services as required. Where there has been a report of sexual violence, it is likely that
professional risk assessments by social workers and or sexual violence specialists will be required. The
above school risk assessment is not intended to replace the detailed assessments of expert professionals.
Any such professional assessments should be used to inform the school’s approach to supporting and
protecting their pupils and students and updating their own risk assessment.

Action following a report of sexual violence and/or sexual harassment
What to consider

Sexual violence and sexual abuse can happen anywhere, and all staff working with children are advised to
maintain an attitude of ‘it could happen here’. Schools should be aware of, and respond appropriately to
all reports and concerns about sexual violence and/or sexual harassment both online and offline,
including those that have happened outside of the school. The designated safeguarding lead (or deputy)
is likely to have a complete safeguarding picture and be the most appropriate person to advise on the
school’s initial response.

Important considerations will include:

e the wishes of the victim in terms of how they want to proceed. This is especially important in the
context of sexual violence and sexual harassment. Victims should be given as much control as is
reasonably possible over decisions regarding how any investigation will be progressed and any
support that they will be offered. This will however need to be balanced with the school’s duty
and responsibilities to protect other children

e the nature of the alleged incident(s), including whether a crime may have been committed and/or
whether HSB has been displayed

e the ages of the children involved

e the developmental stages of the children involved

e any power imbalance between the children. For example, is the alleged perpetrator(s)
significantly older, more mature or more confident? Does the victim have a disability or learning
difficulty?

o if the alleged incident is a one-off or a sustained pattern of abuse (sexual abuse can be
accompanied by other forms of abuse and a sustained pattern may not just be of a sexual nature)

e that sexual violence and sexual harassment can take place within intimate personal relationships
between children

e importance of understanding intra familial harms and any necessary support for siblings following
incidents
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e are there ongoing risks to the victim, other children, adult students or school; and
e other related issues and wider context, including any links to child sexual exploitation and child
criminal exploitation.

As always when concerned about the welfare of a child, all staff should act in the best interests of the
child. In all cases, schools should follow general safeguarding principles as set out throughout this
guidance. Immediate consideration should be given as to how best to support and protect the victim and
the alleged perpetrator(s) (and any other children involved/impacted).

Children sharing a classroom: Initial considerations when the report is made

Any report of sexual violence is likely to be traumatic for the victim. It is essential that all victims are
reassured that they are being taken seriously and that they will be supported and kept safe. A victim
should never be given the impression that they are creating a problem by reporting sexual violence or
sexual harassment. Nor should a victim ever be made to feel ashamed for making a report.

However, reports of rape and assault by penetration are likely to be especially difficult with regard to the
victim, and close proximity with the alleged perpetrator(s) is likely to be especially distressing. Whilst the
school establishes the facts of the case and starts the process of liaising with children’s social care and the
police, the alleged perpetrator(s) should be removed from any classes they share with the victim. The
school should also carefully consider how best to keep the victim and alleged perpetrator(s) a reasonable
distance apart on school premises (including during any before or after school-based activities) and on
transport to and from the school, where appropriate. These actions are in the best interests of all children
involved and should not be perceived to be a judgment on the guilt of the alleged perpetrator(s).

For other reports of sexual violence and sexual harassment, the proximity of the victim and alleged
perpetrator(s) and considerations regarding shared classes, sharing school premises and school transport,
should be considered immediately.

In all cases, the initial report should be carefully evaluated, reflecting the considerations set out this
advice. The wishes of the victim, the nature of the allegations and the protection of all children in the
school will be especially important when considering any immediate actions.

Options to manage the report

It is important that schools consider every report on a case-by-case basis. When to inform the alleged
perpetrator(s) will be a decision that should be carefully considered. Where a report is going to be made
to children’s social care and/or the police, then, as a general rule, the school should speak to the relevant
agency and discuss next steps and how the alleged perpetrator(s) will be informed of the allegations.
However, as per general safeguarding principles, this does not and should not stop the school taking
immediate action to safeguard their children, where required.

There are four likely scenarios for schools to consider when managing any reports of sexual violence
and/or sexual harassment. It will be important in all scenarios that decisions and actions are regularly
reviewed and that relevant policies are updated to reflect lessons learnt. It is particularly important to
look out for potential patterns of concerning, problematic or inappropriate behaviour. Where a pattern is
identified, the school should decide on a course of action. Consideration should be given to whether
there are wider cultural issues within the school or that enabled the inappropriate behaviour to occur and
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where appropriate extra teaching time and/or staff training could be delivered to minimise the risk of it
happening again.

The four scenarios are:

1. Manage internally

e In some cases of sexual harassment, for example, one-off incidents, the school may take the view
that the children concerned are not in need of early help or that referrals need to be made to
statutory services and that it would be appropriate to handle the incident internally, perhaps
through utilising their behaviour policy and by providing pastoral support

e Whatever the response, it should be underpinned by the principle that there is a zero-tolerance
approach to sexual violence and sexual harassment, and it is never acceptable and will not be

tolerated.
e All concerns, discussions, decisions and reasons for decisions should be recorded (written or
electronic)
2. Early help

e |n line with managing internally, the school may decide that the children involved do not require
referral to statutory services but may benefit from early help. Early help means providing support
as soon as a problem emerges, at any point in a child’s life. Providing early help is more effective
in promoting the welfare of children than reacting later. Early help can be particularly useful to
address non-violent HSB and may prevent escalation of sexual violence. It is particularly
important that the designated safeguarding lead (and their deputies) know what the Early Help
process is and how and where to access support

e More information on Early Help is set out in Part one of this guidance with full details of the early
help process in Chapter one of Working Together to Safeguard Children.

e Multi-agency early help will work best when placed alongside strong school policies, preventative
education and engagement with parents and carers

e Schools, as relevant agencies, should be part of discussions with statutory safeguarding partners
to agree the levels for the different types of assessment and services to be commissioned and
delivered, as part of the local arrangements. Safeguarding partners should publish a local
threshold document which includes the process for the local early help assessment and the type
and level of early help services to be provided, and DSLs (and their deputies) will need to
familiarise themselves with this document

e Early help and the option to manage a report internally do not need to be mutually exclusive: a
school could manage internally and seek early help for both the victim and perpetrator(s).

e Whatever the response, it should be under-pinned by the principle that all incidents of sexual
violence and sexual harassment will be challenged and it is never acceptable and will not be
tolerated

e All concerns, discussions, decisions and reasons for decisions should be recorded (written or
electronic).
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3. Referrals to children’s social care

e Where a child has been harmed, is at risk of harm, or is in immediate danger, schools should
make a referral to local children’s social care

e At the point of referral to children’s social care, schools will generally inform parents or carers,
unless there are compelling reasons not to (if informing a parent or carer is going to put the child
at additional risk). Any such decision should be made with the support of children’s social care

e If areferral is made, children’s social care will then make enquiries to determine whether any of
the children involved are in need of protection or other services

o  Where statutory assessments are appropriate, the school (especially the designated safeguarding
lead or a deputy) should be working alongside, and cooperating with, the relevant lead social
worker. Collaborative working will help ensure the best possible package of coordinated support
is implemented for the victim and, where appropriate, the alleged perpetrator(s) and any other
children that require support

e Schools should not wait for the outcome (or even the start) of a children’s social care
investigation before protecting the victim and other children in the school or college. It will be
important for the designated safeguarding lead (or a deputy) to work closely with children’s social
care (and other agencies as required) to ensure any actions the school takes do not jeopardise a
statutory investigation. The risk assessment will help inform any decision. Consideration of
safeguarding the victim, alleged perpetrator(s), any other children directly involved in the
safeguarding report and all children at the school should be immediate

e Insome cases, children’s social care will review the evidence and decide a statutory intervention
is not appropriate. The school or (generally led by the designated safeguarding lead or a deputy)
should be prepared to refer again if they believe the child remains in immediate danger or at risk
of harm. If a statutory assessment is not appropriate, the designated safeguarding lead (or a
deputy) should consider other support mechanisms such as early help, specialist support and
pastoral support

e Whatever the response, there is a zero- tolerance approach to sexual violence and sexual
harassment and it is never acceptable and will not be tolerated

e All concerns, discussions, decisions and reasons for decisions should be recorded (written or
electronic).

Reporting to the Police

e Any report to the police will generally be in parallel with a referral to children’s social care (as
above).

e [tisimportant that the designated safeguarding lead (and their deputies) are clear about the local
process for referrals and follow that process.

e Where a report of rape, assault by penetration or sexual assault is made, the starting point is that
this should be passed on to the police. Whilst the age of criminal responsibility is ten, if the
alleged perpetrator(s) is under ten, the starting principle of reporting to the police remains. The
police will take a welfare, rather than a criminal justice, approach.

The following advice may help schools decide when to engage the Police and what to expect of them
when they do
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When to call the police:

Where a report has been made to the police, the school should consult the police and agree what
information can be disclosed to staff and others, in particular, the alleged perpetrator(s) and their
parents or carers. They should also discuss the best way to protect the victim and their anonymity
At this stage, schools will generally inform parents or carers unless there are compelling reasons
not to, for example, if informing a parent or carer is likely to put a child at additional risk. In
circumstances where parents or carers have not been informed, it will be especially important
that the school is supporting the child in any decision they take. This should be with the support
of children’s social care and any appropriate specialist agencies

All police forces in England have specialist units that investigate child abuse. The names and
structures of these units are matters for local forces. It will be important that the designated
safeguarding lead (and their deputies) are aware of their local arrangements

In some cases, it may become clear very quickly that the police (for whatever reason) will not
take further action. In such circumstances, it is important that the school continue to engage with
specialist support for the victim and alleged perpetrator(s) as required

Whilst protecting children and/or taking any disciplinary measures against the alleged
perpetrator(s), it will be important for the designated safeguarding lead (or a deputy) to work
closely with the police (and other agencies as required), to ensure any actions the school take do
not jeopardise the police investigation

If schools have questions about the investigation, they should ask the police. The police will help
and support the school as much as they can (within the constraints of any legal restrictions)
Whatever the response, it should be under-pinned by the principle there is a zero- tolerance
approach to sexual violence and sexual harassment and it is never acceptable and will not be
tolerated

All concerns, discussions, decisions and reasons for decisions should be recorded(written or
electronic).

Considering bail conditions

The police will consider what action to take to manage the assessed risk of harm. This could
involve the use of police bail with conditions, prior to a suspect appearing in court, or court bail
with or without conditions after the first appearance

Alternatively, the person suspected of an offence could be ‘released under investigation’ (RUI).
People released under RUI can have no conditions attached to their release from custody and it is
possible for a person on bail also to have no conditions

Whatever arrangements are in place, the school will need to consider what additional measures
may be necessary to manage any assessed risk of harm that may arise within their institution
Particular regard should be given to: the additional stress and trauma that might be caused to a
victim within the institution; the potential for the suspected person to intimidate the victim or a
witness; the need to ensure that any risk manage mentmeasures strike a balance between
management of risk and the rights of an unconvicted person (e.g. rights to privacy, family life, etc)
Careful liaison with the police investigators should help to develop a balanced set of
arrangements
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Managing any delays in the criminal process

There may be delays in any case that is being progressed through the criminal justice system.
Schools should not wait for the outcome (or even the start) of a police investigation before
protecting the victim, alleged perpetrator(s) and other children in the school. The risk assessment
will help inform any decision

Whilst protecting children and/or taking any disciplinary measures against the alleged
perpetrator(s), it will be important for the designated safeguarding lead (or a deputy) to work
closely with the police (and other agencies as required), to ensure any actions the school or
college take do not jeopardise the police investigation.

If schools or colleges have questions about the investigation, they should ask the police. The
police will help and support the school or college as much as they can (within the constraints of
any legal restrictions).

The end of the criminal process

If a child is convicted or receives a caution for a sexual offence, the school should update its risk
assessment, ensure relevant protections are in place for all the children at the school and, if it has
not already, consider any suitable action in line with their behaviour policy. This process should
include are view of the necessary actions to keep all parties safe and meet their needs. If the
perpetrator(s) remains in the same school as the victim, the school should be very clear as to
their expectations regarding the perpetrator(s) now they have been convicted or cautioned. This
could include expectations regarding their behaviour and any restrictions the school thinks are
reasonable and proportionate with regard to the perpetrator(s)’'timetable

Any conviction (even with legal anonymity reporting restrictions) is potentially going to generate
interest among other pupils or students in the school. It will be important that the school ensure
both the victim and perpetrator(s) remain protected, especially from any bullying or harassment
(including online)

Where cases are classified as “no further action” (NFA’d) by the police or Crown Prosecution
Service, or where there is a not guilty verdict, the school should continue to offer support to the
victim and the alleged perpetrator(s) for as long as is necessary. A not guilty verdict or a decision
not to progress with their case will likely be traumatic for the victim. The fact that an allegation
cannot be substantiated or was withdrawn does not necessarily mean that it was unfounded.
Schools should discuss any decisions with the victim in this light and continue to offer support.
The alleged perpetrator(s) is also likely to require ongoing support for what will have likely been a
difficult experience.

Unsubstantiated, unfounded, false or malicious reports

All concerns, discussions and decisions made, and the reasons for those decisions, should be recorded in

writing.

Records should be reviewed so that potential patterns of concerning, problematic or inappropriate
behaviour can be identified, and addressed.

If a report is determined to be unsubstantiated, unfounded, false or malicious, the designated
safeguarding lead should consider whether the child and/or the person who has made the allegation is in
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need of help or may have been abused by someone else and this is a cry for help. In such circumstances, a

referral to children’s social care maybe appropriate.

If a report is shown to be deliberately invented or malicious, the school should consider whether any
disciplinary action is appropriate against the individual who made it as per their own behaviour policy.

Ongoing response

Safeguarding and supporting the victim:

The following principles are based on effective safeguarding practice and should help shape any decisions
regarding safeguarding and supporting the victim:

The needs and wishes of the victim should be paramount (along with protecting the child) in any
response. It is important they feel in as much control of the process as is reasonably possible
Wherever possible, the victim, if they wish, should be able to continue in their normal routine.
Overall, the priority should be to make the victim’s daily experience as normal as possible, so that
the school is a safe space for them

Consider the age and the developmental stage of the victim, the nature of the allegations and the
potential risk of further abuse. Schools should be aware that, by the very nature of sexual
violence and sexual harassment, a power imbalance is likely to have been created between the
victim and alleged perpetrator(s)

The victim should never be made to feel they are the problem for making a report or made to feel
ashamed for making a report

Consider the proportionality of the response. Support should be tailored on a case-by-case basis.
The support required regarding a one-off incident of sexualised name-calling is likely to be vastly
different from that for a report of rape

Schools should be aware that sexual assault can result in a range of health needs, including
physical, mental, and sexual health problems and unwanted pregnancy. Children and young
people that have a health need arising from sexual assault or abuse can access specialist NHS
support from a Sexual Assault Referral Centre (SARC). SARCs offer confidential and non-
judgemental support to victims and survivors of sexual assault and abuse

They provide medical, practical, and emotional care and advice to all children and adults,
regardless of when the incident occurred

It will be important in all scenarios that decisions and actions are regularly reviewed and that
relevant policies are updated to reflect lessons learnt

It is particularly important to look out for potential patterns of concerning, problematic or
inappropriate behaviour.

Where a pattern is identified, the school or college should decide on a course of action
Consideration should be given as to whether there are wider cultural issues within the school or
college that enabled the inappropriate behaviour to occur and where appropriate extra teaching
time and/or staff training could be delivered to minimise the risk of it happening again.

Support can include:

Early help and children’s social care as set out in Part one of this guidance
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e Children and Young People’s Independent Sexual Violence Advisors (ChISVAs)® provide
emotional and practical support for victims of sexual violence. They are based within the
specialist sexual violence sector and will help the victim understand what their options are and
how the criminal justice process works if they have reported or are considering reporting to the
police. ChISVAs will work in partnership with schools to ensure the best possible outcomes for the
victim

e Police and social care agencies can signpost to ChISVA services (where available) or referrals can
be made directly to the ChISVA service by the young person or school or college. Contact details
for ChISVAs can be found at Rape Crisis® and The Survivors Trust®

e Child and adolescent mental health services (CAMHS) is used as a term for all services that work
with children who have difficulties with their emotional or behavioural wellbeing. Services vary
depending on local authority. Most CAHMS have their own website, which will have information
about access, referrals and contact numbers

e The specialist sexual violence sector can provide therapeutic support for children who have
experienced sexual violence. Contact Rape Crisis (England & Wales) or The Survivors Trust for
details of local specialist organisations. The Male Survivors Partnership® can provide details of
services which specialise in supporting men and boys

e NHS - Help after rape and sexual assault®” provides a range of advice, help and support including
advice about the risk of pregnancy, sexually transmitted infections (STI), reporting to the police
and forensics

e Rape and sexual assault referral centres services can be found at: Find Rape and sexual assault
referral centres®. Sexual assault referral centres (SARCs) offer medical, practical and emotional
support. They have specially trained doctors, nurses and support workers. If children, young
people, or their families are unsure which service to access, they should contact their GP or call
the NHS on 111

e Childline® provides free and confidential advice for children and young people

e Internet Watch Foundation®® works internationally to remove child sexual abuse online images
and videos and offers a place for the public to report them anonymously

e Childline/IWF: Remove a nude image shared online - Report Remove®! is a free tool that allows
children to report nude or sexual images and videos of themselves that they think might have
been shared online, to see if they can be removed from the internet

e LGFL 'Undressed'? provided schools advice about how to teach young children about being
tricked into getting undressed online in a fun way without scaring them or explaining the motives
of sex offenders.

83 https://survivorsgateway.london/service-map/

84 https://rapecrisis.org.uk/

85 https://www.thesurvivorstrust.org/

86 https://malesurvivor.co.uk/support-for-male-survivors/directory-of-services/

87 https://www.nhs.uk/live-well/sexual-health/help-after-rape-and-sexual-assault/

88 https://www.nhs.uk/service-search/other-services/Rape-and-sexual-assault-referral-centres/LocationSearch/364
8 https://www.childline.org.uk/get-involved/articles/confidential-support/

%0 https://www.iwf.org.uk/

91 https://www.childline.org.uk/info-advice/bullying-abuse-safety/online-mobile-safety/remove-nude-image-

shared-online/
92 https://undressed.lgfl.net/
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Victims may not talk about the whole picture immediately. They may be more comfortable providing
information on a piecemeal basis. It is essential that dialogue is kept open and encouraged. When it is
clear that ongoing support will be required, schools should ask the victim if they would find it helpful to
have a designated trusted adult (for example, their form tutor or designated safeguarding lead) to talk to
about their needs. The choice of any such adult should be the victim’s (as far as reasonably possible).
Schools should respect and support this choice.

Children who have experienced sexual violence display a very wide range of responses to their
experience, including in some cases clear signs of trauma, physical and emotional responses, or no overt
signs at all. Schools should remain alert to the possible challenges of detecting those signs and show
sensitivity to the needs of the child (e.g. about attendance in lessons) irrespective of how overt the child’s
distress is.

While schools should avoid any action that would have the effect of isolating the victim, in particular from
supportive peer groups, there may be times when the victim finds it difficult to maintain a full-time
timetable and may express a wish to withdraw from lessons and activities. This should be because the
victim wants to, not because it makes it easier to manage the situation. If required, schools should
provide a physical space for victims to withdraw to.

It may be necessary for schools to maintain arrangements to protect and support the victim for a long
time. Schools should be prepared for this and should work with children’s social care and other agencies
as required.

It is therefore important that the designated safeguarding lead knows how and where to seek support.

It is important that the school do everything they reasonably can to protect the victim from bullying and
harassment as a result of any report they have made.

Whilst they should be given all the necessary support to remain in their school, if the trauma results in
the victim being unable to do this, alternative provision or a move to another school should be
considered to enable them to continue to receive suitable education. This should only be at the request
of the victim (and following discussion with their parents or carers).

It is important that if the victim does move to another educational institution (for any reason), that the
new educational institution is made aware of any ongoing support needs. The designated safeguarding
lead should take responsibility to ensure this happens (and should discuss with the victim and, where
appropriate their parents or carers as to the most suitable way of doing this) as well as transferring the
child protection file.

Ongoing Considerations: Victim and alleged perpetrator(s) sharing classes

Once the designated safeguarding lead (or a deputy) has decided what the next steps will be in terms of
progressing the report, they should carefully consider again the question of the victim and alleged
perpetrator(s) sharing classes and sharing space at school or college. This will inevitably involve complex
and difficult professional decisions, including considering their duty to safeguard children and their duty
to educate them.

It is important each report is considered on a case-by-case basis and risk assessments are updated as
appropriate. As always when concerned about the welfare of a child, the best interests of the child should
come first. In all cases, schools should follow general safeguarding principles as per this guidance.
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Where there is a criminal investigation into a rape, assault by penetration or sexual assault, the alleged
perpetrator(s) should be removed from any classes they share with the victim. The school should also
consider how best to keep the victim and alleged perpetrator(s) a reasonable distance apart on school
premises (including during before and after school-based activities) and on transport to and from school
where appropriate. This is in the best interests of both children and should not be perceived to be a
judgement on the guilt of the alleged perpetrator(s). Close liaison with the police is essential.

Where a criminal investigation into a rape or assault by penetration leads to a conviction or caution, the
school should take suitable action, if they have not already done so. In all but the most exceptional of
circumstances, the rape or assault is likely to constitute a serious breach of discipline and lead to the view
that allowing the perpetrator(s) to remain in the same school would seriously harm the education or
welfare of the victim (and potentially other pupils or students).

Where a criminal investigation into sexual assault leads to a conviction or caution, the school should, if it
has not already, consider any suitable sanctions in light of their behaviour policy, including consideration
of permanent exclusion. Where the perpetrator(s) is going to remain at the school or college, the
principle would be to continue keeping the victim and perpetrator(s) in separate classes and continue to
consider the most appropriate way to manage potential contact on school and college premises and
transport. The nature of the conviction or caution and wishes of the victim will be especially important in
determining how to proceed in such cases.

In all cases, schools should record and be able to justify their decision-making.

Reports of sexual assault and sexual harassment will, in some cases, not lead to a report to the police (for
a variety of reasons). In some cases, rape, assault by penetration, sexual assault or sexual harassment are
reported to the police and the case is not progressed or are reported to the police and ultimately result in
a not guilty verdict. None of this means the offence did not happen or that the victim lied. The process
will have affected both victim and alleged perpetrator(s). Appropriate support should be provided to both
as required and consideration given to sharing classes and potential contact as required on a case-by-case
basis. In all cases, schools should record and be able to justify their decision-making.

All of the above should be considered with the needs and wishes of the victim at the heart of the process
(supported by parents and carers as required). Any arrangements should be kept under review.

Safeguarding and supporting the alleged perpetrator(s) and children and young people who have
displayed harmful sexual behaviour

The following principles are based on effective safeguarding practice and should help shape any decisions
regarding safeguarding and supporting the alleged perpetrator(s):

The school will have a difficult balancing act to consider. On one hand, they need to safeguard the victim
(and the wider pupil/student body) and on the other hand provide the alleged perpetrator(s) with an
education, safeguarding support as appropriate and implement any disciplinary sanctions. Taking
disciplinary action and still providing appropriate support are not mutually exclusive actions. They can,
and should, occur at the same time if necessary.

Consider the age and the developmental stage of the alleged perpetrator(s), the nature of the allegations
and frequency of allegations. Any child will likely experience stress as a result of being the subject of
allegations and/or negative reactions by their peers to the allegations against them.

102



Consider the proportionality of the response. Support (and sanctions) should be considered on a case-by-
case basis. The alleged perpetrator(s) may potentially have unmet needs (in some cases these may be
considerable) as well as potentially posing a risk of harm to other children. HSB in young children may be
(and often are) a symptom of either their own abuse or exposure to abusive practices and or materials.

Information and detailed advice on HSB available:

e Sexual violence and sexual harassment between children at schools and colleges

e NSPCC Learning - Protecting children from harmful sexual behaviour

e NSPCC - Harmful sexual behaviour framework

e The Lucy Faithfull Foundation HSB toolkit

e Contextual Safeguarding Network — Beyond Referrals (Schools)

e Stop it now - professionals looking for advice provides support for professionals

It is important that the perpetrator(s) is/are also given the correct support to try to stop them re-
offending and to address any underlying trauma that may be causing this behaviour. Addressing
inappropriate behaviour can be an important intervention that helps prevent problematic, abusive
and/or violent behaviour in the future.

Advice on behaviour and discipline in schools is clear that teachers can discipline pupils whose conduct
falls below the standard which could be reasonably expected of them. If the perpetrator(s) is to be
excluded the decision must be lawful, reasonable and fair®3. Further information about exclusions can be
found in statutory guidance for schools: Suspension and Permanent Exclusion from maintained schools,
academies and pupil referral units in England.

School can be a significant protective factor for children who have displayed HSB, and continued access to
school, with a comprehensive safeguarding management plan in place, is an important factor to consider
before final decisions are made. Itis important that if an alleged perpetrator does move to another
educational institution (for any reason), that the new educational institution is made aware of any
ongoing support needs and where appropriate, potential risks to other children and staff. The designated
safeguarding lead should take responsibility to ensure this happens as well as transferring the child
protection file.

Sanctions and the alleged perpetrator(s)
Schools

With regard to the alleged perpetrator(s), advice on behaviour in schools is clear that teachers can
sanction pupils whose conduct falls below the standard which could be reasonably expected of them.

DfE: Statutory guidance - School suspensions and permanent exclusions

93 School suspensions and permanent exclusions - GOV.UK (www.gov.uk)
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Disciplinary action can be taken whilst other investigations by the police and/or local authority children’s
social care are ongoing.

The fact that another body is investigating or has investigated an incident does not in itself prevent a
school from coming to its own conclusion, on the balance of probabilities, about what happened, and
imposing a penalty accordingly. This is a matter for the school and should be carefully considered on a
case-by-case basis.

The designated safeguarding lead (or a deputy) should take a leading role.

The school should consider if, by taking any action, it would prejudice an investigation and/or any
subsequent prosecution. Careful liaison with the police and/or local authority children’s social care should
help the school make a determination. It will also be important to consider whether there are
circumstances that make it unreasonable or irrational for the school to reach its own view about what
happened while an independent investigation is considering the same facts.

Discipline and support

Taking disciplinary action and still providing appropriate support are not mutually exclusive actions. They
can, and should, occur at the same time if necessary. The school or college should be very clear as to
what its approach is.

On the one hand there is preventative or forward-looking action to safeguard the victim and/or the
perpetrator(s), especially where there are concerns that a perpetrator themselves may have been a
victim of abuse; and, on the other, there is disciplinary action to punish a perpetrator for their past
conduct.

The school should be very clear as to which category any action they are taking falls or whether it is really
both and should ensure that the action complies with the law relating to each relevant category.

Working with parents and carers

The school will, in most instances, engage with both the victim’s and the alleged perpetrator’s parents or
carers when there has been a report of sexual violence (this might not be necessary or proportionate in
the case of sexual harassment and should be considered on a case-by-case basis). The exception to this
rule is if there is a reason to believe informing a parent or carer will put a child at additional risk.

Schools and colleges should carefully consider what information they provide to the respective parents or
carers about the other child involved and when they do so. In some cases, local authority children’s social
care and/or the police will have a very clear view and it will be important for the school or college to work
with relevant agencies to ensure a consistent approach is taken to information sharing.

It is good practice for the school to meet the victim’s parents or carers with the victim present to discuss
what arrangements are being put in place to safeguard the victim and understand their wishes in terms of
support they may need and how the report will be progressed.

It is also good practice for the school to meet with alleged perpetrator’s parents or carers to discuss any
arrangements that are being put into place that impact an alleged perpetrator, such as, for example,
moving them out of classes with the victim and what this means for their education. The reason behind
any decisions should be explained. Support for the alleged perpetrator should be discussed.
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The designated safeguarding lead (or a deputy) would generally attend any such meetings. Consideration
to the attendance of other agencies should be considered on a case-by-case basis.

Clear behaviour policies and child protection policies, especially policies that set out the principles of how
reports of sexual violence will be managed and how victims and alleged perpetrators are likely to be
supported, that parents and carers have access to, will, in some cases, help manage what are inevitably
very difficult conversations.

Parents and carers may well struggle to cope with a report that their child has been the victim of a sexual
assault or is alleged to have sexually assaulted another child.

Safeguarding other children

Consideration should be given to supporting children (and adult students) who have witnessed sexual
violence, especially rape and assault by penetration. Witnessing such an event is likely to be traumatic
and support may be required.

Following any report of sexual violence or sexual harassment, it is likely that some children will take
“sides”. The school should be doing all they can to ensure both the victim and alleged perpetrator(s), and
any witnesses, are not being bullied or harassed.

Social media is very likely to play a central role in the fall out from any incident or alleged incident. There
is the potential for contact between victim and alleged perpetrator(s) and a very high likelihood that
friends from either side could harass the victim or alleged perpetrator(s) online and/or become victims of
harassment themselves.

School transport is a potentially vulnerable place for a victim or alleged perpetrator(s) following any
incident or alleged incident. The school, as part of its risk assessment, should consider any additional
potential support needs to keep all of their children safe.

A whole school or college approach to safeguarding, a culture that makes clear that there is a zero-
tolerance approach to sexual violence and sexual harassment and that it is never acceptable, and it will
not be tolerated, and a strong preventative education programme will help create an environment in
which all children at the school or college are supportive and respectful of their peers when reports of
sexual violence or sexual harassment are made.

It is important that schools and colleges keep their policies, processes, and curriculum under constant
review to protect all their children. Reports of sexual violence and/or harassment (especially where there
is evidence of patterns of behaviour) may point to environmental and or systemic problems that could
and should be addressed by updating relevant policies, processes, or relevant parts of the curriculum.
Alongside this, patterns identified in schools may also be reflective of the wider issues within a local area
and it would be good practice to share emerging trends with safeguarding partners.

A whole school or college approach to safeguarding, a culture that makes clear that that all incidents of
sexual violence and sexual harassment will be challenged, that it is never acceptable, and it will not be
tolerated, and a strong preventative education programme will help create an environment in which all
children at the school or college are supportive and respectful of their peers when reports of sexual
violence or sexual harassment are made.

It is important that schools keep their policies, processes, and curriculum under constant review to
protect all their children. Reports of sexual violence and/or harassment (especially where there is
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evidence of patterns of behaviour) may point to environmental and or systemic problems that could and
should be addressed by updating relevant policies, processes, or relevant parts of the curriculum.
Alongside this, patterns identified in schools may also be reflective of the wider issues within a local area
and it would be good practice to share emerging trends with safeguarding partners.
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APPENDIX 13: Child-on-child sexual abuse: risk and needs assessment and version record

(1) “Child A” (victim) and “Child B” (alleged perpetrator) to signify the children involved, rather than saying “victim” and “alleged perpetrator”. We should avoid assigning guilt until a
formal investigation has been conducted by the appropriate authorities.

(2) Consider each question/consideration from the perspective of both students and be sure to do this in collaboration with them. Also consider the impact on, and needs of, the wider
school community, and record any concerns or actions in the most appropriate column.

(3) This RA should be completed in conjunction with the relevant multi-agency safeguarding team (MAST) when conducting this risk assessment and update it in response to any advice
they provide. Some of the prompts may require input from other MAST agencies. Add specific questions and considerations based on the nature of each incident and on the advice

Normal Inappropriate Problematic Abusive Violent
e Developmentally expected |e Single instances of e Problematic and concerning |e Victimising intent or outcome | @ Physically violent sexual abuse
e Socially acceptable inappropriate sexual behaviour e Includes misuse of power e Highly intrusive
e Consensual, mutual, behaviour e Developmentally unusual and |e Coercion and force to ensure | e Instrumental violence which is
reciprocal e Socially acceptable behaviour | socially compliance psychologically and/or
e Shared decision making within peer group e unexpected e ntrusive sexually arousing to the child
e Context for behaviour may be| e No overt elements of e Informed consent lacking or responsible for the behaviour
inappropriate victimisation not able to be freely given e Sadism
e Generally consensual and e Consent issues may be unclear|e May include elements of
reciprocal e May lack reciprocity or equal | expressive violence
power
e May include levels of
compulsivity

provided.
(4) Keep track of the changes you make:

Create a new copy of the document

Update the version number at the top of the risk assessment

Record what has changed in the update log (at the end of the document)

Save the most recent version of the risk assessment in the appropriate places (for example, the child’s safeguarding file)
(5) This should be a living document — you may need to update it as often as daily based on conversations with, and feedback from, the children and parents involved, feedback from
staff, guidance from the MAST, or information from the police and children’s social care.

Fig. 1 Adapted from ‘A continuum of children and young people’s sexual behaviours’ (Hackett, 2010)
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Child-on-child sexual abuse: Risk assessment

AREA OF RISK

CONSIDERATIONS CHILD ‘A’

CHILD ‘B’

ACTIONS

Details of the
incident

Record details of
the incident from
the point of view
of both children

Social risks

How serious is the incident? Was it a crime?

Do we need to make arrangements to limit contact between
the children involved? (If the allegation relates to rape,
assault by penetration, or sexual assault, the answer is
automatically yes)

How did the school find out about it? Was it reported directly
or by someone else with knowledge of the incident?

Do the children share a peer group? Are people in their friend
group likely to take sides?

Do they both attend your school?

Do other people know about the incident? Do those people
understand:

o Who they can talk to if they have concerns
about the people involved, or about their own
safety and wellbeing

o The importance of confidentiality

o If, and how, they may need to be involved in
any further investigations

Are they likely to be the subject of gossip, bullying or further
harassment?

Have there been previous incidents of sexually inappropriate
behaviour within their peer group(s)?

Do they risk being alienated from their friend group(s) as a
result of this incident?

Use this column to
record additional
information that may
be relevant

For example, previous,
unrelated behaviour
incidents
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AREA OF RISK CONSIDERATIONS CHILD ‘A’ CHILD ‘B’ ACTIONS

Physical risks Do they feel, or continue to feel, physically threatened by the
other child?

Do you have reason to believe they pose a continued risk to the
safety and wellbeing of the victim, or other students and
staff?

Are they at risk of physical harm as a result of this incident (for
example, bullying or ‘retribution’ by peers)
Do they share classes/break times/etc.?

Are they likely to come into contact with each other (or anyone
else involved in/with knowledge of the incident) outside of
school? How can such contact be limited?

Environmental Do they live in a home where violence or abuse has occurred?

risks Do they live in or near an area or location known to police to be
high risk for sexual harassment or assault?

Are they active on social media? If so, how? Do they know how
to protect themselves from online grooming?

What activities do they take part in outside of school?
Are parents clear about:

o How the school (and partner agencies) are
handling the incident?

o Confidentiality?

o The conduct expected of them while an
investigation is ongoing?
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DATE ‘ UPDATES MADE REASONS FOR UPDATES UPDATES MADE BY

E.g, “Updated lunchtime arrangements” E.g, “Feedback from Child A”
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APPENDIX 14:
Host families - homestay during exchange visits:

Schools often make arrangements for children to take part in exchange visits, either to other parts of the
UK or abroad. Exchanges can benefit learning across a range of subjects. In particular, foreign visits can
enrich the languages curriculum and provide exciting opportunities for pupils to develop their
confidence and expertise in the use of other languages.

Schools have a duty to safeguard and promote children’s welfare. This extends to considering their
safety and how best to minimise risk of harm to those children during any exchange visit the school
arranges, and when organising for the care and accommodation of a child with a host family (known as
homestays) as part of the exchange.

School/college arranged homestay — suitability of adults in UK host families:

When arranging a homestay, schools should consider the suitability of the adults in the respective
families who will be responsible for the visiting child during the stay.

In circumstances where a school arrange for a visiting child to be provided with care and
accommodation in the UK (including where they engage a company to make those arrangements) in the
home of a family to which the child is not related the responsible adults will be engaging in regulated
activity for the period of the stay. In such cases and where the school has the power to terminate such a
homestay the school would be the regulated activity provider.

A regulated activity provider commits a criminal offence if it knows, or has reason to believe that, an
individual is barred by the Disclosure and Barring Service (DBS) from engaging in regulated activity but
allows that individual to carry out any form of regulated activity.

Where the child’s parent(s) or a student themselves arranges their own homestay, this would be a
private arrangement therefore the school would not be the regulated activity provider.

When a school arrange a homestay, it should consider what intelligence/information will best inform its
assessment of the suitability of the adults in those families who will be responsible for the visiting child
during the stay.

It will be for the school to use their professional judgement to decide what it considers what will be
relevant. However, to help inform that assessment, schools should obtain a DBS enhanced certificate
with barred list information. This check will not only establish whether the adults are barred from
engaging in regulated activity relating to children, but where criminal record information is disclosed it
will also allow the school to consider, alongside all other intelligence that it has obtained, whether the
adult would be a suitable host for a child.

DBS enhanced certificates with barred list information for volunteer roles can be obtained free of
charge. In respect of an adult who provides UK homestay and receives no remuneration in respect of the
stay or where schools reimburse families only for expenses incurred, to enable a DBS application to be
considered as a volunteer role the ‘Position Applied For’ field will need to make clear that the position is
unpaid.

In addition to those engaging in regulated activity, schools are free to decide whether they consider it
necessary to obtain a DBS enhanced certificate in respect of anyone aged 16 or over in the household
where the child will be staying.
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Homestay — suitability of adults in host families abroad:

It is not possible for schools to obtain criminality information from the DBS about adults who provide
homestays abroad. Schools should liaise with partner schools abroad, to establish a shared
understanding of, and agreement to the arrangements in place for the visit.

They should use their professional judgement to satisfy themselves that the arrangements are
appropriate and sufficient to safeguard effectively every child who will take part in the exchange.
Parents should be aware of agreed arrangement. Schools are also free to decide whether they consider
it necessary to contact the relevant foreign embassy or High Commission of the country in question to
discuss what checks may be possible in respect of those providing homestay outside of the UK.

During the visit:

Pupils should understand who to contact during a homestay should an emergency occur or a situation
arise which makes them feel uncomfortable.

Additional action for extended homestays:

Where a period of UK homestay lasts 28 days or more, for a child aged under 16 years of age (under 18
years of age if the child has disabilities), this may amount to private fostering under the Children Act
1989. In these cases, the school should notify the local authority of the arrangements. Private fostering
legislation places a duty on local authorities to satisfy themselves that the welfare of a child who is
being, or proposed to be, privately fostered in their area is being or will be satisfactorily safeguarded
and promoted. By notifying the local authority, the school and college will be assisting the local
authority in discharging its duty.
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APPENDIX 15: Human Rights Act 1998, the Equality Act 2010 and the Public Sector Equality
Duty

Human Rights Act

The Human Rights Act 1998 (HRA) sets out the fundamental rights and freedoms that
everyone in the UK is entitled to and contains the Articles and protocols of the European
Convention on Human Rights (ECHR) (the Convention) that are deemed to apply in the UK. It
compels public organisations to respect and protect an individual’s human rights when they
make individual decisions about them.

Under the HRA, it is unlawful for schools and colleges to act in a way that is incompatible
with the Convention. The specific convention rights applying to schools and colleges are:

e Article 3: the right to freedom from inhuman and degrading treatment (an absolute
right)

e Article 8: the right to respect for private and family life (a qualified right) includes a
duty to protect individuals’ physical and psychological integrity

e Article 14: requires that all of the rights and freedoms set out in the Act must be
protected and applied without discrimination,25 and

e Protocol 1, Article 2: protects the right to education.

Being subjected to harassment, violence and or abuse, including that of a sexual nature, may
breach any or all of these rights, depending on the nature of the conduct and the
circumstances.

Equality Act 2010
Schools and colleges have obligations under the Equality Act 2010 (the Equality Act).

According to the Equality Act, schools and colleges must not unlawfully discriminate against
pupils because of their sex, race, disability, religion or belief, gender reassignment,
pregnancy and maternity, or sexual orientation (protected characteristics).

Whilst all of the above protections are important, in the context of safeguarding, this
guidance, and the legal duties placed on schools and colleges in relation to safeguarding and
promoting the welfare of children, governing bodies and proprietors should carefully
consider how they are supporting their pupils and students with regard to particular
protected characteristics - including disability, sex, sexual orientation, gender reassignment
and race.

Provisions within the Equality Act allow schools and colleges to take positive action, where it
can be shown that it is proportionate, to deal with particular disadvantages affecting pupils
or students with a particular protected characteristic in order to meet their specific need,
this includes a duty to make reasonable adjustments for disabled children and young
people, including those with long term conditions. A school or college, could, for example,
consider taking positive action to support girls if there was evidence they were being
disproportionately subjected to sexual violence or sexual harassment.
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Guidance to help schools understand how the Equality Act affects them and how to fulfil
their duties under the act can be found at Equality Act 2010: advice for schools - GOV.UK
(www.gov.uk), it may also be useful for colleges. For further information Equality Act
guidance | Equality and Human Rights Commission (equalityhumanrights.com).

Public Sector Equality Duty

The Public Sector Equality Duty (PSED) is found in the Equality Act. Compliance with the
PSED is a legal requirement for state-funded schools and colleges.

The PSED places a general duty on schools and colleges to have, in the exercise of their
functions, due regard to the need to eliminate unlawful discrimination, harassment and
victimisation (and any other conduct prohibited under the Equality Act), to advance equality
of opportunity and foster good relations between those who share a relevant protected
characteristic and those who do not. The duty applies to all protected characteristics and
means that whenever significant decisions are being made or policies developed, specific
consideration must be given to the equality implications of these such as, for example, the
need to eliminate unlawful behaviours that relate to them such as sexual violence and
sexual harassment, misogyny/misandry and racism. This is one reason why good record-
keeping and monitoring of all forms of abuse and harassment is essential.

The PSED helps schools and colleges (which are subject to it) to focus on key issues of
concern and how to improve pupil and student outcomes. Some pupils or students may be
more at risk of harm from specific issues such as sexual violence, homophobic, biphobic or
transphobic bullying or racial discrimination. Such concerns will differ between education
settings, but it is important schools and colleges are conscious of disproportionate
vulnerabilities and integrate this into their safeguarding policies and procedures.
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APPENDIX 16:

Useful Phone Numbers:

Police:

Enfield Children’s Social Care:

Enfield Referral and Advice Team:
LBE Safeguarding Lead:

SAFE:

Enfield CAMHS:

Barnet CAMHS:

Haringey CAMHS:

Barnet Children’s Social Services (MASH):

Haringey Children’s Service:

Hackney Children's Service:

Islington Children’s Social Services:

Waltham Forest Children's Service:

Domestic Violence National Helpline:

Forced Marriage Unit:
FGM Helpline:

Honour Violence Helpline:
NSPCC:

Childline:

Stop it now:

999 or 101 (non-urgent)

020 8379 2507 (Mon-Thurs: 9 am-5
pm; Fri: 9 am- 4.45 pm). Out of
office hours call: 020 8379 1000
(select option 2).

020 8379 5555 or 2507 or 2618
020 8379 2800 or 07508009180
020 8379 2090
0208 379 4070
020 8702 4500
020 8702 3400
020 8359 4066

020 8489 4470 (Monday to
Thursday 8.45am to 5pm; Friday
8.45am to 4.45pm) Or: 020 8489
0000

020 8356 2444 or 020 8356 2710

020 7527 7400; 9am to 5pm,
Monday to Friday, or 020 7226
0992 at all other times.

020 8496 2310 or 020 8496 3000
0808 200 247

020 7008 0151

0800 028 3550

0800 599 9247

0800 800 5000

0800 1111

0800 1000 900
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Implementing the policy:

= All new staff will be made aware of this child protection policy during induction
period

= All staff participate in safeguarding and child protection training as part of their
induction programme

= All parents are aware of our safeguarding policy through the school prospectus and
in reception

Monitoring the impact of the policy:

= Twice-yearly verbal report to Governor responsible for Safeguarding and Child
Protection

=  Annual report to Full governors
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APPENDIX 17: Additional advice and support (including Sexual violence and sexual harassment)

Abuse

e  Supporting practice in tackling child sexual abuse - CSA Centre Centre of Expertise on Child
Sexual Abuse has free evidence-based practice resources to help professionals working with
children and young people to identify and respond appropriately to concerns of child sexual
abuse

e  What to do if you're worried a child is being abused — DfE advice
e  Domestic abuse: Various Information/Guidance - Home Office (HO)
° Faith based abuse: National Action Plan - DfE advice

e  Forced marriage resource pack

e  Disrespect NoBody campaign - GOV.UK - Home Office website

e  Relationship abuse: disrespect nobody - Home Office website

e  Tackling Child Sexual Abuse Strategy — Home Office policy paper

e  Together we can stop child sexual abuse — HM Government campaign

Bullying

e  Preventing bullying including cyberbullying - DfE advice

Children missing from education, home or care

e  Children missing education - DfE statutory guidance

e  Child missing from home or care - DfE statutory guidance
e  Children and adults missing strategy - Home Office strategy

Children with family members in prison

e  National Information Centre on Children of Offenders - Barnardo’s in partnership with HM
Prison and Probation Service

Child Exploitation

e Trafficking: safeguarding children - DfE and HO guidance

e  Care of unaccompanied and trafficked children — DfE statutory guidance

e  Modern slavery: how to identify and support victims — HO statutory guidance

e  Child exploitation disruption toolkit - HO statutory guidance

e  County Lines Toolkit For Professionals - The Children's Society in partnership with Victim
Support and National Police Chiefs’ Council

e  Multi-agency practice principles for responding to child exploitation and extra-familial harm —
non-statutory guidance for local areas, developed by the Tackling Child Exploitation (TCE)
Support Programme, funded by the Department for Education and supported by the Home
Office, the Department for Health and Social Care and the Ministry of Justice

Confidentiality

e  Gillick competency Fraser guidelines - Guidelines to help with balancing children’s rights along
with safeguarding responsibilities.

Drugs

e  Drug strategy 2021 - Home Office strategy
° Information and advice on drugs - Talk to Frank website
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https://gbr01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.csacentre.org.uk%2Fknowledge-in-practice%2Fpractice-improvement%2Fsupporting-practice-in-tackling-child-sexual-abuse%2F&data=05%7C01%7CJenny.Shaw%40homeoffice.gov.uk%7Cb317ae677e1447b462cd08da2cf677bb%7Cf24d93ecb2914192a08af182245945c2%7C0%7C0%7C637871734317133168%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=ejskOaETdABtpPlT%2FnhOBY9ceu%2Bdbp6GbB%2BB1fqhHXg%3D&reserved=0
https://www.gov.uk/government/publications/what-to-do-if-youre-worried-a-child-is-being-abused--2
https://www.gov.uk/government/publications/what-to-do-if-youre-worried-a-child-is-being-abused--2
https://www.gov.uk/domestic-violence-and-abuse
https://www.gov.uk/domestic-violence-and-abuse
https://www.gov.uk/government/publications/national-action-plan-to-tackle-child-abuse-linked-to-faith-or-belief
https://www.gov.uk/government/publications/national-action-plan-to-tackle-child-abuse-linked-to-faith-or-belief
https://www.gov.uk/government/publications/forced-marriage-resource-pack
https://www.gov.uk/government/collections/disrespect-nobody-campaign
https://www.disrespectnobody.co.uk/relationship-abuse/what-is-relationship-abuse/
https://www.disrespectnobody.co.uk/relationship-abuse/what-is-relationship-abuse/
https://www.gov.uk/government/publications/tackling-child-sexual-abuse-strategy
https://www.gov.uk/government/publications/tackling-child-sexual-abuse-strategy
https://stopabusetogether.campaign.gov.uk/
https://stopabusetogether.campaign.gov.uk/
https://www.gov.uk/government/publications/preventing-and-tackling-bullying
https://www.gov.uk/government/publications/preventing-and-tackling-bullying
https://www.gov.uk/government/publications/children-missing-education
https://www.gov.uk/government/publications/children-missing-education
https://www.gov.uk/government/publications/children-who-run-away-or-go-missing-from-home-or-care
https://www.gov.uk/government/publications/children-who-run-away-or-go-missing-from-home-or-care
https://www.gov.uk/government/publications/missing-children-and-adults-strategy
https://www.gov.uk/government/publications/missing-children-and-adults-strategy
https://www.nicco.org.uk/
https://www.nicco.org.uk/
https://www.gov.uk/government/publications/safeguarding-children-who-may-have-been-trafficked-practice-guidance
https://www.gov.uk/government/publications/safeguarding-children-who-may-have-been-trafficked-practice-guidance
https://www.gov.uk/government/publications/care-of-unaccompanied-and-trafficked-children
https://www.gov.uk/government/publications/care-of-unaccompanied-and-trafficked-children
https://www.gov.uk/government/publications/modern-slavery-how-to-identify-and-support-victims
https://www.gov.uk/government/publications/modern-slavery-how-to-identify-and-support-victims
https://www.gov.uk/government/publications/child-exploitation-disruption-toolkit
https://www.childrenssociety.org.uk/information/professionals/resources/county-lines-toolkit
https://tce.researchinpractice.org.uk/
https://www.nspcc.org.uk/preventing-abuse/child-protection-system/legal-definition-child-rights-law/gillick-competency-fraser-guidelines/
https://www.gov.uk/government/publications/from-harm-to-hope-a-10-year-drugs-plan-to-cut-crime-and-save-lives/from-harm-to-hope-a-10-year-drugs-plan-to-cut-crime-and-save-lives
http://www.talktofrank.com/

e  Drug and Alcohol education — teacher guidance & evidence review — PSHE Association
website

(so called) “Honour Based Abuse” including FGM and forced marriage

e  Female genital mutilation: information and resources- Home Office guidance

e  Female genital mutilation: multi agency statutory guidance - DfE, DH, and HO statutory
guidance

e  Forced marriage - Forced Marriage Unit (FMU) resources

e  Forced marriage - Government multi-agency practice guidelines and multi-agency statutory
guidance

e  FGM resource pack — HM Government guidanceHealth and Well-being

Health and Well-being

e  Rise Above: Free PSHE resources on health, wellbeing and resilience - Public Health England
e  Supporting pupils at schools with medical conditions - DfE statutory guidance

e  Mental health and behaviour in schools - DfE advice

. Overview - Fabricated or induced illness - NHS advice

Information Sharing

e  Government information sharing advice - Guidance on information sharing for people who
provide safeguarding services to children, young people, parents and carers.

e Information Commissioner's Office: Data sharing information hub - Information to help schools
and colleges comply with UK data protection legislation including UK GDPR.

Private fostering

e  Private fostering: local authorities - DfE statutory guidance

Homelessness

e Homelessness: How local authorities should exercise their functions - Ministry of Housing,
Communities & Local Government guidance

Radicalisation

e  Prevent duty guidance- Home Office guidance

e  Prevent duty: additional advice for schools and childcare providers - DfE advice

e  Educate Against Hate website - DfE and Home Office advice

e  Prevent for FE and Training - Education and Training Foundation (ETF)

e  Extremism and Radicalisation Safeguarding Resources — Resources by London Grid for Learning
e  Managing risk of radicalisation in your education setting — DfE guidance

Serious Violence

e  Serious violence strategy - Home Office Strategy

e  Factors linked to serious violence and how these factors can be used to identify individuals for
intervention — Home Office

e  Youth Endowment Fund — Home Office

e  Gangs and youth violence: for schools and colleges - Home Office advice

e  Tackling violence against women and girls strategy- Home Office strategy

118


https://www.pshe-association.org.uk/curriculum-and-resources/resources/drug-and-alcohol-education-%E2%80%94-teacher-guidance
https://www.pshe-association.org.uk/curriculum-and-resources/resources/drug-and-alcohol-education-%E2%80%94-teacher-guidance
https://www.gov.uk/government/collections/female-genital-mutilation
https://www.gov.uk/government/collections/female-genital-mutilation
https://www.gov.uk/government/publications/multi-agency-statutory-guidance-on-female-genital-mutilation
https://www.gov.uk/government/publications/multi-agency-statutory-guidance-on-female-genital-mutilation
https://www.gov.uk/guidance/forced-marriage
https://www.gov.uk/government/publications/the-right-to-choose-government-guidance-on-forced-marriage
https://www.gov.uk/government/publications/female-genital-mutilation-resource-pack
https://www.pshe-association.org.uk/curriculum-and-resources/resources/rise-above-schools-teaching-resources
https://www.gov.uk/government/publications/supporting-pupils-at-school-with-medical-conditions--3
https://www.gov.uk/government/publications/mental-health-and-behaviour-in-schools--2
https://www.nhs.uk/mental-health/conditions/fabricated-or-induced-illness/overview/
https://www.gov.uk/government/publications/safeguarding-practitioners-information-sharing-advice
https://ico.org.uk/for-organisations/data-sharing-information-hub/
https://www.gov.uk/government/publications/children-act-1989-private-fostering
https://www.gov.uk/guidance/homelessness-code-of-guidance-for-local-authorities
https://www.gov.uk/guidance/homelessness-code-of-guidance-for-local-authorities
https://www.gov.uk/government/publications/prevent-duty-guidance
https://www.gov.uk/government/publications/prevent-duty-guidance
https://www.gov.uk/government/publications/protecting-children-from-radicalisation-the-prevent-duty
https://www.gov.uk/government/publications/protecting-children-from-radicalisation-the-prevent-duty
http://educateagainsthate.com/
http://educateagainsthate.com/
http://preventforfeandtraining.org.uk/
http://preventforfeandtraining.org.uk/
https://prevent.lgfl.net/
https://www.gov.uk/government/publications/the-prevent-duty-safeguarding-learners-vulnerable-to-radicalisation/managing-risk-of-radicalisation-in-your-education-setting
https://www.gov.uk/government/publications/serious-violence-strategy
https://www.gov.uk/government/publications/serious-violence-strategy
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/819840/analysis-of-indicators-of-serious-violence-horr110.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/819840/analysis-of-indicators-of-serious-violence-horr110.pdf
https://gbr01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fyouthendowmentfund.org.uk%2Fevidence%2F&data=04%7C01%7CSamantha.Darby1%40homeoffice.gov.uk%7Cf89f6e20a7544de96d8d08d8f510d412%7Cf24d93ecb2914192a08af182245945c2%7C0%7C0%7C637528799908291340%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C1000&sdata=eNlkQDbIrP4TBxaYATqfLiC2wM2dfOOYNIAqjKJZcEM%3D&reserved=0
https://gbr01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fyouthendowmentfund.org.uk%2Fevidence%2F&data=04%7C01%7CSamantha.Darby1%40homeoffice.gov.uk%7Cf89f6e20a7544de96d8d08d8f510d412%7Cf24d93ecb2914192a08af182245945c2%7C0%7C0%7C637528799908291340%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C1000&sdata=eNlkQDbIrP4TBxaYATqfLiC2wM2dfOOYNIAqjKJZcEM%3D&reserved=0
https://www.gov.uk/government/publications/advice-to-schools-and-colleges-on-gangs-and-youth-violence
https://www.gov.uk/government/publications/advice-to-schools-and-colleges-on-gangs-and-youth-violence
https://www.gov.uk/government/publications/tackling-violence-against-women-and-girls-strategy

e Violence against women and girls: national statement of expectations for victims Home Office
guidance

Sexual violence and sexual harassment Specialist Organisations

e  Barnardo's - UK charity caring for and supporting some of the most vulnerable children and
young people through their range of services.

e  Lucy Faithful Foundation - UK-wide child protection charity dedicated to preventing child
sexual abuse. They work with families affected by sexual abuse and also run the confidential
Stop it Now! Helpline.

e  Marie Collins Foundation — Charity that, amongst other things, works directly with children,
young people, and families to enable their recovery following sexual abuse.

e NSPCC - Children's charity specialising in child protection with statutory powers enabling them
to take action and safeguard children at risk of abuse.

e  Rape Crisis - National charity and the umbrella body for their network of independent member
Rape Crisis Centres.

e UK Safer Internet Centre - Provides advice and support to children, young people, parents,
carers and schools about staying safe online.

Harmful sexual behaviour

e  Rape Crisis (England & Wales) or The Survivors Trust for information, advice, and details of
local specialist sexual violence organisations.

e  NICE guidance contains information on, amongst other things: developing interventions;
working with families and carers; and multi-agency working.

e  HSB toolkit The Lucy Faithfull Foundation - designed for parents, carers, family members and
professionals, to help everyone play their part in keeping children safe. It has links to useful
information, resources, and support as well as practical tips to prevent harmful sexual
behaviour and provide safe environments for families.

e  NSPCC Learning: Protecting children from harmful sexual behaviour and NSPCC - Harmful
sexual behaviour framework- free and independent advice about HSB.

e  Contextual Safeguarding Network — Beyond Referrals (Schools) provides a school self-
assessment toolkit and guidance for addressing HSB in schools.

e  Preventing harmful sexual behaviour in children - Stop It Now provides a guide for parents,
carers and professionals to help everyone do their part in keeping children safe, they also run
a free confidential helpline.

Support for Victims

e  Anti-Bullying Alliance - Detailed information for anyone being bullied, along with advice for
parents and schools. Signposts to various helplines and websites for further support.

e  Rape Crisis - Provide and signpost to a range of services to support people who have
experienced rape, child abuse or any kind of sexual violence.

e The Survivors Trust- UK-wide national umbrella agency with resources and support dedicated
to survivors of rape, sexual violence and child sex abuse.

e  Victim Support - Supporting children and young people who have been affected by crime. Also
provides support to parents and professionals who work with children and young people —
regardless of whether a crime has been reported or how long ago it was.

e  Childline provides free and confidential advice for children and young people.
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https://www.gov.uk/government/publications/violence-against-women-and-girls-national-statement-of-expectations
https://www.gov.uk/government/publications/violence-against-women-and-girls-national-statement-of-expectations
https://www.barnardos.org.uk/?gclid=EAIaIQobChMIspfntMWB2AIVCrHtCh38DwkAEAAYASAAEgJPt_D_BwE
https://www.lucyfaithfull.org.uk/
https://www.mariecollinsfoundation.org.uk/
https://www.nspcc.org.uk/what-you-can-do/make-a-donation/?source=ppc-brand&utm_source=google&utm_medium=cpc&gclid=EAIaIQobChMI55iS6uap1wIVi7UYCh1Y4wVDEAAYASAAEgIPUfD_BwE&gclsrc=aw.ds
https://rapecrisis.org.uk/
https://www.saferinternet.org.uk/
https://rapecrisis.org.uk/
https://www.thesurvivorstrust.org/
https://www.nice.org.uk/guidance/ng55
https://www.stopitnow.org.uk/concerned-about-a-child-or-young-persons-sexual-behaviour/preventing-harmful-sexual-behaviour/?utm_campaign=1540968_HSB%20Toolkit%20email_SOCIAL%20MEDIA&utm_medium=email&utm_source=Lucy%20Faithfull%20Foundation&dm_i=48W7%2CX10O%2C38NO7C%2C43A9L%2C1
https://learning.nspcc.org.uk/child-abuse-and-neglect/harmful-sexual-behaviour
https://learning.nspcc.org.uk/research-resources/2019/harmful-sexual-behaviour-framework
https://learning.nspcc.org.uk/research-resources/2019/harmful-sexual-behaviour-framework
https://www.csnetwork.org.uk/en/beyond-referrals-levers-for-addressing-harmful-sexual-behaviour-in-schools
https://www.stopitnow.org.uk/concerned-about-a-child-or-young-persons-sexual-behaviour/preventing-harmful-sexual-behaviour/
http://www.anti-bullyingalliance.org.uk/
https://rapecrisis.org.uk/
https://www.thesurvivorstrust.org/
https://www.victimsupport.org.uk/
https://www.childline.org.uk/?utm_source=google&utm_medium=cpc&utm_campaign=UK_GO_S_B_BND_Grant_Childline_Information&utm_term=role_of_childline&gclsrc=aw.ds&&gclid=EAIaIQobChMIlfLRh-ez6AIVRrDtCh1N9QR2EAAYASAAEgLc-vD_BwE&gclsrc=aw.ds

Toolkits

ask AVA - The Ask AVA prevention platform has been created to support education
practitioners across the UK to develop and deliver a comprehensive programme to stop
Violence Against Women and Girls.

NSPCC - Online Self-assessment tool to ensure organisations are doing everything they can to
safeguard children.

NSPCC - Resources which help adults respond to children disclosing abuse.

NSPCC also provides free and independent advice about HSB: NSPCC - Harmful sexual
behaviour framework

Safeguarding Unit, Farrer and Co. and Carlene Firmin, MBE, University of Bedfordshire - Peer-
on-Peer Abuse toolkit provides practical guidance for schools on how to prevent, identify early
and respond appropriately to peer-on-peer abuse.

Contextual Safeguarding Network — self-assessment toolkit for schools to assess their own
response to HSB.

Childnet - STAR SEND Toolkit equips, enables and empowers educators with the knowledge to
support young people with special educational needs and disabilities.

Childnet - Just a joke? provides lesson plans, activities, a quiz and teaching guide designed to
explore problematic online sexual behaviour with 9-12 year olds.

Childnet - Step Up, Speak Up a practical campaign toolkit that addresses the issue of online
sexual harassment amongst young people aged 13-17 years old.

NSPCC - Harmful sexual behaviour framework an evidence-informed framework for children
and young people displaying HSB.

Contextual Safeguarding Network — Beyond Referrals - Schools leavers for addressing HSB in
schools.

Farrer & Co: Addressing child on child abuse: a resource for schools and colleges. This resource
provides practical guidance for schools and colleges on how to prevent, identify early and
respond appropriately to child-on-child abuse.

Sharing nudes and semi-nudes

London Grid for Learning-collection of advice - Various information and resources dealing with
the sharing of nudes and semi-nudes.

UKCIS Sharing nudes and semi-nudes: advice for education settings working with children and
young people - Advice for schools and colleges on responding to incidents of non-consensual
sharing of nudes and semi-nudes.

Support for parents/carers

National Crime Agency’s CEOP Education Programme provides information for parents and
carers to help protect their child from online child sexual abuse, including #AskTheAwkward,
guidance on how to talk to their children about online relationships
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https://ask-ava.org.uk/
https://learning.nspcc.org.uk/safeguarding-self-assessment-tool
https://learning.nspcc.org.uk/research-resources/2019/let-children-know-you-re-listening/
https://learning.nspcc.org.uk/research-resources/2019/harmful-sexual-behaviour-framework
https://learning.nspcc.org.uk/research-resources/2019/harmful-sexual-behaviour-framework
https://www.farrer.co.uk/News/Briefings/PEER-ON-PEER-ABUSE-TOOLKIT/
https://www.csnetwork.org.uk/en/beyond-referrals-levers-for-addressing-harmful-sexual-behaviour-in-schools
https://www.childnet.com/resources/star-send-toolkit
https://www.childnet.com/resources/just-a-joke/
https://www.childnet.com/resources/step-up-speak-up
https://learning.nspcc.org.uk/research-resources/2019/harmful-sexual-behaviour-framework
https://www.csnetwork.org.uk/en/beyond-referrals-levers-for-addressing-harmful-sexual-behaviour-in-schools
https://www.farrer.co.uk/globalassets/clients-and-sectors/safeguarding/addressing-child-on-child-abuse/
https://sexting.lgfl.net/
https://www.gov.uk/government/publications/sharing-nudes-and-semi-nudes-advice-for-education-settings-working-with-children-and-young-people/sharing-nudes-and-semi-nudes-advice-for-education-settings-working-with-children-and-young-people
https://www.gov.uk/government/publications/sharing-nudes-and-semi-nudes-advice-for-education-settings-working-with-children-and-young-people/sharing-nudes-and-semi-nudes-advice-for-education-settings-working-with-children-and-young-people
http://www.ceopeducation.co.uk/parents
https://latymercouk.sharepoint.com/sites/Counselling2/Shared%20Documents/General/01.%20Counselling%20Waiting%20List%202022-23.xlsx?web=1

APPENDIX 18: Online Safety

Online safety-advice

Childnet provide guidance for schools on cyberbullying
Educateagainsthate provides practical advice and support on protecting children from
extremism and radicalisation

London Grid for Learning provides advice on all aspects of a school or college’s online safety
arrangements

NSPCC E-safety for schools provides advice, templates, and tools on all aspects of a school or
college’s online safety arrangements

Safer recruitment consortium “guidance for safe working practice”, which may help ensure
staff behaviour policies are robust and effective

Searching screening and confiscation is departmental advice for schools on searching children
and confiscating items such as mobile phones

South West Grid for Learning provides advice on all aspects of a school or college’s online
safety arrangements

Use of social media for online radicalisation - A briefing note for schools on how social media is
used to encourage travel to Syria and Iraq

Online Safety Audit Tool from UK Council for Internet Safety to help mentors of trainee
teachers and newly qualified teachers induct mentees and provide ongoing support,
development and monitoring

Online safety guidance if you own or manage an online platform DCMS advice A business
guide for protecting children on your online platform DCMS advice

UK Safer Internet Centre provide tips, advice, guides and other resources to help keep children
safe online

Online safety- Remote education, virtual lessons and live streaming

Guidance Get help with remote education resources and support for teachers and school

leaders on educating pupils and students
Departmental guidance on safeguarding and remote education including planning remote

education strategies and teaching remotely
London Grid for Learning guidance, including platform specific advice

National cyber security centre guidance on choosing, configuring and deploying video

conferencing
UK Safer Internet Centre guidance on safe remote learning

Online Safety- Support for children

Childline for free and confidential advice
UK Safer Internet Centre to report and remove harmful online content
CEQP for advice on making a report about online abuse

Online safety- Parental support

Childnet offers a toolkit to support parents and carers of children of any age to start
discussions about their online life, and to find out where to get more help and support
Commonsensemedia provide independent reviews, age ratings, & other information about all
types of media for children and their parents
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https://www.childnet.com/resources/cyberbullying-guidance-for-schools
http://www.educateagainsthate.com/
https://digisafe.lgfl.net/
https://learning.nspcc.org.uk/research-resources/schools/e-safety-for-schools
https://www.saferrecruitmentconsortium.org/
http://www.gov.uk/government/publications/searching-screening-and-confiscation
http://www.swgfl.org.uk/
https://www.gov.uk/government/publications/the-use-of-social-media-for-online-radicalisation
https://www.gov.uk/government/publications/ukcis-online-safety-audit-tool
https://www.gov.uk/government/collections/online-safety-guidance-if-you-own-or-manage-an-online-platform
https://www.saferinternet.org.uk/advice-centre/parents-and-carers
https://www.gov.uk/guidance/get-help-with-remote-education
https://www.gov.uk/guidance/safeguarding-and-remote-education-during-coronavirus-covid-19
https://remotesafe.lgfl.net/
https://www.ncsc.gov.uk/guidance/video-conferencing-services-security-guidance-organisations
https://swgfl.org.uk/resources/safe-remote-learning/
https://www.childline.org.uk/?utm_source=google&utm_medium=cpc&utm_campaign=UK_GO_S_B_BND_Grant_Childline_Information&utm_term=role_of_childline&gclsrc=aw.ds&&gclid=EAIaIQobChMIlfLRh-ez6AIVRrDtCh1N9QR2EAAYASAAEgLc-vD_BwE&gclsrc=aw.ds
https://reportharmfulcontent.com/
https://www.ceop.police.uk/safety-centre/
https://latymercouk.sharepoint.com/sites/Counselling2/Shared%20Documents/General/01.%20Counselling%20Waiting%20List%202022-23.xlsx?web=1
http://www.commonsensemedia.org/

online

Government advice about protecting children from specific online harms such as child sexual
abuse, sexting, and cyberbullying

Internet Matters provide age-specific online safety checklists, guides on how to set parental
controls, and practical tips to help children get the most out of their digital world

How Can | Help My Child? Marie Collins Foundation — Sexual Abuse Online

Let’s Talk About It provides advice for parents and carers to keep children safe from online
radicalisation

London Grid for Learning provides support for parents and carers to keep their children safe
online, including tips to keep primary aged children safe online

Stopitnow resource from The Lucy Faithfull Foundation can be used by parents and carers who
are concerned about someone’s behaviour, including children who may be displaying
concerning sexual behaviour (not just about online)

National Crime Agency/CEOP Thinkuknow provides support for parents and carers to keep
their children safe online

Parentzone provides help for parents and carers on how to keep their children safe

Talking to your child about online sexual harassment: A guide for parents — This is the
Children’s Commissioner’s parental guide on talking to their children about online sexual
harassment
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https://www.gov.uk/government/publications/coronavirus-covid-19-keeping-children-safe-online/coronavirus-covid-19-support-for-parents-and-carers-to-keep-children-safe-online
https://www.internetmatters.org/?gclid=EAIaIQobChMIktuA5LWK2wIVRYXVCh2afg2aEAAYASAAEgIJ5vD_BwE
https://www.mariecollinsfoundation.org.uk/assets/news_entry_featured_image/NWG-MCF-Parents-Leaflet.pdf
https://www.ltai.info/staying-safe-online/
https://parentsafe.lgfl.net/
https://www.stopitnow.org.uk/
http://www.thinkuknow.co.uk/
https://parentzone.org.uk/
https://www.childrenscommissioner.gov.uk/report/talking-to-your-child-about-online-sexual-harassment-a-guide-for-parents/
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